
        

        
NOTICE AND CALL  

OF A 
SPECIAL VIRTUAL MEETING 

OF THE 
CITY COUNCIL 

  
TO THE MEMBERS OF THE AFOREMENTIONED AGENCIES AND THE CITY CLERK OF 
THE CITY OF BALDWIN PARK 
 

NOTICE IS HEREBY GIVEN that a Special Meeting is hereby called to be held on 
WEDNESDAY, November 18, 2020 at 5:00 PM. virtually.  
 
 Said Special Meeting shall be for the purpose of conducting business in accordance with 
the attached Agenda. 
 

    
NO OTHER BUSINESS WILL BE DISCUSSED 

 
THE COUNCIL CHAMBER IS CLOSED TO THE PUBLIC 

IN ACCORDANCE WITH HEALTH OFFICIALS RECOMMENDATIONS 
 

       
Dated: November 12, 2020.             
 
  
      Manuel Lozano  
        Mayor 
 
 

AFFIDAVIT OF POSTING 
 
I, Lourdes Morales, Chief Deputy City Clerk of the City of Baldwin Park hereby certify under 
penalty of perjury under the laws of the State of California that the foregoing agenda was posted 
on the City Hall bulletin board not less than 24 hours prior to the meeting of November 18, 2020. 
     
 
 
 
 
Lourdes Morales, 
Chief Deputy City Clerk 

  



AGENDA 
BALDWIN PARK 

 
CITY COUNCIL 

SPECIAL VIRTUAL MEETING 
             

November 18, 2020 
5:00 PM 

 
THE COUNCIL CHAMBER IS CLOSED TO THE PUBLIC  

IN ACCORDANCE WITH HEALTH OFFICIALS RECOMMENDATIONS  
 
 In accordance with the Governor’s Declarations of Emergency for the State of California 
(executive Orders N-25-20 and N-29-20) and the Governor’s Stay at Home Order 
(Executive Order N-33-20), the Baldwin Park City Council Meetings are being conducted 
via teleconference to limit in-person attendance. 
 

Audio Streaming will be available at: 
https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber 

http://baldwinpark.granicus.com/ViewPublisher.php?view_id=10 
Audio Streaming Simultaneously in Spanish will be available at: 

https://www.youtube.com/channel/UC3bPFBIHcoPIks1XqetmGcA 
  

 
Manuel Lozano - Mayor 

Paul C. Hernandez  - Mayor Pro Tem 
Alejandra Avila  - Council Member 

Jean M. Ayala - Council Member  
Monica Garcia - Council Member 

 
PLEASE TURN OFF ALL ELECTRONIC DEVICES 

 
 

PUBLIC COMMENTS 
The public is encouraged to address the City 
Council or any of its Agencies listed on this 
agenda. In accordance with Chapter 39 of the 
Baldwin Park Municipal Code, Speakers must 
address the Council as a whole and refrain 
from making impertinent, slanderous, or 
profane remarks or disrupt the peace of the 
meeting. 

COMENTARIOS DEL PUBLICO 
Se invita al público a dirigirse al Concilio o cualquiera 
otra de sus Agencias nombradas en esta agenda. 
De acuerdo con el capítulo 39 del Código Municipal 
de la Ciudad de Baldwin Park, los comentaros deben 
se dirigidos al Concilio como una sola entidad, y no 
ser impertinentes, difamatorios, o profanos, o 
interrumpir la paz de la reunión.  

CITY COUNCIL 
SPECIAL VIRTUAL MEETING – 5:00 P.M. 

https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber
http://baldwinpark.granicus.com/ViewPublisher.php?view_id=10
https://www.youtube.com/channel/UC3bPFBIHcoPIks1XqetmGcA


        

 
 
 
CALL TO ORDER:     
 
ROLL CALL: Council Members:  Alejandra Avila, Jean M. Ayala, Monica Garcia, 

Mayor Pro Tem Paul C. Hernandez, and Mayor Manuel Lozano 

PUBLIC COMMUNICATIONS 
If you wish to comment on agenda items, please email your name, City of residence, item number and a 
phone number where you will be available between the hours of 5:00 PM to 6:00 PM on November 18, 
2020 to comments@baldwinpark.com. You will be contacted by a staff member and will be granted 3 
(three) minutes to speak live during the meeting. In order to provide all with an equal opportunity to voice 
their concerns, staff needs time to compile and sort speaker cards received. As such, we respectfully 
request that you email your information between the posting of this agenda and 3:00 PM on November 
18, 2020. If you are a non-English Speaker and require translation services in another language other 
than Spanish, or sign, please indicate your request in your communication 48 hours prior to the meeting. 
If large numbers of persons wishing to speak are gathered (a reduction of the speaking time allotted for 
each speaker may be announced). A one hour limit may be placed on the time for public communications 
so that City business can be conducted, after which time, communications can resume.  
 
OPEN SESSION/STUDY SESSION 

• Crimes Against Children and Human Trafficking Presentation 
Presented by Interim Chief of Police Robert A. Lopez 

 
RECESS TO CLOSED SESSION  
1. Conference with Labor Negotiators  

Pursuant to Government Code Section 54957.6: 
  

Agency Designated Representative: Rebecca T. Green, Richards Watson Gershon, 
Shannon Yauchzee, Chief Executive Officer, and 
Laura Thomas, Human Resources/Risk Manager 

 
Employee Organizations: Service Employee International Union (SEIU) 

 
2. Conference With Legal Counsel—Existing Litigation 

Pursuant to paragraph (1) of subdivision (d) of Government Code Section 54956.9: 
 
     Case Name: BP Tale Corp. v. Rukli, Inc.                 Case No. 19STCV41708  
 
     Case Name: Herrera v. City of Baldwin Park                                    Case No. 20STCV11521 
 
     Case Name: City of Baldwin Park v. McLean                                    Case No. 20STCV25341 
 
     Case Name: Hadsell v. City of Baldwin Park              Case No. BC548602 
 

Case Name: Salcedo v. City of Baldwin Park              Case No. BC676398 
 
 
3. Real Property Negotiations  Pursuant to Government Code §54956.8: 
 

A. Property:   4150 Puente Avenue (CAN 17-06)  

mailto:comments@baldwinpark.com


Negotiating Parties:  City of Baldwin Park and Shaun Bershatski, RUKLI, Inc. 
 

B. Property:   13111 Spring Street & 428 Cloverleaf Drive (CAN 17-07) 
Negotiating Parties:  City of Baldwin Park and Ming Hong Huang, 428 Cloverleaf, 

LLC. 
 

C. Property:   4145 Puente Avenue (CAN 17-01) 
Negotiating Parties:  City of Baldwin Park and Edward Avakyan 

Jenome Research 
 

D. Property:   13467 Dalewood Street (CAN 17-09)  
Negotiating Parties:  City of Baldwin Park and Darrin Oganesian and Ryan 

Oganesian, RD Baldwin Park 
   

E. Property:   5148 Bleecker Street (CAN 17-12) 
Negotiating Parties:  City of Baldwin Park and Sergio Torres, Enrique Vega and 

Moses Acosta, Medical Grade Farms BP  
 

F. Property:   15023 Ramona Boulevard (CAN 17-13) 
Negotiating Parties:  City of Baldwin Park and Shaun Szameit, Joshua Pierce and 

Kevin Huebner, Kultiv8 Group, LLC.  
 

G. Property:   4621 Littlejohn Street (CAN 17-15)  
Negotiating Parties:  City of Baldwin Park and Teresa Tsai, GSC Capital Group 

 
H. Property:   4802 Littlejohn Street, Suite B (CAN 17-29) 

Negotiating Parties:  City of Baldwin Park and Yichang Bai 
 W&F International Corp. 
 

I. Property:   5175 Commerce Drive (CAN 17-18) 
Negotiating Parties:  City of Baldwin Park and Linda Thong, Pacific Cultivation, 

LLC. 
 

J. Property:   15440, 15442 and 15444 Arrow Highway (CAN 18-01)  
Negotiating Parties:  City of Baldwin Park and Tim McCarty 

Ala Karte, LLC 
 

K. Property:   4802 Littlejohn Street (CAN 17-28)  
Negotiating Parties:  City of Baldwin Park and Marco Perez and Ren Yoneyama, 

VRD, Inc. 
 

L. Property:   13460 Brooks Drive (CAN 17-31)  
Negotiating Parties:  City of Baldwin Park and Sigrid Lopez and Artem 

Karapetyan, Green Health Industries, LLC. 
 
 
 

M. Property:   1516 Virginia Avenue (CAN 17-30)    
Negotiating Parties:  City of Baldwin Park and David Ju 
 DJCBP Corp., dba Tier One Consulting 
  

N. Property:   14551 Joanbridge Street (CAN 17-02)    



        

Negotiating Parties:  City of Baldwin Park and Tony Fong 
 Baldwin Park Tale Corp. 

O. Property:   5018 Lante Street  
Negotiating Parties:  City of Baldwin Park and Robert Gray 
    Distinct Indulgence, Inc. 

 
4. Conference With Legal Counsel—Anticipated Litigation 

Significant exposure to litigation pursuant to paragraph (2) of subdivision (d) of Government 
Code Section 54956.9: 
 
Potential Case(s): Three (3) 

 
RECONVENE IN OPEN SESSION 
 
REPORT FROM CLOSED SESSION 
 
ADJOURNMENT 
 
 

CERTIFICATION 
 
I, Lourdes Morales, Chief Deputy City Clerk of the City of Baldwin Park hereby that, certify under 
penalty of perjury under the laws of the State of California that the foregoing agenda was posted 
on the City Hall bulletin board not less than 24 hours prior to the meeting of November 18, 2020. 
 
 
 
 
Lourdes Morales 
Chief Deputy City Clerk 

For further information regarding agenda items, please contact the office of the City Clerk at (626) 960-4011 ext. 466 or e-
mail lmorales@baldwinpark.com. 

 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please 
contact the Public Works Department or Risk Management at (626) 960-4011.  Notification 48 hours prior to the meeting 
will enable staff to make reasonable arrangements to ensure accessibility to this meeting.  (28 CFR 34.102.104 ADA TITLE 
II) 

mailto:lmorales@baldwinpark.com


AGENDA 
 
 
 
 

BALDWIN PARK CITY COUNCIL  
REGULAR VIRTUAL MEETING 

 
 

November 18, 2020 
7:00 PM 

THE COUNCIL CHAMBER IS CLOSED TO THE PUBLIC  
IN ACCORDANCE WITH HEALTH OFFICIALS RECOMMENDATIONS  

 
 In accordance with the Governor’s Declarations of Emergency for the State of California 
(executive Orders N-25-20 and N-29-20) and the Governor’s Stay at Home Order 
(Executive Order N-33-20), the Baldwin Park City Council Meetings are being conducted 
via teleconference to limit in-person attendance. 
 

Audio Streaming will be available at: 
https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber 

http://baldwinpark.granicus.com/ViewPublisher.php?view_id=10 
Audio Streaming Simultaneously in Spanish will be available at: 

https://www.youtube.com/channel/UC3bPFBIHcoPIks1XqetmGcA 
 

 
Manuel Lozano - Mayor  

Paul C. Hernandez  - Mayor Pro Tem 
Alejandra Avila  - Council Member  

Jean M. Ayala - Council Member  
Monica Garcia  - Council Member  

 
PLEASE TURN OFF ALL ELECTRONIC DEVICES DURING THE MEETING. 

 
 

PUBLIC COMMENTS 
The public is encouraged to address the City 
Council or any of its Agencies listed on this 
agenda on any matter posted on the agenda 
or on any other matter within its jurisdiction. 
In accordance with Chapter 39 of the Baldwin 
Park Municipal Code, Speakers must 
address the Council as a whole and refrain 
from making impertinent, slanderous, or 
profane remarks or disrupt the peace of the 
meeting.  

COMENTARIOS DEL PÚBLICO 
Se invita al público a dirigirse al Concilio o cualquier 
otra de sus Agencias nombradas en esta agenda, 
para hablar sobre cualquier asunto publicado en la 
agenda o cualquier tema que esté bajo su 
jurisdicción.  De acuerdo con el capítulo 39 del 
Código Municipal de la Ciudad de Baldwin Park, los 
comentaros deben se dirigidos al Concilio como una 
sola entidad, y no ser impertinentes, difamatorios, o 
profanos, o interrumpir la paz de la reunión. 

https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber
http://baldwinpark.granicus.com/ViewPublisher.php?view_id=10
https://www.youtube.com/channel/UC3bPFBIHcoPIks1XqetmGcA


City Council Agenda  Page 2 

CITY COUNCIL 
REGULAR VIRTUAL MEETING – 7:00 PM 

 

CALL TO ORDER 

INVOCATION 

PLEDGE OF ALLEGIANCE 

ROLL CALL   
Council Members: Alejandra Avila, Jean M. Ayala, Monica Garcia, 
Mayor Pro Tem Paul C. Hernandez and Mayor Manuel Lozano 

REPORT FROM CLOSED SESSION 
ANNOUNCEMENTS 
Council are also members of the Board of Directors of the Housing Authority, and Finance 
Authority, which are concurrently convening with the City Council this evening and each Council 
Member is paid an additional stipend of $30 for attending the Housing Authority meeting and 
$50 for attending the Finance Authority meeting. 
 
PROCLAMATIONS, COMMENDATIONS & PRESENTATIONS 

• Update on General and Housing Funds 
Presented by Director of Finance Rose Tam 

PUBLIC COMMUNICATIONS 
If you wish to comment, please email your name, City of residence, item number or topic and a phone 
number where you will be available between the hours of 7:00 PM to 8:00 PM on November 18, 2020 to 
comments@baldwinpark.com. You will be contacted by a staff member and will be granted 3 (three) 
minutes to speak live during the meeting. In order to provide all with an equal opportunity to voice their 
concerns, staff needs time to compile and sort speaker cards received. As such, we respectfully request 
that you email your information between the posting of this agenda and 5:00 PM on November 18, 2020. 
If you are a non-English Speaker and require translation services in another language, or sign, please 
indicate your request in your communication 48 hours prior to the meeting. If large numbers of persons 
wishing to speak are gathered (a reduction of the speaking time allotted for each speaker may be 
announced). A one hour limit may be placed on the time for public communications so that City business 
can be conducted, after which time, communications can resume.   
 
CONSENT CALENDAR 
All items listed are considered to be routine business by the City Council and will be approved with one motion.  There will be 
no separate discussion of these items unless a City Councilmember so requests, in which case, the item will be removed from 
the general order of business and considered in its normal sequence on the agenda. 
 

1. City of Baldwin Park’s Warrants and Demands   
Staff recommends that the City Council ratify the attached Warrants and Demands 
Register. 

 
2. Treasurer’s Report – September 2020   

Staff recommends that Council receive and file the Treasurer’s Report for September 
2020. 

 
 
 

mailto:comments@baldwinpark.com
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3. Claim Rejection 
Staff recommends that the City Council reject the following claims and direct staff to send 
the appropriate notice of rejection to claimant(s): 

State Farm ASO 
Tony Hernandez 

Claimant alleges property damage 

 
These government claims, and all government claims, should be considered as potential 
lawsuits in the future.  Thus, it is requested that all City Staff, the Mayor and all 
Councilmembers refrain from making any statements, whether public or private in nature.  
It is important that no statements be made so as to not prejudice this claim in any way 
which can happen if public or private comments are made about this claim by City staff 
or Councilmembers. 

 
4.  Adopt a Resolution to Amend a Post-Employment Health Plan for Public 

Employees (PEHP) for the City of Baldwin Park 
It is recommended that the City Council approve Resolution 2020-056 amending a Post-
Employment Health Plan with the plan with the Plan Sponsor, Nationwide Retirement 
Solutions, Inc. 

 
5.  Update on the State Controllers Report Action Items   

Staff recommends that Council receive and file this informational report. 
 

6.  Adoption of Resolution No. 2020-057, “A Resolution of the City Council of the City 
of Baldwin Park, California, Adopting the Amended Fee Schedule for Solid Waste 
Collection and Recycling Services, to Reflect Consumer Price Index (CPI) 
Increases for Fiscal Year 2020-2021” 
It is recommended that the City Council: 
1. Adopt Resolution No. 2020-057 “A Resolution of the City Council of the City of Baldwin 

Park, California, Adopting the Amended Fee Schedule for Solid Waste Collection and 
Recycling Services to reflect Consumer Price Index (CPI) Increases for Fiscal Year 
2020-2021.”   

 
7.  Accept Plans and Specifications and Authorize Publishing of a Notice Inviting Bids 

for City Project No’s CIP20-131 – Landscape Improvements Project at Ramona 
Boulevard CNG Station Site 
It is Staff’s recommendation that the City Council: 
1. Approve the plans and specifications for the Landscape Improvements Project at 

Ramona Boulevard CNG station site; and  
2. Authorize Staff to advertise a Notice Inviting Bids. 
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8. Authorize Purchase Orders and Expenditures at The Home Depot Center from 
Approved Fiscal Year 2020-21 Funds for Materials and Supplies in Various 
Maintenance and Operations Cost Centers Within the Departments of Public Works 
and Recreation and Community Services 
It is recommended that the City Council: 
1. Authorize the expenditure of approved funds in the amount not-to-exceed $63,700 for 

purchase of materials and supplies from the Home Depot through June 30, 2021; and 
2. Authorize the Director of Finance to make the necessary budget transfers and 

adjustments; and 
3. Authorize the Public Works and Recreation and Community Services Directors to 

prepare and process the necessary purchase order requisitions. 
 

9.  Consideration of an Extension to an Exclusive Negotiation Agreement (ENA) with 
Olson Urban Housing, LLC for a Proposed for-sale Housing Development in 
Downtown Baldwin Park 
Staff recommends that the City Council: 
1. Approve the ENA extension; and  
2. Authorize the Mayor to execute the extension. 

 
10. Repeal of Resolution 2014-010 Regarding Teleconferencing 

The City Attorney recommends that the City Council repeal Resolution 2014-010 and 
continue to follow its emergency order related to teleconferencing.   

 
In addition, the City Attorney recommends that the City Council follow the California 
Brown Act as it relates to teleconferencing after the pandemic ends and the state of 
emergency is lifted.  For the time being, the City Council can follow its emergency orders 
related to teleconferencing. 
 

11. Approve Entering into an Escrow Agreement with River City Bank and Southern 
California Edison on behalf of Baldwin Park Resident Owned Utility District (B-
PROUD) to comply with California Public Utilities Commission Financial Security 
Requirements 
Staff recommends that the Council approve entering into an Escrow Agreement with RCB 
and SCE on behalf of B-PROUD, and authorize the Chief Executive Officer, or designee, 
to execute an Escrow Agreement in a form substantially as attached and authorize the 
Director of Finance to set up an Enterprise Fund and related account numbers to record 
the transactions. 
 

12. Approval to Enter into an Agreement between the City of Baldwin Park & Cohort 
Cities and Union Station Homeless Services under the Measure H Cities Homeless 
Implementation Grant 
Staff recommends that the City Council to:        
1.  Approve the Service Agreement between the City of Baldwin Park & Cohort Cities and 

Union Station Homeless Services to implement the Measure H Grant Funds; and 
2.  Authorize the Chief Executive Officer to Execute the Service Agreement between the 

City of Baldwin Park & Cohort Cities and Union Station Homeless Services; and 
3. Authorize the Finance Director to make a budget amendment and provide account 
     numbers to record the grant and related expenditures accordingly; and 
4. Authorize the Director of Recreation and Community Services to execute further    

documents and reporting. 
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13. City Council Resolution No. 2020-059 and Successor Agency Resolution No. SA 
2020-002 Regarding Transfer of Morgan Park Land from Successor Agency to City 
It is recommended that the Successor Agency adopt Resolution No. SA 2020-002 entitled 
A RESOLUTION OF THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK 
COMMUNITY DEVELOPMENT COMMISSION APPROVING THE TRANSFER OF 
PROPERTY TO THE CITY OF BALDWIN PARK.  

  
It is recommended that the City Council adopt Resolution No. 2020-059 entitled A 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BALDWIN PARK 
APPROVING THE TRANSFER OF PROPERTY FROM THE SUCCESSOR AGENCY 
TO THE CITY OF BALDWIN PARK COMMUNITY DEVELOPMENT COMMISSION. 

 
CITY COUNCIL ACTING AS SUCCESSOR AGENCY OF THE DISSOLVED COMMUNITY 
DEVELOPMENT COMMISSION 
CONSENT CALENDAR 
All items listed are considered to be routine business by the City Council and will be approved with one motion.  There will be 
no separate discussion of these items unless a City Councilmember so requests, in which case, the item will be removed from 
the general order of business and considered in its normal sequence on the agenda. 
 

SA-1 Successor Agency to the Dissolved Community Development Commission 
of the City of Baldwin Park Warrants and Demands 
Staff recommends that the Board ratify the attached Warrants and Demands Register. 

 
SA-2 Successor Agency to the Dissolved Community Development Commission 
of the City of Baldwin Park Treasurer’s Report – September 2020 
Staff recommends that the Board receive and file the Treasurer’s Report for September 
2020. 
 
SA-3 City Council Resolution No. 2020-059 and Successor Agency Resolution No. 
SA 2020-002 Regarding Transfer of Morgan Park Land from Successor Agency to 
City  
It is recommended that the Successor Agency adopt Resolution No. SA 2020-002 
entitled, A RESOLUTION OF THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN 
PARK COMMUNITY DEVELOPMENT COMMISSION APPROVING THE TRANSFER 
OF PROPERTY TO THE CITY OF BALDWIN PARK  
  
It is recommended that the City Council adopt Resolution No. 2020-059 entitled, A 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BALDWIN PARK 
APPROVING THE TRANSFER OF PROPERTY FROM THE SUCCESSOR AGENCY 
TO THE CITY OF BALDWIN PARK COMMUNITY DEVELOPMENT COMMISSION 

 
REPORTS OF OFFICERS 
 

14.  Resolution 2020-058 Agreement for Temporary Employment   
Staff recommends that the City Council approve a resolution authorizing the Mayor to        
execute a part time, temporary employment agreement.  
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15. Amending Municipal Code Regarding Purchasing Officer Designation and       
Updating Purchasing Policy & Procedures   
Staff recommends that the City Council review and approve the attached ordinance 
amending the municipal code regarding the purchasing officer designation and updating 
the purchasing policy and procedures. 
 

CITY COUNCIL / CITY CLERK / CITY TREASURER / STAFF REQUESTS & 
COMMUNICATION 
 
None 
 
 
ADJOURNMENT 

CERTIFICATION 
 
I, Lourdes Morales, Chief Deputy City Clerk of the City of Baldwin Park hereby certify that, under 
penalty of perjury under the laws of the State of California that the foregoing agenda was posted 
on the City Hall bulletin board not less than 72 hours prior to the meeting. Dated this 12th day of 
November, 2020. 
 
 
 
Lourdes Morales, 
Chief Deputy City Clerk 
 
 
For further information regarding agenda items, please contact the office of the City Clerk at (626) 960-4011 ext. 466 or via e-mail at 
lmorales@baldwinpark.com. 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact the Public 
Works Department or Risk Management at (626) 960-4011. Notification 48 hours prior to the meeting will enable staff to make reasonable 
arrangements to ensure accessibility to this meeting.  (28 CFR 34.102.104 ADA TITLE II) 

mailto:lmorales@baldwinpark.com


 STAFF REPORT 
ITEM NO.  ________1_________ 

  
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Rose Tam, Director of Finance 
       DATE: November 18, 2020 

SUBJECT:  City of Baldwin Park’s Warrants and Demands 
 

 
SUMMARY 
Attached is the Warrants and Demands Register for the City of Baldwin Park to be ratified by the City 
Council. 
 
RECOMMENDATION 
Staff recommends that the City Council ratify the attached Warrants and Demands Register.   
 
FISCAL IMPACT 
The payroll for the last period was $444,427.16 and the attached General Warrants Register was  
$728,552.09 for a total amount of $1,172,979.25. 
 
BACKGROUND 
The attached Claims and Demands report format meets the required information as set out in the 
California Government Code.  Staff has reviewed the requests for expenditures for the appropriate 
budgetary approval and for the authorization from the department head or its designee.  Pursuant to 
Section 37208 of the California Government Code, the Chief Executive Officer or his/her designee does 
hereby certify to the accuracy of the demands hereinafter referred. Payments released since the 
previous City Council meeting and the following is a summary of the payment released: 
 

1. The last payroll of the City of Baldwin Park consists of check numbers 200985 to 200991 
Additionally, Automated Clearing House (ACH) Payroll deposits were made on behalf of City 
Employees from control number 24082 to 24301 for the period October 18, 2020 through 
October 31, 2020, inclusive; these are presented and hereby ratified in the amount of 
$444,427.16. 
 

2. General Warrants, with the bank drafts in the amount of $423,471.78 and checks from 230787 
to 230877 in the amount of $305,080.31 for the period of October 26, 2020 to November 9, 2020, 
inclusive; in the total amount of $728,552.09 constituting of claims and demands against the City 
of Baldwin Park, are herewith presented to the City Council as required by law, and the same 
hereby ratified. 

 
LEGAL REVIEW 
Not Applicable 
 
ATTACHMENT    

1. Check Register  















 STAFF REPORT 
ITEM NO.  _________2________ 

  
 

 
TO: Honorable Mayor and Members of the City Council 
FROM: Rose Tam, Director of Finance 
DATE: November 18, 2020 
SUBJECT:  Treasurer’s Report – September 2020   

 
 
SUMMARY 
Attached is the Treasurer’s Report for the month of September 2020.  The Treasurer’s Report lists all 
cash for the City which includes the Baldwin Park Financing Authority, the Housing Authority, and the 
Successor Agency to the Community Development Commission (CDC). All investments are in 
compliance with the City’s Investment Policy and the California Government Code. 
 
RECOMMENDATION 
Staff recommends that Council receive and file the Treasurer’s Report for September 2020.   
 
FISCAL IMPACT 
None 
 
BACKGROUND 
City of Baldwin Park Investment Policy requires the Treasurer’s Report be submitted to the Mayor and 
City Council on a monthly basis. 
 
LEGAL REVIEW 
Not Applicable 
 
ATTACHMENT 

1. Exhibit “A”, Treasurer’s Report 
 
 





 STAFF REPORT 
ITEM NO.  _________________ 

  
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Shannon Yauchzee, Chief Executive Officer 
     Laura J. Thomas, Human Resources & Risk Manager 
  
       DATE: November 18, 2020 

SUBJECT:  Claim Rejection  
 

SUMMARY 
This report seeks City Council consideration and direction to reject the Claims for Damages to person 
or property received for filing against the City of Baldwin Park.  

RECOMMENDATION 
Staff recommends that the City Council reject the following claims and direct staff to send the 
appropriate notice of rejection to claimant(s): 
 

State Farm ASO 
Tony Hernandez 

Claimant alleges property damage 

 
These government claims, and all government claims, should be considered as potential lawsuits in 
the future.  Thus, it is requested that all City Staff, the Mayor and all Councilmembers refrain from 
making any statements, whether public or private in nature.  It is important that no statements be made 
so as to not prejudice this claim in any way which can happen if public or private comments are made 
about this claim by City staff or Councilmembers. 
 
FISCAL IMPACT 
Fiscal impact is unknown at this time.  

BACKGROUND 
In order for the statute of limitations to begin on the claims received, it is necessary for the City Council 
to reject the claims by order of motion and that the claimants are sent written notification of said action. 
 
LEGAL REVIEW 
This report has been reviewed and approved by the City Attorney as to legal form and content.    
 
ALTERNATIVES 
There are no other alternatives for the Council to consider since rejection of the claims is necessary for 
the Statute of Limitations to begin on the claims received. 
   
ATTACHMENTS 
None 



 STAFF REPORT 
ITEM NO.  ________4_________ 

  
 
 

TO:  Honorable Mayor and Members of the City Council 
      FROM: Laura Thomas, HR/Risk Manager 
       DATE: November 18, 2020 

SUBJECT:  Adopt a Resolution to Amend a Post-Employment Health 
Plan for Public Employees (PEHP) for the City of Baldwin 
Park 

 
SUMMARY 
City Council approved Resolution 2016-149 and Resolution 2018-224 adopting and amending the 
employee funded Post Employment Health Plan for Public Employees (PEHP) for the City of 
Baldwin Park on behalf of the Chief Executive Officer (CEO).  This action is a follow-up to the City 
Council’s actions amending the amounts contributed by the Employee.  There is no contribution 
by the City.    
 
RECOMMENDATION 
It is recommended that the City Council approve Resolution 2020-056 amending a Post-
Employment Health Plan with the plan with the Plan Sponsor, Nationwide Retirement Solutions, 
Inc. 
 
FISCAL IMPACT 
There is no fiscal impact to the City of Baldwin Park associated with this item.  All contributions to 
the plan will be made by the employee and no contributions will be made by the City. 
 
BACKGROUND 
Per the City Council’s direction on August 17, 2016 to pass a resolution to set up a Post-
Employment Health Plan for the City of Baldwin Park, staff collaborated with Nationwide 
Retirement Solutions, Inc. to set up such a program.  PEHP is an employee benefit to help pre-
fund the future cost of health care expenses for former and retiring employees, their spouse and 
their dependents with tax-free dollars. The employer has also authorized to allow the employee to 
contribute other types of payouts employees would normally receive in the form of a cash payment 
(e.g., unused vacation leave) upon separation from the City.  The only change to the plan at this 
time is the amount of the employees accrued vacation leave contributed to this plan changes from 
50% to 80%. 
 
The plan set up with the City of Baldwin Park is comprised exclusively of employee contributions.  
There will be no contributions made by the City to the program.  
 
ALTERNATIVES 
There is no reason not to approve this amendment as all contributions are made by the employee.      

 
LEGAL REVIEW 
Not required.     
 
ATTACHMENTS 

1. Resolution No. 2020-056 
  



RESOLUTION NO. 2020-056 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
BALDWIN PARK APPROVING THE AMENDMENT OF A POST 
EMPLOYMENT HEALTH PLAN (PEHP) 

 
 IN THE MATTER of adopting the Post Employment Health Plan for Public 
Employees (PEHP) for the Employees of the City of Baldwin Park: 

 
WHEREAS, a Post Employment Health Plan for Public Employees has been 

established for eligible public employees, pursuant to section 501(c)(9) of the Internal 
Revenue Code permitting such plans; and 
  

WHEREAS, the Plan may be funded with Employer contributions, mandatory 
Eligible Employee contributions or combination of both on behalf of the eligible 
employee in a manner permitted under the Plan; and 
 

WHEREAS, the City is not making any contributions to this plan;  
 

WHEREAS, under the PEHP program, Nationwide Retirement Solutions (NRS), 
Inc., will provide administrative services in exchange for a fee as agreed upon by the 
Employer and NRS; 
    

NOW THEREFORE BE IT HEREBY RESOLVED, by the City Council of the City 
of Baldwin Park as follows:   
 

Section 1. The City Council of the City of Baldwin Park, meeting in a regularly 
scheduled session, hereby adopts this PEHP program on behalf of the Chief Executive 
Officer/City Manager of the City of Baldwin Park to be funded by Mandatory Employee 
Contribution of $600.00 twenty-four (24) times per year and, upon separation, 80% of 
any remaining vacation pay. 
 

Section 2. The officers and employers of the City of Baldwin Park are hereby 
authorized to execute, on behalf of the eligible employees of the Employer, a 
participation agreement with NRS, authorizing NRS to act as the Administrator of the 
Plan and the agent for the Employer, and other such agreements and contracts as are 
necessary to implement the changes. 
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 PASSED, APPROVED, AND ADOPTED this 18th day of November 2020. 

 
 
             
       MANUEL LOZANO 
       MAYOR 
 
ATTEST: 
 
STATE OF CALIFORNIA   
COUNTY OF LOS ANGELES  SS: 
CITY OF BALDWIN PARK  
 
 
I, Lourdes Morales, Chief Deputy City Clerk of the City of Baldwin Park do hereby certify 
that the foregoing Resolution No. 2020-056 was duly adopted by the City Council of the 
City of Baldwin Park at a regular meeting thereof held on November 18, 2020 and that 
the same was adopted by the following vote to wit: 
 
AYES:  COUNCIL MEMBERS:  
 
NOES: COUNCIL MEMBERS:  
 
ABSENT: COUNCIL MEMBERS:  
 
ABSTAIN: COUNCIL MEMBERS:  
 
 
 
       
Lourdes Morales 
CHIEF DEPUTY CITY CLERK 
 
 
 
 
 
 
 
 
 
 



 STAFF REPORT 
ITEM NO.  _________5________ 

  
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Shannon Yauchzee, CEO  
       DATE: November 18, 2020  

SUBJECT:  Update on the State Controllers Report Action Items   
 

SUMMARY 
This provides the City Council an ongoing update and follow up on action items from the State 
Controllers report.    
 
RECOMMENDATION 
Staff recommends that Council receive and file this informational report.  
 
FISCAL IMPACT 
There are no fiscal impacts.     
 
BACKGROUND 
The City of Baldwin Park responded to comments by the State Controller’s Office. Out of eleven (11) 
comments all but three (3) had been resolved by policy or procedures already in place or no action was 
required.  Of the three (3) remaining items, item 2 is now resolved as Public Works has resumed 
quarterly reports.  Items 3 and 6 have been updated with timelines to bring back updated personnel 
rules and purchasing ordinance to City Council for review.   Staff will continue to monitor these items 
and bring back updates as needed.    
 
ALTERNATIVES 
There are no alternatives the report is informational only.   
 
LEGAL REVIEW 
None is required.   
 
Attachment 
1. SCO Matrix 



SCO Review Matrix Follow Up 

Finding Follow up Comments 
Item 1: 
Expenditures of over $500,000 on an 
engineering project (Civic Center Park) that 
was discontinued. 

No Further Action required.  

Item 2: 
Oversight for on-call service accounts 

The City Council will be provided quarterly 
reports pertaining to Capital projects and 
on-call services.  Quarterly reports are 
ongoing.  No Further action required.   

Public Works has resumed Quarterly 
Reports.    

Item 3: 
Competitive procurement process for 
service contracts. Recommendation to 
comply with its Municipal Code pertaining 
to competitive procurement; and Adopt a 
strict policy pertaining to sole-source 
vendors to ensure that requirements to 
use a competitive procurement process 
are not circumvented. 

No Further Action – The City is already 
enforcing a strict policy pertaining to sole 
source vendors. 
 
We recommend the City amend and 
update its Municipal Code pertaining to 
competitive procurement of professional 
services. 

FIN to research alternative purchasing 
codes for professional services.  Draft by 
October, to City Council study session by 
November 2020 and adoption in 
December. 

Item 4: 
Possible inflation of a city official’s 
pension. The SCO quotes a State Law that 
limits employee increases 

Staff will consult PERS again in regards to 
the government code quoted.  Completed, 
no further action required. 

HR to contact PERS by the end of July 
2020. Update 7-29-2020 CalPERs 
confirmed that the city did not do 
anything wrong and that we were in 
compliance with their rules, laws and 
regulations.  

Item 5: 
Absence of a $3.4 million contract in 
budget 

None, a procedure has already been put in 
place to ensure that all capital project and 
new appropriations approved during the 
year will be added as amended budget 
items. 

 

Finding Follow up Comments 
Item 6: 
Outdated accounting and personnel 

The City will continue to update policies 
and manuals and disseminate the 

This is an ongoing process with FIN.  
HR to update personnel rules.  The 



manuals. information. timeline to update the personnel 
rules is to research and redline 
changes by October 2020.  Meet 
and Confer with the unions in 
November to December 2020.  City 
Council approval January or 
February 2021. 

 
Item 7: 
Need to improve segregation of duties for 
check handling 

Nothing Further – The City has already 
implemented new procedures and 
updated policies. 

 

Item 8: 
Lack of itemized receipts for city-issued 
credit card purchases 

Nothing Further – The City has already 
implemented these procedures and 
updated policies. 

 

Item 9: 
Lack of timely bank reconciliations 

Nothing Further – The City has already 
implemented new procedures and 
updated policies. 

 

Item 10: 
Lack of annual employee performance 
evaluations 

No Further Action – We concur that 
evaluations should be done in a timely 
manner. Reports are now sent to Directors 
quarterly indicating to them which 
evaluations are outstanding. 

 

Item 11: 
Lack of Control over purchase approvals 

No Further Action Required – We have 
already put into place internal controls to 
properly monitor adherence to the City 
policies requiring pre-authorization of 
purchases; and ensure that City 
employees follow purchasing policy and 
requirements. 

 

 



 STAFF REPORT 
ITEM NO.  ________6_________ 

  
 
 

TO:  Honorable Mayor and Members of the City Council 
      FROM: Sam Gutierrez, Director of Public Works 
       DATE: November 18, 2020 

SUBJECT:  Adoption of Resolution No. 2020-057, “A Resolution of the 
City Council of the City of Baldwin Park, California, 
Adopting the Amended Fee Schedule for Solid Waste 
Collection and Recycling Services, to Reflect Consumer 
Price Index (CPI) Increases for Fiscal Year 2020-2021” 

 
SUMMARY 
This report requests that the City Council consider adoption of Resolution No. 2020-057, adopting 
the amended fee schedule for Solid Waste Collection and Recycling Services per contractual 
annual rate adjustments to reflect Consumer Price Index (CPI) increases. Pursuant to the terms 
of the existing agreement, Waste Management, Inc. (WM) has submitted a request for rate 
adjustments to all customers based on increases in the CPI. This year the CPI adjustment is the 
only proposed change to the fee schedule, there are no other fees being considered. A Public 
Hearing was held on August 5, 2020 for the purpose of considering public testimony regarding the 
proposed change of fees for solid waste services and therefore meeting compliance with 
Proposition 218. 
 
RECOMMENDATION 
It is recommended that the City Council: 

1. Adopt Resolution No. 2020-057 “A Resolution of the City Council of the City of Baldwin 
Park, California, Adopting the Amended Fee Schedule for Solid Waste Collection and 
Recycling Services to reflect Consumer Price Index (CPI) Increases for Fiscal Year 2020-
2021.”   

 
FISCAL IMPACT 
Revenue increases in franchise fees for the annual rate increase, based on CPI, will mirror the 
change in CPI.   
 
BACKGROUND 
On September 4, 2013, the City Council authorized the execution of a ten-year Franchise 
Agreement with Waste Management, Inc. to provide exclusive collection of residential refuse and 
disposal of solid waste. On September 3, 2014, City Council adopted Resolution No. 2014-031 
establishing annual increases based on the Consumer Price Index (CPI), for all residential, 
commercial, industrial and multifamily residential customers through July 1, 2019. On August 3, 
2016, the City Council adopted Resolution No. 2016-141 approving various new fees and 
continuing the annual increases based on the CPI through, and inclusive of, July 1, 2019. On 
August 5, 2020 the City Council held a Public Hearing to consider public testimony regarding the 
proposed rate increase by Waste Management for solid waste refuse services for the fiscal year 
2020-2021. 
 
 
 
DISCUSSION 



In compliance with the Franchise Agreement, Waste Management, Inc. has submitted an annual 
rate increase equal to the percentage increase in the Consumer Price Index (CPI). The Franchise 
Agreement with Waste Management allows for an annual review of the commercial and residential 
refuse rates and an adjustment based on the CPI.  The formula allows for 100% of the average 
increase between the CPI for Garbage and Trash Collection U.S. City Average, published by the 
United States Department of Labor, Bureau of Labor Statistics. This proposed annual adjustment 
to all rates, fees and charges will take effect on July 1, 2020 and the increase will be retroactive 
to this date. The proposed annual adjustment will be no more than 5% as is specified in the 
Franchise Agreement. Any percentage increase that exceeds the annual 5% cap will be carried 
forward to the next year and added to future rate increases. This year the CPI increase is 3.22%. 
 
The terms of the Franchise Agreement require that certain increases receive City Council 
approval. Further, the Franchise Agreement also requires that all changes to fees for solid waste 
services must be compliant with Proposition 218 which requires that a public hearing be held to 
consider all public testimony and protest regarding the proposed changes. The public hearing for 
this increase request was held on August 5, 2020.  Over 11,000 Public Hearing notices were sent 
out to customers affected by the increase and the notice was posted at City Hall and on the City’s 
website as well. The City received two (2) letters and three (3) emails all in opposition of the 
increase. Additionally, nine (9) public testimony were heard during the public hearing. If approved, 
the increase this year will be retroactive to July 1, 2020, and will go into effect in the next available 
service billing. 
 
A senior citizens discount will continue to be offered to certain single-family accounts where the 
head of household is sixty (60) years or older. 
 
ENVIRONMENTAL REVIEW 
None required.  
 
ALTERNATIVES 
The City Council may choose: 

1. Concerning the annual CPI rate increase – If, after exercising its powers reasonably and in 
good faith, the City Council chooses to not implement the rate increases contained in the 
Franchise Agreement and requested by the Franchisee, the Franchisee has 60 days after 
rejection to request that the City negotiate reductions in programs, service and fees to 
compensate the Franchisee for the negative and material impact that the disapproval has 
on the Franchisee’s business operations.  

 
2. Provide staff with alternative direction. 

 
LEGAL REVIEW 
This report has been reviewed and approved by the City Attorney as to legal form and content. 
 
ATTACHMENTS 

1. Resolution No. 2020-057 
  



 

 
 
 

RESOLUTION NO. 2020-057 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BALDWIN 
PARK, CALIFORNIA, ADOPTING THE AMENDED FEE SCHEDULE 
FOR SOLID WASTE COLLECTION AND RECYCLING SERVICES, 
TO REFLECT CONSUMER PRICE INDEX INCREASES 

 
 

WHEREAS, Proposition 218 requires the City to conduct a hearing not less 
than forty-five (45) days after mailing a notice of proposed property related fee 
increases to those upon which the fees will be imposed;  
 

WHEREAS, a duly noticed public hearing regarding the proposed increase to 
fees for solid waste service was conducted on August 5, 2020 at 7:00 pm in the City 
Council Chambers;  
 

WHEREAS, Proposition 218 requires that the City shall not impose the proposed 
fee if written protests against the proposed fee are presented by a majority of record 
owners of identified parcels;  
 

WHEREAS, written protests regarding the proposed solid waste collection fee 
increases were accepted from the public and considered before the close of the public 
hearing;  
 

WHEREAS, a tally of the written protest against the proposed solid waste fee 
increases shows less than a majority of accounts have submitted written protests 
against the proposed solid waste fee increases;   
 

NOW THEREFORE, IT IS HEARBY RESOLVED AS FOLLOWS: 
 

SECTION 1.  Annual Rate Increases: Beginning July 1, 2020, and continuing 
through June 30, 2021, all rates, fees and charges for all residential, commercial and 
multifamily accounts shall be adjusted by the percentage increase in the Consumer 
Price Index, CUSR0000SEHG02 CPI-U Garbage and Trash Collection, US City 
Average, not seasonally adjusted.  
 

SECTION 2.  Annual Rate Increase Cap: With respect to any annual rate 
increase, the amount of the annual adjustment shall not exceed five percent (5%) for 
any fiscal year. Any percentage increase calculated pursuant to Section 1 which exceed 
the annual cap of five (5%) for any fiscal year shall be carried forward and added to 
future percentage rate increases; provided, however, that the total increase for any 
future fiscal year is not more than the annual rate cap for that year. 
 

SECTION 3.  This year the CPI increase is 3.22% beginning July 1, 2020. 
 
 



 

 
 
 

 
 

PASSED, APPROVED, AND ADOPTED this 18th day of November 2020. 
             
 
 
 
 
 

________________________________ 
MANUEL LOZANO 
MAYOR 

 
 
 
ATTEST: 
STATE OF CALIFORNIA 
COUNTY OF LOS ANGELES          SS: 
CITY OF BALDWIN PARK 
 
I, Lourdes Morales, City Clerk of the City of Baldwin Park do hereby certify that the 
foregoing Resolution No. 2020-057 was duly adopted by the City Council of the City of 
Baldwin Park at a regular meeting thereof held on November 18, 2020 and that the same 
was adopted by the following vote to wit: 
 
AYES:  
NOES: 
ABSENT: 
ABSTAIN: 
 
 
__________________________________       
JEAN M. AYALA 
CITY CLERK 



 STAFF REPORT 
ITEM NO.  ________7_________ 

  
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Sam Gutierrez, Director of Public Works 
       DATE: November 18, 2020 

SUBJECT:  Accept Plans and Specifications and Authorize Publishing of a 
Notice Inviting Bids for City Project No’s CIP20-131 – Landscape 
Improvements Project at Ramona Boulevard CNG Station Site 

 
SUMMARY 
This item will authorize the publishing of a Notice Inviting Bids for the Landscape Improvements Project 
at Ramona Boulevard CNG station site at the corner of Ramona Boulevard and Badillo Street, City 
Project No’s CIP20-131. The project work consists of the installation of landscape, hardscape and 
irrigation at the corner of Ramona Boulevard and Badillo Street. The Project will include removal of 
existing landscaping and irrigation, planting new trees and shrubs, construction of decomposed granite 
pathways, river rock dry stream beds, cobble rock set in concrete, boulders, installation of new irrigation 
systems and all appurtenant work per the plans and specifications.  
 
RECOMMENDATION 
It is Staff’s recommendation that the City Council: 

1. Approve the plans and specifications for the Landscape Improvements Project at Ramona 
Boulevard CNG station site; and  

2. Authorize Staff to advertise a Notice Inviting Bids. 
 
FISCAL IMPACT 
There is no impact the General Fund. This project is part of the approved FY2020-21 Capital 
Improvement Program approved by the City Council on July 15, 2020. Upon review of received bids, 
staff will bring back the project for City Council consideration for approval of award of contract. 
 
BACKGROUND 
On November 4, 2015, the City of Baldwin Park adopted Ordinance No. 1379 adding language of the 
City’s Municipal Code relating to water efficient landscaping consistent to meet the State’s mandate to 
regulate water efficient landscaping and irrigation systems in accordance with AB 1881, adopted in 
2009.  
 
As the construction of the CNG station near completion and ready to be operational, the aesthetics will 
play a large part of the success of the project which builds upon the landscaping design elements 
already in place in the various center medians along major corridors. While the reduction in water use 
is an important component of this work, it is important that the landscape design create a sense of place 
and establish a brand for the City of Baldwin Park. The designs should also inspire the community to 
remove turf and replace it with low water/low maintenance landscaping. 
 
DISCUSSION 
The goal of the project is to create a distinctive landscape at the Ramona Boulevard CNG station site 
and to be recognized as a community of a well-planned and aesthetically pleasing physical 
environment. The project will construct landscape enhancements including but not limited to removal 
of existing landscaping and irrigation, planting new trees and shrubs, construction of decomposed 



granite pathways, river rock dry stream beds, cobble rock set in concrete, accent boulders, installation 
of new irrigation systems and all appurtenant work per the plans and specifications.  
 
ALTERNATIVES 

1. The City Council may choose not to authorize the Notice Inviting Bids for Landscape 
Improvements Project at Ramona Boulevard CNG station site at the corner of Ramona 
Boulevard and Badillo Street, City Project No’s CIP20-131, and task staff to re-purpose the 
funds. This action is not recommended as this action will delay the work. 

2. Provide Staff with alternate direction. 

ENVIRONMENTAL REVIEW 
The subject Landscape Improvements Project at Ramona Boulevard CNG station site at the corner of 
Ramona Boulevard and Badillo Street is exempt from the California Environmental Quality Act (CEQA) 
pursuant to a Class 1 (Section 15201, Existing Facilities), subsection (c) exemption, which includes the 
repair, maintenance, and/or minor alteration of existing highways and streets, sidewalks, gutters, 
bicycle and pedestrian trails, and similar facilities (this includes road grading for the purpose of public 
safety) The key consideration for a Class 1 exemption is whether the project involves negligible or no 
expansion of an existing use.    
 
LEGAL REVIEW 
None Required   
 
ATTACHMENTS 

1. Notice Inviting Bids 
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Section A  
NOTICE INVITING SEALED BIDS 

CITY PROJECT NO. CIP 20-131– LANDSCAPE IMPROVEMENTS– RAMONA CNG STATION SITE 

PUBLIC NOTICE IS HEREBY GIVEN that the City of Baldwin Park invites sealed bids for the above-stated 

project and will receive such bids in the offices of the City Clerk, 14403 East Pacific Avenue, Baldwin Park, 

California 91706, until 10:00 A.M., Wednesday, December 16, 2020 at which time the proposals will be 

publicly opened and read. Bidders and/or authorized agents are invited to listen to this broadcasting 

channel https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber.  All 

information submitted with the bid is public information and may be subject to disclosure. 

Project Description – The general nature of work consists of furnishing all labor, material, equipment, 

services and incidentals required for landscape, hardscape and irrigation for the project. Improvements 

include removal of existing landscaping and irrigation, planting new trees and shrubs, construction of 

decomposed granite pathways, river rock dry stream beds, installation of new irrigation systems and other 

improvements and related work as shown on plans. Related work includes traffic control, construction 

surveying and staking, erosion control and BMPs, and all appurtenant work. The bid items, corresponding 

estimated quantities, and the time allowed to complete the work are listed in the Proposal.  The 

descriptions of bid items are defined in the Technical Provisions Section. 

Proposals – Bids shall be sealed and plainly marked “Sealed Bid for BID CITY PROJECT NO. CIP 20-131.”  

Bids must be prepared using the Contractor’s Bid Proposal forms and all the other forms identified in the 

Instructions to Bidders. The forms required to complete a bid package are found in Section “C” of these 

Contract Documents. No bids will be accepted if not submitted using the approved forms. The Information 

to Bidders provides prospective bidders a summary of requirements for acceptance of bids, guidelines that 

the City uses in awarding contracts, rules to ensure fairness in contractor procurement and guidelines to aid 

in interpretation of documents. The Construction Contract / Agreement defines the Contract Documents 

which serve to control construction, work performed, and materials furnished, and includes the 

Specifications and Plans. 

Plans and Specifications Documents – Specifications and proposal forms may be obtained at the 

Engineering Division office located at 14403 East Pacific Avenue, Baldwin Park, CA 91706, (626) 960-4011 on 

and after November 26, 2020 Monday through Thursday between the hours of 7:30 A.M. and 6:00 P.M. A 

$35.00 per set, non-refundable fee is required for these specifications and proposal forms. An additional 

$10.00 is added to the fee, if mailed. Alternatively, electronic versions of the specifications and proposal 

forms can be obtained on the City’s website by clicking on “Bid Portal” under the “Public Works” tab. The 

project Quest CDN eBidDoc #7404603 

Bid Security – Each bid must be accompanied by cash, certified check, cashier’s check, or bidder’s bond 

made payable to the City of Baldwin Park or issued by a surety admitted to do business in California, for an 

amount equal to at least ten percent (10%) of the amount of bid. Such guaranty will be forfeited to the City 

of Baldwin Park should the bidder to whom the contract is awarded fail to enter into the contract. The City 

of Baldwin Park reserves the right to reject any and all bids and to waive any minor irregularities in the bid 

documents. Bidders may not withdraw their bid for a period of sixty (60) days after the bid opening date. 

City Business License, Contractors License and Permit – Prior to contract execution, the contractor and 

his/her subcontractors shall obtain a City of Baldwin Park business license. In accordance with provisions of 

Section 3300 of the California Public Contract Code, the City has determined that the Contractor shall 

possess a valid Class A California Contractor's License or other appropriate license classification under the 

State Contracting Code at the time the contract is bid. Failure to possess such license may render the bid 

https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber
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non–responsive. The successful bidder will be required to obtain a City encroachment permit to work in 

public right-of-way, issued at no fee for the project. 

Prevailing Wages – In accordance with the provisions of Sections 1770 et seq., of the Labor Code, the 

Director of the Industrial Relations of the State of California has determined that the general prevailing 

rates of wages are applicable to the work to be done. The Contractor will be required to pay to all persons 

employed on the project by the Contractor sums not less than the sums set forth in the documents entitled 

"General Prevailing Wage Determination made by the Director of Industrial Relations pursuant to California 

Labor Code, Part 7, Chapter 1, Article 2, Sections 1770, 1773, 1773.1." These documents can be reviewed in 

the office of the City Clerk or may be obtained from the State. 

Contractor’s Registration – In accordance with Labor Code Section 1771.1, a contractor or subcontractor 

shall not be qualified to (a) bid on or be listed in a bid proposal on or after March 1, 2015, or (b) engage in 

the performance of this Work after April 1, 2015, unless currently registered with the Department of 

Industrial Relations and qualified to perform the work pursuant to labor Code Section 1725.5. 

Compliance Monitoring and Enforcement – Contractor’s performance of the work described in this Notice 

Inviting Bids is subject to compliance monitoring and enforcement by the California Department of 

Industrial Relations. 

Equivalent Securities – Pursuant to California Public Contract Code Section 22300, substitution of eligible 

and equivalent securities for any moneys withheld to ensure performance under the contract for the work 

to be performed will be permitted at the request and expense of the successful bidder, unless otherwise 

prohibited by law. 

Advertising Dates: 

 

SAN GABRIEL VALLEY EXAMINER: 

Thursday, November 26, 2020 

Thursday, December 03, 2020 

 



 STAFF REPORT 
ITEM NO.  _________8________ 

 
 

TO:  Honorable Mayor and Members of the City Council 
FROM: Sam Gutierrez, Director of Public Works  

      Manuel Carrillo, Director of Recreation and Community Services 
        DATE: November 18, 2020 

SUBJECT:  Authorize Purchase Orders and Expenditures at The Home 
Depot Center from Approved Fiscal Year 2020-21 Funds for 
Materials and Supplies in Various Maintenance and Operations 
Cost Centers Within the Departments of Public Works and 
Recreation and Community Services 

 
SUMMARY 
This item seeks City Council authorization to expend approved funds for materials and supplies for 
various maintenance and operations cost centers within street, park and facility maintenance divisions 
of the Departments of Public Works and Recreation and Community Services. Although, the funds for 
the expenditures were approved and budgeted in the City’s FY2020-21 Operations Budget, the 
cumulative total amount for the expenditures exceed the yearly spending limitations for a single vendor 
as set by the City’s purchasing policy. The selected vendor, Home Depot, provided the lowest cost on 
various items prioritized by each of the department’s divisions. Approval of this item will authorize 
various purchase orders necessary for much needed materials and supplies through June 30, 2021. 
 
RECOMMENDATION 
It is recommended that the City Council: 

1. Authorize the expenditure of approved funds in the amount not-to-exceed $63,700 for 
purchase of materials and supplies from the Home Depot through June 30, 2021; and 

2. Authorize the Director of Finance to make the necessary budget transfers and adjustments; 
and 

3. Authorize the Public Works and Recreation and Community Services Directors to prepare 
and process the necessary purchase order requisitions. 
 

FISCAL IMPACT 
There is no impact to the General Fund. The funds for the expenditures were approved in the City’s FY 
2020-21 Operations budget. Purchase Orders and expenditures will total in the not-to-exceed amount 
of $63,700, as follows: 

  Department  Amount 
Public Works Materials and Supplies (requisitions attached) $29,200.00 
Recreation and Community Services Materials and Supplies (requisitions attached) $32,500.00 

Total Appropriation $63,700.00 
 
BACKGROUND 
The Department of Public Works Maintenance Division is comprised of 9 different crews.  The crews 
include Streets, Parks, Street Landscape, Traffic control/ Signal, Graffiti, and Fleet. The Department of 
Recreation and Community Services, oversees the Facility Maintenance Division, which maintains all 
city-owned facilities including, City Hall, Transit Center, Morgan Park Community Center and the Senior 
Center, among others. The Divisions perform variety of tasks including but not limited to repair of park 
amenities, maintenance of sports fields, street and park lighting and landscape, painting of pavement 



markings, inspections of city trees, illegal dump and bulky item pickups, maintenance of city vehicles, 
graffiti removal, variety of street repairs, and other duties.  
 
DISCUSSION 
Approval of this item will authorize various purchase orders necessary for much needed materials and 
supplies through June 30, 2021. The funds available were approved by the City Council as part of the 
current fiscal year’s budget. Since, the cumulative total amount for the expenditures exceed the yearly 
spending limitations for a single vendor, staff is required to obtain City Council approval in order to be 
in compliance with the City’s purchasing policy. The total amounts requested were determined based 
on averages of previous years and on the amount of available funds in the respective cost centers. The 
selected vendor, Home Depot, provided the lowest cost on various items prioritized by each of the 
department’s divisions. The Home Depot Center in Baldwin Park is located at 3200 Puente Avenue 
and over the years has been providing the necessary tools, landscape supplies, lumber, irrigation parts, 
plumbing supplies, and electrical components in order for staff to complete maintenance work. Their 
prices are very competitive, and they offer additional services such as delivery, rental tools, and online 
shopping which makes it convenient when working on urgent maintenance items. This convenience 
allows the City’s maintenance divisions to be efficient and highly responsive. In situations where staff 
cannot pick up certain items, they will deliver, and during emergency the location is optimal to pick up 
last-minute material or supplies. 
 
ENVIRONMENTAL REVIEW 
None 
 
ALTERNATIVES 
The City Council may choose: 

1. The City Council may choose not to approve this item and have staff present purchase orders 
and expenditure request for City Council approval as needed; however, this action may have a 
negative impact to maintenance operations in terms of delays and responsiveness to unforeseen 
situations that may arise; or 

2. City Council may direct staff with a desired alternative. 
 
LEGAL REVIEW 
Not required 
 
ATTACHMENTS 

1. Purchase Order Requisitions 



Fax #:
ANNUAL PURCHASE ORDER FY 2020/21

 Telephone
  Email
 X Internet

Other (Please provide explanation):

Name of employee who obtained / received quotes:

($10,001.00 - $24,999.99 Requires CEO Approval)

(Over $24,999.99 Requires City Council Approval)Revised 6-27-2019
CEO Approval:

Division Head Approval:

3/4 tees 5x5 0.00
90 degree 5c5 3/4 0.00
PVC schedule 40 3/4 in 10ft PVD pipe 0.00

0.00
 
Quote based on:

Husky 27ft x 2  Ratchet tie down with J hook 0.00

Annual Purchase Order for service for material and supplies 251-50-560-53100-00000 4,000.00

Total: 4,000.00
Shipping:

0.00

0.00

CITY OF BALDWIN PARK
PURCHASE REQUISITION

Date:

Requisition #:

P.O. #:Home DepotVendor:08/24/20

Date Required: Order Date:

Vendor #:

Phone #:

3200 Puente Avenue

Baldwin Park, CA  917016

626) 813-7131

Address:

Total AmountUnit PriceItem Qty Unit Account No.Catalog/Item No./Description

3/4 socket cap

O-cedar power corner large broom with dust pan 4,000.00
Husky variety screw driver set 6 pieces

Tax:
Subtotal:

Department Head Approval:

Fernando Granados

Homedepot.com
Lowes.com

Grainger.com
 $                     62.93 

Contact Person or Email:Method:
 
 
 

Purchases exceeding $2,500 require three quotes. Please provide the information requested below. Justification required for Sole Source.
Phone # or Web Address:

Please provide justification for purchase below:

Material and supplies for any street landscape, tree maintenance, and/or pesticide applicaton.

Home Depot
Lowes

Grainger

 $                     44.85 

 $                   156.64 

Quotes:Vendors:



Fax #:
ANNUAL PURCHASE ORDER FY 2020/21

Telephone
Email

x Internet
Other (Please provide explanation):

Name of employee who obtained / received quotes:

($10,001.00 - $24,999.99 Requires CEO Approval)

(Over $24,999.99 Requires City Council Approval)Revised 6-27-2019
CEO Approval:

Division Head Approval:

wire THHN 6AWG 500ft roll. Zip ties 11", 100 pack, wire nuts 76lb 100 pack, 0.00
Quote based on steel hammer, 20 (oz) head weight, gorilla tape 2.88" x 90ft 0.00

0.00
0.00

0.00

240.50.550.53100.15705 10,000.00

Total: 10,000.00
Shipping:

0.00

0.00

CITY OF BALDWIN PARK
PURCHASE REQUISITION

Date:

Requisition #:

P.O. #:                                                                 Home DepotVendor:08/24/20

Date Required: Order Date:

Vendor #:

Phone #:

                                                            3200 Puente Ave                           

                                                      Baldwin Park, CA 91706

626-813-7131

Address:

Total AmountUnit PriceItem Qty Unit Account No.Catalog/Item No./Description

3/8-in x 1-1/4-in zinc plated hex bolt

 10,000.00
Tax:

Subtotal:

Department Head Approval:

Fernando Rubio

Home Depot .com
Lowe's .com
Grainger.com

 $                   319.42 

Contact Person or Email:Method:
Purchases exceeding $2,500 require three quotes. Please provide the information requested below. Justification required for Sole Source.

Phone # or Web Address:

Please provide justification for purchase below:

Material and supplies used for maintenance of traffic signs and signals city-wide.  In addition, materials are to make repairs and for new installs of traffic control devices.

Home Depot
Lowe's

Grainger

 $                   300.53 

 $                   400.20 

Quotes:Vendors:



Fax #:
ANNUAL PURCHASE ORDER FY 2020/21

1 Gallon Paint

x Telephone
 Email

Internet
Other (Please provide explanation):

Name of employee who obtained / received quotes:

($10,001.00 - $24,999.99 Requires CEO Approval)

(Over $24,999.99 Requires City Council Approval)Revised 6-27-2019
CEO Approval:

Division Head Approval:

5 Gallon Paint 0.00
0.00

Kiiz Primer 0.00
0.00

 
Quote based on:

0.00

Annual Purchase Order for specialized spray paints and colored paints 254.50.570.53100.14885 6,000.00

Total: 6,000.00
Shipping:

0.00

0.00

CITY OF BALDWIN PARK
PURCHASE REQUISITION

Date:

Requisition #:

P.O. #:Home DepotVendor:08/24/20

Date Required: Order Date:

Vendor #:

Phone #:

3200 Puente Avenue

Baldwin Park, CA  91706

626) 813-7131

Address:

Total AmountUnit PriceItem Qty Unit Account No.Catalog/Item No./Description

 

6,000.00
Tax:

Subtotal:

Department Head Approval:

Ralph Pena

626) 813-7131
626) 917-9350
626) 966-3625

 $                   189.96 

Contact Person or Email:Method:
Roger
Israel

Alonso

Purchases exceeding $2,500 require three quotes. Please provide the information requested below. Justification required for Sole Source.
Phone # or Web Address:

Please provide justification for purchase below:

Required to purchase paint and related supplies utilized in the Graffiti Abatement Program

Home Depot
Bill Rights Paint

Dunn-Edward Paints

 $                   105.94 

 $                   165.38 

Quotes:Vendors:



Fax #:
ANNUAL PURCHASE ORDER FY 2020/21

Telephone
Email

x Internet
Other (Please provide explanation):

Name of employee who obtained / received quotes:

($10,001.00 - $24,999.99 Requires CEO Approval)

(Over $24,999.99 Requires City Council Approval)Revised 6-27-2019
CEO Approval:

Division Head Approval:

Trenching shovel steel                 $28.96                       $29.98                         $31.99 0.00
PVC SCH 40 Elbow                        $1.86                         $2.09                           $1.69 0.00
Quote Based on :                     Home Depot               Lowe's                             Ace 0.00

0.00

0.00

Annual Purchase Order for miscellaneous supplies 240.50.551.53100.15705 4,000.00

Total: 4,000.00
Shipping:

0.00

0.00

CITY OF BALDWIN PARK
PURCHASE REQUISITION

Date:

Requisition #:

P.O. #:                                                                 Home DepotVendor:08/24/20

Date Required: Order Date:

Vendor #:

Phone #:

                                                            3200 Puente Ave                           

                                                      Baldwin Park, CA 91706

626-813-7131

Address:

Total AmountUnit PriceItem Qty Unit Account No.Catalog/Item No./Description

Steel rake                                        $28.98                        $61.05                         $68.67

 4,000.00
TOTAL                                         $59.80                         $61.05                          $68.67

Tax:
Subtotal:

Department Head Approval:

Humberto Bravo

626) 480-7404
626) 756-3028
626) 960-4802

$61.05 

Contact Person or Email:Method:
Email
Email
Email

Purchases exceeding $2,500 require three quotes. Please provide the information requested below. Justification required for Sole Source.
Phone # or Web Address:

Please provide justification for purchase below:

Material and supplies used for maintenance regarding streets, sidewalks and any bulky item program related tasks.

Home Depot
Lowe's
Ace 

$59.80 

$68.67 

Quotes:Vendors:



Fax #:
ANNUAL PURCHASE ORDER FY 2020/21

Telephone
Email

x Internet
Other (Please provide explanation):

Name of employee who obtained / received quotes:

($10,001.00 - $24,999.99 Requires CEO Approval)

(Over $24,999.99 Requires City Council Approval)Revised 6-27-2019
CEO Approval:

Division Head Approval:

Red Head 15 Pack 3''x3/8-in Sleeve Anchors and 15/32 Sanded Plywood 4'x8' 0.00
Quote based on 50lbs Quikrete, 2''x4''x 12ft treated lumber, Gorilla Tape 2.88''x 90ft, 0.00

0.00
0.00

0.00

Annual Purchase Order for miscellaneous supplies 251.50.560.53100.00000 2,500.00

Total: 2,500.00
Shipping:

0.00

0.00

CITY OF BALDWIN PARK
PURCHASE REQUISITION

Date:

Requisition #:

P.O. #:                                                                 Home DepotVendor:08/24/20

Date Required: Order Date:

Vendor #:

Phone #:

                                                            3200 Puente Ave                           

                                                      Baldwin Park, CA 91706

626-813-7131

Address:

Total AmountUnit PriceItem Qty Unit Account No.Catalog/Item No./Description

Ace Website didn't offer 15/32 Sanded Plywood 4'x8' 2,500.00
Tax:

Subtotal:

Department Head Approval:

George Martinez

Home Depot .com
Lowe's .com

Ace .com
$72.06 

Contact Person or Email:Method:
Purchases exceeding $2,500 require three quotes. Please provide the information requested below. Justification required for Sole Source.

Phone # or Web Address:

Please provide justification for purchase below:

Material and supplies to purchase much needed supplies relating to park maintenance:  litter control, PPE, restroom maintenance, irrgation repairs, and landscape duties.

Home Depot
Lowe's
Ace 

$65.74 

 $63.56 - One less 

Quotes:Vendors:



Fax #:
ANNUAL PURCHASE ORDER FY 2020/21

Telephone
Email

x Internet
Other (Please provide explanation):

Name of employee who obtained / received quotes:

($10,001.00 - $24,999.99 Requires CEO Approval)

(Over $24,999.99 Requires City Council Approval)Revised 6-27-2019
CEO Approval:

Division Head Approval:

Red Head 15 Pack 3''x3/8-in Sleeve Anchors and 15/32 Sanded Plywood 4'x8' 0.00
Quote based on 50lbs Quikrete, 2''x4''x 12ft treated lumber, Gorilla Tape 2.88''x 90ft, 0.00

0.00
0.00

0.00

Annual Purchase Order for miscellaneous supplies 251.50.571.53100.00000 2,500.00

Total: 2,500.00
Shipping:

0.00

0.00

CITY OF BALDWIN PARK
PURCHASE REQUISITION

Date:

Requisition #:

P.O. #:                                                                 Home DepotVendor:08/24/20

Date Required: Order Date:

Vendor #:

Phone #:

                                                            3200 Puente Ave                           

                                                      Baldwin Park, CA 91706

626-813-7131

Address:

Total AmountUnit PriceItem Qty Unit Account No.Catalog/Item No./Description

Ace Website didn't offer 15/32 Sanded Plywood 4'x8' 2,500.00
Tax:

Subtotal:

Department Head Approval:

Mario Medina

Home Depot .com
Lowe's .com

Ace .com
$72.06 

Contact Person or Email:Method:
Purchases exceeding $2,500 require three quotes. Please provide the information requested below. Justification required for Sole Source.

Phone # or Web Address:

Please provide justification for purchase below:

Material and supplies used for maintenance of landscaped areas and provideing PPE to Court referal program. 

Home Depot
Lowe's
Ace 

$65.74 

 $63.56 - One less 

Quotes:Vendors:



Fax #:

Telephone

Email

X Internet

Other (Please provide explanation):

Name of employee who obtained / received quotes:

($10,001.00 - $24,999.99 Requires CEO Approval)

(Over $24,999.99 Requires City Council Approval)Revised 6-27-2019
CEO Approval:

Division Head Approval:

0.00
0.00
0.00

252-60-620-53100-00000 `
0.00

0.00

Annual Purchase Order for miscellanous materials and supplies for City facilities 100-60-620-53100-00000 16,000.00

Total: 32,000.00
Shipping:

0.00

16,000.00

CITY OF BALDWIN PARK
PURCHASE REQUISITION

Date:

Requisition #:

P.O. #:Home Depot Credit Services  Dept. 32-2504023262Vendor:11/12/2020

Date Required: Order Date:

Vendor #:

Phone #:

PO Box 78047

Phoenix, AZ 85062-8047

888-454-5016

Address:

Total AmountUnit PriceItem Qty Unit Account No.Catalog/Item No./Description

Blue painters tape $5.92 $6.50

Nicholslumber.com

Phone # or Web Address:

$27.62 

32,000.00
Tax:

Subtotal:

Method:
Purchases exceeding $2,500 require three quotes. Please provide the information requested below. Justification required for Sole Source.

Department Head Approval:

Denise Montalvo

HomeDepot.com

Lowes.com

Materials and supplies to be purchased for Building Maintenance. 

Home Depot

Lowes

Nichols

$25.87 

$31.27 

Quotes:Vendors: Contact Person or Email:

      Extension cord $16.97 $179.95 $19.99

Please provide justification for purchase below:

$3.17 $3.29

Home Depot Lowes Nichols

             Totals $25.87 $27.62 $31.27

$7.99
Windex glasscleaner $2.98



 STAFF REPORT 
ITEM NO.  _________________ 

  
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Benjamin Martinez, Director of Community Development 
     Victor Viramontes, Management Analyst 
 
       DATE: November 18, 2020 

SUBJECT:  Consideration of an Extension to an Exclusive Negotiation 
Agreement (ENA) with Olson Urban Housing, LLC for a 
Proposed for-sale Housing Development in Downtown Baldwin 
Park 

              
  

SUMMARY 
The purpose of this staff report is to consider executing an Extension To Exclusive Negotiation 
Agreement (ENA) with Olson Urban Housing, LLC that would extend their current agreement by 180 
days.             
 
RECOMMENDATION 
Staff recommends that the City Council: 

1. Approve the ENA extension; and  
2. Authorize the Mayor to execute the extension. 

 
FISCAL IMPACT 
There is no immediate fiscal impact to the approval of this ENA extension. 
 
BACKGROUND 
At the City Council Regular meeting on July 17th, 2019 City council approved an ENA for the Olson 
Company for them to propose an estimated 24 unit residential project at the vacant city-owned parcel 
at the intersection of Laurens Ave. and Morgan St., next to Morgan Park.   
 
The ENA was for an initial term of one year and was extended an additional 180 days by the City 
Manager in May 2020 as authorized by the agreement. 
 
During this period Olson Company has been doing their due diligence, engaging staff, the community 
and has been refining their proposed project.  Another extension is required to get the project to the 
development agreement stage, which staff is confident can be reached.  This new extension will be for 
an additional 180 days and would extend the agreement to May 17, 2021.         
 
LEGAL REVIEW  
The City Attorney has reviewed the attached Extension to Exclusive Negotiating Agreement and has 
approved its form and content. 
 
ALTERNATIVES 
The City Council may decide not to approve the extension.       
 
ATTACHMENTS 

1. Extension to Exclusive Negotiating Agreement 



EXTENSION TO EXCLUSIVE NEGOTIATING AGREEMENT 
 

This Extension to Exclusive Negotiating Agreement (“Amendment”) is made as 
of November 18, 2020 (“Effective Date”), by THE CITY OF BALDWIN PARK, a 
municipal corporation (“City”), and OLSON URBAN HOUSING, LLC, a Delaware 
limited liability company  (“Developer”).  City and Developer may be collectively 
referred to herein as the “Parties.” 

R E C I T A L S 

A. Developer and City have entered into an Exclusive Negotiation Agreement 
dated July 17, 2019 ("Agreement"), which provides for the Parties’ negotiation of a 
Disposition and Development Agreement (“DDA”) for Developer's purchase from City of 
certain real property located in the City of  Baldwin Park ("City"), and development of a 
for sale housing project (“Project”) thereon. 

B. The original term of the “Negotiating Period” under the Agreement was 
one year from the Effective Date of the Agreement.  The Parties have entered into an 
Extension to Negotiating Agreement dated May 12, 2020, which extended the term of 
the Negotiating Period by one hundred eighty (180) days. 

C. By this Amendment, the parties desire to extend the term of the 
Negotiating Period by an additional one hundred eighty (180) days.  

NOW THEREFORE, in consideration of the mutual covenants and agreements 
hereinafter set forth and other good and valuable consideration, the receipt and 
sufficiency of which are hereby acknowledged, City and Developer hereby agree as 
follows: 

1. Revision of Term.  The expiration date of the Negotiating Period, as 
defined in Section 3.1 of the Agreement, is hereby revised to May 17, 2021.  

2. Further Extension.  The City Manager is hereby authorized to extend the 
Negotiating Period by up to one hundred eighty (180) days upon the Developer’s 
submission of a written request for extension, together with a report describing the 
Developer’s efforts made to date toward the Project and the DDA and the remaining steps 
to be undertaken.   

3. No Modification or Waiver.  Except as otherwise expressly set forth 
herein, all other terms and conditions of the Agreement shall remain in full force and 
effect. 



Developer: 
 
OLSON URBAN HOUSING, LLC, 
a Delaware limited liability company 
  
By: In Town Living, Inc., a 
 Delaware corporation 
        Its: Managing Member 
 
 
 By:   
 Todd Olson 
 Its: SVP, President of 
 Community Development 
 
 
        By:   

Doris Nguyen 
  Its: VP of Development 

City: 
 
THE CITY OF BALDWIN PARK, a municipal 
corporation 
 
By: _______________________________ 
Name: Manuel Lozano 
Mayor 
Title: Mayor  
 
 

 

 

3625018.1  
 



 STAFF REPORT 
ITEM NO.  ________10_________ 

   
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Robert Nacionales Tafoya, City Attorney 
       DATE: November 18, 2020  

SUBJECT:  Repeal of Resolution 2014-010 Regarding Teleconferencing   
 

SUMMARY 
On or about April 2, 2014, the City Council of Baldwin Park adopted Resolution No. 2014-010 prohibiting 
teleconferencing from remote locations into City Council meetings by the Mayor and City 
Councilmembers.  Circumstances were present at the time which militated in favor of barring 
teleconferencing in 2014 in order to ensure maximum in-person attendance at City Council meetings.  
Those circumstances are no longer present. 
 
In 2014, the City Council resolved the following: (1) that the City Council of the City of Baldwin Park 
does hereby prohibit Teleconferencing by the Mayor and Councilmembers from remote location to City 
Council Meetings, and its related entities; (2) that all Resolutions inconsistent herewith are hereby 
repealed and rescinded; and (3) that the City Clerk shall certify to the adoption of this Resolution and 
that this Resolution shall take effect immediately. 
 
Circumstances are currently present which necessitate the repeal of Resolution 2014-010 including, 
but not limited to, the current pandemic, the current state of local emergency, and the current statewide 
emergency.  It is necessary and proper to teleconference during the pandemic.  Indeed, the Governor’s 
Emergency Order requires that the City Council teleconference at this time.  The City Council did pass 
emergency orders which allowed teleconferencing starting in or about March 2020.  But, the City 
Council should repeal Resolution No. 2014-010 in order that the City Council will have consistent and 
proper guidelines for teleconferencing.  If the City Council were to repeal this Resolution, the City would 
revert back to the requirements in the Brown Act for teleconferencing after the emergency orders are 
lifted. 
 
RECOMMENDATION 
The City Attorney recommends that the City Council repeal Resolution 2014-010 and continue to follow 
its emergency order related to teleconferencing.   
 
In addition, the City Attorney recommends that the City Council follow the California Brown Act as it 
relates to teleconferencing after the pandemic ends and the state of emergency is lifted.  For the time 
being, the City Council can follow its emergency orders related to teleconferencing. 
 
FISCAL IMPACT 
There is no fiscal impact to repealing Resolution 2014-010.  
 
ALTERNATIVES 
The City Council could choose not to repeal Resolution 2014-010 but then Resolution 2014-010 would 
be inconsistent with the practice at the City.  
 
 
 
 



LEGAL REVIEW 
The City Attorney has performed the legal review of these issues.  
  
ATTACHMENT 
None 



 STAFF REPORT 
ITEM NO.  ________11_________ 

  
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Benjamin Martinez, Community Development Director 
     Shannon Yauchzee, Chief Executive Officer 
       DATE: November 18, 2020 

SUBJECT:  Approve Entering into an Escrow Agreement with River City 
Bank and Southern California Edison on behalf of Baldwin Park 
Resident Owned Utility District (B-PROUD) to Comply with 
California Public Utilities Commission Financial Security 
Requirements 

 
 
SUMMARY 
This report seeks City Council approval for entering into an Escrow Agreement with River City Bank 
(RCB) and Southern California Edison (SCE) on behalf of Baldwin Park Resident Owned Utility District 
(B-PROUD) in order to comply with California Public Utilities Commission (CPUC) Financial Security 
Requirements (FSR). 
 
RECOMMENDATION 
Staff recommends that the Council approve entering into an Escrow Agreement with RCB and SCE on 
behalf of B-PROUD, and authorize the Chief Executive Officer, or designee, to execute an Escrow 
Agreement in a form substantially as attached and authorize the Director of Finance to set up an 
Enterprise Fund and related account numbers to record the transactions. 

 
FISCAL IMPACT 
$147,000 will be transferred to an escrow account in the name of the City of Baldwin Park (City).  Once 
the FSR has been satisfied, the City will be refunded the original $100,000 Bond currently being held 
by the CPUC.  So the fiscal impact is $47,000 which will come from the BPROUD Enterprise Fund 
Account. 
 
BACKGROUND 
On April 3, 2019, City Council adopted Ordinance No. 1439 Establishing the Baldwin Park Community 
Choice Aggregation (CCA) Program, B-PROUD. B-PROUD began serving customers October 1st.  As 
a CCA, B-PROUD is required to meet certain state mandated obligations, including the posting of an 
FSR instrument per CPUC Resolution E-5059 (Resolution).  
In 2018, the CPUC issued Decision 18-05-022 (Decision) which established reentry fees and financial 
security requirements for CCAs.  Under the Decision, Investor Owned Utilities (IOUs), including SCE, 
were required to submit advice letters implementing the FSR requirements.  Those advice letters were 
submitted in August 2018; however, they were suspended by the CPUC until final implementation 
issues could be resolved.  On October 8, the CPUC adopted the Resolution finalizing the 
implementation of the IOU advice letters and setting the FSR at $147,000.  To date, CCAs have been 
operating under an interim amount of $100,000, which was submitted to the CPUC as part of the City’s 
CCA registration process. 
 
The purpose of the FSR instrument is to cover reentry fees borne by the IOU in the event of a mass 
involuntary return of CCA customers to the IOU, such as the decertification of the CCA or a CCA failure.  
The IOU may only withhold funds from the financial security instrument for unpaid administrative or 



procurement costs associated with the return of CCA customers to the IOU.  Any withholding of those 
funds must first be approved by the CPUC. 
 
In order to meet this requirement, California Choice Energy Authority (CalChoice) on behalf of B-
PROUD and its other member agencies, has been working with RCB on a form of Escrow Agreement 
and will negotiate on B-PROUD’s behalf with SCE.  Additionally, the Resolution requires that B-PROUD 
submit an advice letter to the CPUC with the FSR instrument as proof of compliance no later than 
December 8, 2020.  CalChoice is also working with its legal team to draft the advice letter, which must 
be submitted with a copy of the executed Escrow Agreement.  In accordance with the Resolution, once 
the advice letter is submitted and compliance with the FSR is demonstrated by way of an attached 
executed Escrow Agreement, the interim financial security amount of $100,000 currently held by the 
CPUC will be returned to the City. 
 
ALTERNATIVES 
The alternative is to not approve the staff recommendation resulting in B-PROUD not meeting state 
mandates. 
 
LEGAL REVIEW 
This report has been reviewed and approved by the City Attorney as to legal form and content.    
 
ATTACHMENTS 

1. Escrow Agreement 



ESCROW AGREEMENT 
 

This Escrow Agreement (“Agreement”), effective as of the last date set forth below (“Effective 
Date”), is made by and among: (a) [INSERT NAME OF CCA] (“CCA”); (b) [INSERT NAME 
OF BANK] (“Bank”); and (c) [INSERT NAME OF IOU] (“IOU”), each of which is a Party and 
all of which are Parties.   
 
This Agreement is made with reference to the following facts: 
 

- Recitals - 
 

A. On June 7, 2018, the California Public Utilities Commission (“Commission”) issued 
Decision (“D.”)18-05-022 by which the Commission established reentry fees and 
financial security requirements (“FSR”) applicable to community choice aggregators 
(“CCAs”), as required by California Public Utilities Code Section 394.25(e). 

 
B. In D.18-05-022, the Commission determined that cash may be used by CCAs to satisfy 

their respective FSR obligation provided that the cash is deposited at a U.S. branch of a 
commercial bank acting as the escrow holder. 

 
C. In D.18-05-022, the Commission established that CCAs should submit a compliance 

advice letter with the Commission for the purpose of posting the FSR instrument. 
 

D. On October 9, 2020, the Commission issued Resolution E-5059 by which the 
Commission provided further guidance on issues related to FSR instruments. 

 
E. In Resolution E-5059, the Commission stated its expectation that terms and conditions 

in the FSR instrument should be mutually acceptable among the Parties, and no Party 
may unreasonably withhold its agreement to commercially reasonable terms and 
conditions of the FSR instrument. 

 
F. In response to Resolution E-5059, IOU submitted an advice letter to the Commission 

on November __, 2021 for the purpose of revising its tariff to reflect changes directed 
by the Commission in Resolution E-5059.  As accepted by the Commission, IOU’s 
approved tariff (“Tariff”) shall govern matters related to the FSR Amount and other 
matters related to the FSR instrument and reentry fees.  Notwithstanding the foregoing, 
in the event of a conflict between a term or condition in the Tariff and a term or 
condition in this Agreement, this Agreement shall control. 

 
G. This Agreement is intended to describe and make effective the FSR instrument used by 

CCA for the purpose of satisfying CCA’s FSR obligation with a cash deposit held by 
Bank.    

 
- Agreement - 

 
The Parties agree as follows: 
 



 
 
 

2 

1. Definitions.  Capitalized terms used herein shall have the meanings ascribed to such terms 
herein or in the Tariff. 

2. Appointment.  CCA and IOU hereby appoint Bank as their escrow agent for the purposes set 
forth herein, and Bank hereby accepts such appointment under the terms and conditions set 
forth herein.  It is understood that Bank has no responsibility with respect to the validity or 
perfection of the security interest described herein other than to act in accordance with the 
terms of this Agreement. 

3. FSR Deposit. 

(a) Within three (3) business days of the Effective Date, CCA agrees to deposit with Bank 
cash in the amount of the FSR Amount.  The initial deposit and any additional deposits, 
and any interest earned thereon, shall collectively be referred to as the “FSR Deposit.”  
Bank shall hold the FSR Deposit in a demand deposit account (“Escrow Account”) for 
the benefit of IOU, as described further below.  If at any time the FSR Deposit is less 
than the FSR Amount, CCA must, within three (3) business days of receiving written 
notice from IOU, replenish the FSR Deposit in an amount required to return the FSR 
Deposit to the FSR Amount.    

(b) CCA hereby grants to IOU a present and continuing first-priority security interest in, and, 
lien on (and right to net against) the Escrow Account and the FSR Deposit, subject to the 
terms and conditions set forth herein (“Security Interest”).   

(c) Bank hereby acknowledges the Security Interest granted to IOU by CCA.  Bank hereby 
waives and releases all liens, encumbrances, claims and rights of setoff it may have 
against the Escrow Account or the FSR Deposit, except that Bank shall retain a lien on 
the FSR Deposit for the payment of its Annual Administrative Fees (as defined and 
described in Section 6 below) and for the payment of any amounts credited to the Escrow 
Account for which payment or reimbursement to Bank has not been made or received.   

(d) Bank shall place the FSR Deposit in a demand deposit account offered by Bank.     

(e) All interest earned on FSR Deposit shall be added to the FSR Deposit. 

4. Disposition.      

(a) Release of the FSR Deposit, or a portion thereof, as applicable, shall occur as described 
in this Section 4.  If at any time Bank receives a written instruction executed by an IOU 
Authorized Representative (as defined in Section 10) requesting a release of the FSR 
Deposit, or a portion thereof (“Draw Amount”), substantially in the form of Schedule 3 
attached hereto (“Draw Notice”), Bank shall comply with such Draw Notice without 
consent from CCA, but subject to the funds transfer security procedure described in 
Section 4(b), and shall pay the FSR Deposit or such specified amount(s) to IOU as 
directed in such Draw Notice within three (3) business days after Bank’s receipt of such 
Draw Notice.  IOU agrees to provide contemporaneously a copy of the Draw Notice to 
CCA. 

(b) With respect to any Draw Notice, the following security procedure will apply.  A Draw 
Notice must be executed by an IOU Authorized Representative.  Bank will confirm the 



 
 
 

3 

instructions by telephone call to any person listed as an IOU Authorized Person, who 
may be the same person who executed the Draw Notice.  When calling back, Bank will 
confirm the instructions with respect to amount, names and numbers of accounts to be 
charged or credited and other relevant reference information.  Bank shall not be obligated 
to make any payment or otherwise to act on any instruction notified to it under this 
Agreement if Bank is unable to validate the authenticity of the request by telephoning an 
IOU Authorized Person.   

(c) Bank shall have no obligation to verify IOU’s compliance with Commission orders in 
drawing on the FSR Deposit.  Notwithstanding the foregoing, in issuing the Draw Notice 
IOU shall be deemed to represent and warrant to Bank and CCA that IOU has not issued 
a Draw Notice except (i) upon written agreement between CCA and IOU or (ii) after at 
least 20 days following IOU’s notification to CCA and the Commission, through IOU’s 
submission of a Tier 1 advice letter consistent with Resolution E-5059 (“Involuntary 
Return Advice Letter”), that CCA has involuntarily returned its customers to IOU and 
amounts are therefore owed by CCA for reentry fees.   

(d) In issuing the Draw Notice, IOU shall be further deemed to represent and warrant to 
Bank and CCA that CCA has not, within the 20-day period after IOU has submitted the 
Involuntary Return Advice Letter, notified IOU in writing of (i) CCA’s agreement to 
promptly pay amounts owed by CCA for reentry fees through direct payment by CCA to 
IOU or (ii) CCA’s consent that IOU may withhold CCA customer payment remittances 
in satisfaction of the Draw Amount.   

(e) IOU agrees that the amount requested in the Draw Notice shall not include any amount 
that CCA disputes in writing within the 20-day period following submittal of the 
Involuntary Return Advice Letter, it being understood and agreed by CCA and IOU that 
such disputed amount shall continue to be held by Bank until the disposition of such 
disputed amount has been addressed through an order or ruling of the Commission in the 
Provider of Last Resort proceeding, or such other administrative proceeding as the 
Commission shall determine.  

(f) Within three (3) business days after written request from CCA, IOU shall instruct Bank 
to release funds from the Escrow Account to CCA if the amount of the FSR Deposit is 
greater than the FSR Amount, or as otherwise reasonably requested by CCA. 

(g) In no event shall Bank accept any instruction from CCA nor shall Bank permit any 
distribution or release of any part of the Escrow Account or FSR Deposit without 
instruction executed by an IOU Authorized Representative. The Parties agree that Bank 
shall act upon and according to the direction of IOU, and that CCA shall have no claim 
for any inappropriate instructions, orders or notice other than against IOU pursuant to the 
terms of the Tariff or otherwise under law. 

(h) CCA and IOU acknowledge that Bank is authorized to use the following funds transfer 
instructions (“Wire Transfer Instructions”) to disburse the FSR Deposit, or a portion 
thereof, to CCA or IOU, in each case as directed by IOU pursuant to a Draw Notice: 

 CCA:    Bank name:  _______________   
                    Bank Address:  _______________   
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                    ABA number:  _______________   
                    Account name: _______________  
  

Account number: _______________ 
 
  IOU:    Bank name:   _______________ 
      Bank Address:  _______________ 
      ABA number:   _______________ 
      Account name: _______________  
      Account number: _______________  
                             

(i) The Parties and Bank agree that CCA and IOU may change their respective Wire 
Transfer Instructions set forth in Section 4(h) in accordance with Section 10.  In the event 
any Draw Notice provides instructions different than the Wire Transfer Instructions set 
forth in Section 4(h), Bank shall seek confirmation of such Wire Transfer Instructions by 
telephone call-back to an Authorized Representative, and Bank may rely upon the 
confirmation of anyone purporting to be that Authorized Representative.  The persons 
and telephone numbers designated for call-backs may be changed only in writing and 
executed by an Authorized Representative and delivered in accordance with Section 10.    

5. Bank.  Bank shall have only those duties as are specifically and expressly provided herein, 
which shall be deemed purely ministerial in nature, and no other duties, including but not 
limited to any fiduciary duty, shall be implied.  Except with respect to this Agreement, Bank 
has no obligation to comply with the terms and conditions of any agreement between IOU 
and CCA, nor shall Bank be required to determine if CCA or IOU has complied with any 
agreement.  Subject to Section 4(b), Bank may rely upon and shall not be liable for acting 
upon any written notice, document, instruction or request furnished to it hereunder and 
believed by it to be genuine and to have been signed or presented by the proper Party or 
Parties.  

6. Resignation, Replacement and Succession.   

(a) Bank may resign and be discharged from its duties or obligations hereunder by giving no 
less than sixty (60) days’ advance written notice of such resignation to CCA and IOU.     

(b) CCA may remove Bank as escrow agent by providing no less than sixty (60) days’ 
advance written notice of such removal to Bank and IOU. 

(c) Bank’s sole responsibility after the notification period expires shall be to hold the FSR 
Deposit (without any obligation to reinvest the same) and to deliver the same to a 
designated substitute escrow agent agreed to and appointed by CCA, at which time of 
delivery Bank’s obligations hereunder shall cease and terminate.   

(d) Any entity into which Bank may be merged or converted or with which it may be 
consolidated, or any entity to which all or substantially all the escrow business may be 
transferred, shall be responsible for duties of Bank under this Agreement without further 
act; provided, however, Bank shall in all such instances provide written notice to CCA 
and IOU.  
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7. Compensation and Payment of Costs.  CCA shall be solely responsible to pay Bank any 
and all fees charged by Bank (“Administration Fee”).  Bank shall invoice CCA for each 
Administration Fee, and CCA shall pay such invoice within thirty (30) days of its receipt 
thereof.   

8. Limitation on Liability.  Bank shall not be liable for any action taken, suffered or omitted to 
be taken by it in good faith except to the extent that Bank’s gross negligence or willful 
misconduct was the cause of any direct loss to either Party.  Notwithstanding anything in this 
Agreement to the contrary, in no event shall Bank be liable for special, incidental, punitive, 
indirect or consequential loss or damage of any kind whatsoever (including but not limited to 
lost profits), even if Bank has been advised of the likelihood of such loss or damage and 
regardless of the form of action.  Bank shall have no responsibility or liability to CCA for 
complying with written instructions or other written directives concerning the Escrow 
Account originated by IOU and delivered to Bank in accordance with this Agreement.   

9. Indemnification.  The Parties agree jointly and severally to indemnify, defend, hold 
harmless, pay or reimburse Bank and its affiliates and their respective successors, assigns, 
directors, agents and employees (“Indemnitees”) from and against any and all losses, 
damages, claims, liabilities, penalties, judgments, settlements, litigation, investigations, costs 
or expenses (including, without limitation, the fees and expenses of outside counsel and 
experts and their staffs and all expense of document location, duplication and shipment) 
(collectively, “Losses”), arising out of or in connection with (i) Bank’s performance of this 
Agreement, except to the extent that such Losses are determined by a court of competent 
jurisdiction through a final order to have been caused by the gross negligence, willful 
misconduct, or bad faith of such Indemnitee; and (ii) Bank’s following any instructions or 
directions, whether joint or singular, from CCA and/or IOU received in accordance with this 
Agreement.   

10. Notices.  All communications (including, without limitation, all Draw Notices or changes to 
the Wire Transfer Instructions) under this Agreement shall be (a) in writing executed by the 
appropriate Party(ies), (b) delivered on a business day as a Portable Document Format 
(“PDF”) attached to an email, and (c) delivered to the email address of the intended recipient 
of such communication, as set forth below.  With respect to any communication (including, 
without limitation, any Draw Notice) under this Agreement delivered by a CCA and/or IOU 
to Bank, such communication shall be evidenced by the signature of a designated person as 
set forth in Schedule 1 for CCA and Schedule 2 for IOU (each, an “Authorized 
Representative”).  No Draw Notice or other written notice to the Bank shall be deemed 
delivered and effective unless the Bank actually shall have received such Draw Notice or 
other written notice on a business day as a PDF attached to an email at the email address set 
forth in this Section 10, and, in the case of a Draw Notice to Bank, Bank has been able to 
validate the authenticity of the request pursuant to the security procedure described in 
Section 4(b).  Bank shall not be liable to IOU, CCA or other person for refraining from 
acting upon a Draw Notice or any other written notice if such Draw Notice or any other 
written notice was delivered to any other email address, including but not limited to a valid 
email address of any employee of Bank.  All written communications between the Parties or 
from the Escrow Agent to a Party shall be deemed delivered and effective on the date 
evidenced by the sending party’s email transmittal.  The notice information for each Party is 
as follows: 
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If to CCA:      [CCA’s name]   
[CCA’s address]  
(City, state [country], zip [postal code]) 
Attention:  [title or person’s name] 
Tel No.:  _______________ 
Email Address: _______________ 

 
If to IOU:    [IOU’s name]   

[IOU’s address]  
(City, state [country], zip [postal code]) 
Attention:  [title or person’s name] 
Tel No.:  _______________ 
Email Address: _______________ 

 
If to Bank:    [Bank’s name]   

[Bank’s address]  
(City, state [country], zip [postal code]) 
Attention:  [title or person’s name] 
Tel No.:  _______________ 
Email Address: _______________   

  
11. Termination.   

(a) Upon delivery of the entire FSR Deposit by Bank to IOU pursuant to the terms of this 
Agreement, this Agreement shall terminate. 

(b) [Reserved.]  

12. Miscellaneous.   

(a) The provisions of this Agreement may be waived, altered, amended or supplemented only 
by a writing signed by the Parties. 

(b) Neither this Agreement nor any right or interest under this Agreement may be assigned 
by any Party, except with respect to Bank as provided in Section 6, without the prior 
written consent of the Parties, which consent shall not be unreasonably withheld. 

(c) This Agreement shall be governed by and construed under the laws of the State of 
California, without regard to its conflicts of law principles.  Each Party irrevocably 
waives any objection on the grounds of venue, forum non-conveniens or any similar 
grounds, and irrevocably consents to service of process by mail or in any other manner 
permitted by applicable law.  Any and all litigation or disputes arising out of or relating 
to this Agreement shall be litigated in the County of [_________________] in the State 
of California. To the extent that in any jurisdiction either Party may now or hereafter be 
entitled to claim for itself or its assets, immunity from suit, execution, attachment (before 
or after judgment) or other legal process, such Party shall not claim, and hereby 
irrevocably waives, such immunity.   
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(d) No Party is liable to any other party for losses due to, or if it is unable to perform its 
obligations under the terms of this Agreement because of, acts of God, fire, war, 
terrorism, floods, strikes, electrical outages, equipment or transmission failure, or other 
causes reasonably beyond its control.   

(e) This Agreement may be executed in one or more counterparts, each of which shall be 
deemed an original, but all of which together shall constitute one and the same instrument 
or instruction, as applicable. All signatures of the parties to this Agreement may be 
transmitted as a PDF attached to an email, and such PDF will, for all purposes, be 
deemed to be the original signature of such Party whose signature it reproduces, and will 
be binding upon such Party. 

(f) If any provision of this Agreement is determined to be prohibited or unenforceable by 
reason of any applicable law of a jurisdiction, then such provision shall, as to such 
jurisdiction, be ineffective to the extent of such prohibition or unenforceability without 
invalidating the remaining provisions thereof, and any such prohibition or 
unenforceability in such jurisdiction shall not invalidate or render unenforceable such 
provisions in any other jurisdiction.  

(g) CCA and IOU represent, warrant and covenant that each document, notice, instruction or 
request provided by such CCA or IOU to Bank shall comply with applicable laws and 
regulations.     

(h) Each Party represents and warrants to each other party that: (i) it is duly organized, 
validly existing and in good standing under the laws of the jurisdiction of its formation; 
(ii) this Agreement constitutes a legally valid and binding obligation enforceable against 
it in accordance with its terms; (iii) there is not pending, or to its knowledge, threatened 
against it or any legal proceeding that could materially adversely affect its ability to 
perform under this Agreement; (iv) it is acting for its own account, and its decision to 
enter into this Agreement is based upon its own judgment, not in reliance upon the advice 
or recommendations of any other party to this Agreement and it is capable of assessing 
the merits of and understanding, and understands and accepts the terms, conditions and 
risks of this Agreement; and (v) it has not relied on any promises, representations, 
statements or information of any kind whatsoever that are not contained in this 
Agreement in deciding to enter into this Agreement. 

(i) Nothing in this Agreement, whether express or implied, shall be construed to give to any 
person or entity other than the Parties any legal or equitable right, remedy, interest or 
claim under or in respect of the FSR Deposit or this Agreement.  

[signature page follows] 
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IN WITNESS WHEREOF, the Parties have caused this Agreement to be duly executed by their 
respective authorized representatives. 
 
 
[CCA’S NAME]         
 
 
        
By:______________________________ 
Name:  [Authorized Representative’s name]     
Title:  [Authorized Representative’s title]    
 
Date: [Date] 
 
 
[IOU’S NAME]         
 
 
        
By:______________________________ 
Name:  [Authorized Representative’s name]     
Title:  [Authorized Representative’s title]    
 
Date: [Date] 
 
 
 
[BANK’S NAME]         
 
 
        
By:______________________________ 
Name:  [Authorized Representative’s name]     
Title:  [Authorized Representative’s title]    
 
Date: [Date] 
 



 

 
 

SCHEDULE 1 TO ESCROW AGREEMENT 
 

[COMMUNITY CHOICE AGGREGATOR] 
 

Telephone Numbers and Authorized Signatures for Person(s) Designated to Give Applicable 
Instructions and Confirm Funds Transfer Instructions 
 
 
 
 
  Name    Telephone Number  Signature  
 

[Name]   [Phone No.]     ______________________ 
 

[Name]   [Phone No.]     ______________________ 
 

[Name]   [Phone No.]     ______________________ 
 
 
 
 
 
For your security, please cross off any unused signature lines on this Schedule 1. 
 
 
 
 
All communications (including but not limited to Wire Transfer Instructions and Draw Notices) 
must be delivered in accordance with Section 10 of this Agreement.



 

 
SCHEDULE 2 TO ESCROW AGREEMENT 

 
[INVESTOR-OWNED UTILITY] 

 
Telephone Numbers and Authorized Signatures for Person(s) Designated to Give Applicable 
Instructions and Confirm Funds Transfer Instructions 
 
 
 
 
  Name    Telephone Number  Signature  
 

[Name]   [Phone No.]     ______________________ 
 

[Name]   [Phone No.]     ______________________ 
 

[Name]   [Phone No.]     ______________________ 
 
 
 
 
 
For your security, please cross off any unused signature lines on this Schedule 2. 
 
 
 
 
All communications (including but not limited to Wire Transfer Instructions and Draw Notices) 
must be delivered in accordance with Section 10 of this Agreement. 
 



 

SCHEDULE 3 TO ESCROW AGREEMENT 
 

DRAW NOTICE 
 

 [to be placed on IOU’s Letterhead] 
 
 
 
 

 
Date:___________________ 
 
 
 
RE:  ESCROW AGREEMENT, effective as of _______ __, 202_ (“Effective Date”), by and 
among [Community Choice Aggregator’s name] (“CCA”), [Investor-Owned Utility] (“IOU”) 
and [Bank Name], in its capacity as escrow agent and bank (“Bank”) (“Agreement”). 
 
Pursuant to Section 4 of the Agreement, IOU hereby instructs Bank to disburse the amount of 
[$____________/or the total balance of the Fund (including earnings)] to [SCE][the Community 
Choice Aggregator], in accordance with the payment instructions provided in the Agreement.  
IOU hereby represents and warrants that it is not issuing this Draw Notice until the 20-day period 
has expired following IOU’s submission of the Involuntary Return Advice Letter, as defined and 
described in Section 4(c) of the Agreement, and as otherwise described in Section 4(c) of the 
Agreement. 
 
Sincerely,  
 
 
 
[INVESTOR-OWNED UTILITY] 
 
 
By:______________________________ 
 
Name: [Authorized Representative’s name] 
 
Title:   [Authorized Representative’s title] 
 
Date:___________________ 
 
 
 
 



 STAFF REPORT 
 ITEM NO.  _________________ 

  
 
 

 
TO:  Honorable Mayor and Members of the City Council 
FROM: Manuel Carrillo Jr., Director of Recreation & Community 

Services 
 

       DATE: November 18, 2020 
SUBJECT:  Approval to Enter into an Agreement between the City of 

Baldwin Park & Cohort Cities and Union Station Homeless 
Services under the Measure H Cities Homeless Implementation 
Grant 

 
SUMMARY 
The purpose of this report is to seek approval to enter into a Service Agreement between the City of 
Baldwin Park & Cohort Cities and Union Station Homeless Services, the lead homeless service provider 
for Service Planning Area (SPA-3) with the Access Point scope of work not to exceed $499,826.00 
under the Measure H Cities Homeless Implementation Grant.  
 
RECOMMENDATION 
Staff recommends that the City Council:          

1.  Approve the Service Agreement between the City of Baldwin Park & Cohort Cities and 
Union Station Homeless Services to implement the Measure H Grant Funds; and 

2.  Authorize the Chief Executive Officer to Execute the Service Agreement between the City 
of Baldwin Park & Cohort Cities and Union Station Homeless Services; and 

3. Authorize the Finance Director to make a budget amendment and provide account 
numbers to record the grant and related expenditures accordingly; and 

4.  Authorize the Director of Recreation and Community Services to execute further  
 documents and reporting. 

 
FISCAL IMPACT 
There is no fiscal impact to the City. The Grant is a reimbursable grant and the City will recover the 
costs of the program in the amount of $499,826.00 
 
BACKGROUND 
On January 15, 2020, the County of Los Angeles approved the grant agreement for the Baldwin Park 
& Cohort Cities (El Monte, South El Monte) to implement the Cities homeless plans Home for Good 
Grant. As part of the grant awarded from the Los Angeles County Measure H funds, The City of Baldwin 
Park serves as the lead and point of contact for the County for financial transactions and performance 
reporting. The Baldwin Park & Cohort Cities (El Monte, South El Monte) has selected Union Station 
Homeless Services, a County-approved and vetted lead homeless service provider in Service Planning 
Area (3), to provide the homeless services at three (3) Access Points in the Cities of Baldwin Park, El 
Monte and South El Monte.  
 
As the Lead Agency, the City of Baldwin Park will contract with Union Station on behalf of the Baldwin 
Park & Cohort Cities (El Monte, South El Monte). The SGV Cities will focus on working collectively to 
combat homelessness and agreed to formally partner to implement their city homeless plans by 
focusing on the grant priority areas and each city’s goals and objectives as described below:  



 
Priority Area 1: Increase the supply of supportive and interim housing for people experiencing 
homelessness at a regional level; and  
Priority Area 2: Enhance the availability and access to homeless services to prevent and combat 
homelessness in the region.  
 
Baldwin Park:  
• Coordinate Local Efforts to Respond to Homelessness 
• Help Prevent Individuals and Families from Becoming Homeless  
• Connect Case Management and Services to the Coordinated Entry System  
• Expand Access to Workforce Development Programs to Increase Employment  
• Explore Opportunities to Increase the Number of Units of Affordable/Supportive Housing  
 
El Monte:  
• Better Understand the City’s Homeless Population and Educate the Community  
• Increase Engagement Activities and Links to Crisis Response System  
• Expand Access to Workforce Development and Employment Programs  
• Increase the Number of Shelter Beds  
• Increase the Number of Affordable/Supportive Housing Units  
• Participate in Regional Collaboration Opportunities  
 
South El Monte:  
• Educate City Staff and the Community about Homelessness and Available Resources  
• Increase Outreach and Engagement Activities Goal  
• Expand Employment Opportunities in the City  
• Create Shelter Options in the City  
• Create New Affordable/Supportive Housing Options in the City 
• Coordinate with Regional Partners on Homelessness Plan Implementation 
  
To access funding, the City of Baldwin Park & Cohort Cities were required to submit a scope of work 
outlining the proposed activities, approach, and budget, and, upon submittal of the proposal, to execute 
a service agreement with Union Station Homeless Services which defines the programs and activities 
to be completed.  
 
The City of Baldwin Park & Cohort Cities was allocated $499,826.00 to implement its Regional Housing 
Trust efforts under the homeless plan grant application. An overview of the activities and programs 
included in the Baldwin Park & Cohort scope of work can be found below that will be completed with 
this funding:  
 
Access Point Overview:  
 
Access Point services will be available in person or by phone in a rotating basis Monday through Friday 
during regular city business hours, and may be available on weekends if necessary to fill a 
demonstrated need. Each Access Point will include private space for confidential meetings between 
program participants and the staff member. Staff will be field capable and will coordinate transportation 
with each city for participants as needed to ensure needs are met. The service population includes 
individual adults, families with children and Transition Age Youth (TAY) who are homeless, or at risk of 
homelessness, and/or fleeing domestic violence living within SPA 3 and in the communities where 
these three Access Points are located. The proposed program incorporates housing first, harm 
reduction, and trauma-informed principles. We anticipate serving approximately 100 individuals at each 
location on average, although it will vary.   

 



The provider will integrate and coordinate the Cohort’s regional services within the SPA 3 Coordinated 
Entry System (CES) across the San Gabriel Valley. The three new Access Points will be seamlessly 
integrated into the current homeless services delivery system, and each City’s Homeless Plan 
Implementation, and will provide new, local, very low barrier, highly accessible and visible points where 
homeless individuals, families with children and youth (TAY) may access initial services and begin their 
journey towards permanent housing via the SPA 3 CES. 

 
The provider will leverage existing services funded through this Service Agreement and align with the 
cities existing wrap around support services such as interim housing (as well as advocating for more 
interim housing), leveraging motel vouchers, safe parking programs, basic needs assistance (lockers, 
food, clothing, hygiene, etc.), free or low cost auto repair programs, and coordinating with outreach 
teams, mobile shower programs, emergency response personnel, public works, and others who are 
likely to engage with homeless residents.  
 

The proposed locations of the three Access Points are:  
● South El Monte: 1530 Central Ave, South El Monte 
● Baldwin Park: 14305 Morgan St, Baldwin Park  
● El Monte: Bus Terminal 3501 Santa Anita Avenue 

 
Establish and Implement Interim Housing and Short-term Rental Assistance 
Programs  

o PA1 - Short-Term Rental Assistance/Rapid Rehousing: $85,500 
▪ Short-term Rental Assistance Program with supportive services targeting 

lower/medium acuity clients. 
o PA1 - Motel Vouchers for Interim Housing: $97,526 

▪ Motel Vouchers 
 

Establish Access Point, Navigation Center and Services Program:  
o PA2 - Navigation Center/Lockers ($30,000) 

▪ Establish available lockers and connection to laundry facility at: 
▪ South El Monte: 1530 Central Ave, South El Monte 
▪ Baldwin Park: 14305 Morgan St, Baldwin Park  
▪ El Monte: Bus Terminal 3501 Santa Anita Avenue 

o PA2 - Prevention/Diversion Program ($87,000) 
▪ Establish a Prevention/Diversion Program to offer Rental assistance/Resources 

 
o PA1 - Homeless Housing Coordinator: $81,200 

▪ When delays occur with persons being enrolled in programs such as housing navigation 
or housing search and placement programs, it is expected that the Housing Navigator will 
work with the Case Manager to provide light touch (or more intensive as needed) to 
support access to services via the local Access Points. 

▪ To ensure continuation of care (as needed) initiate Housing Stability Plan, documentation 
collection, housing search, and coordination of care. 

▪ To avert homelessness, assist participants to connect back with family and friends, 
advocate with a current landlord or other problem solving assistance to move back into 
housing quickly. 

 
o PA2 - Housing Navigation/Case Management: $93,600 

▪ Cohort Cities will enter into a subcontract with consultants to administer the interim 
housing programs; submit copies of draft subcontractor agreements for County approval. 



▪ Cohort Cities will enter into a subcontract with a service provider(s) or consultant to serve 
as the Case Worker Coordinator; submit copies of draft subcontractor agreements for 
County approval. 

▪ One full time Case Manager in office space within each city (BP/EM/SEM) 
▪ Provide diversion and problem solving interventions, completing initial CES 

screenings for homeless individuals, families and TAY who walk-in to each Access 
Point by using the approved LACoC CES Assessment Tools for each population, 
and entering the assessment data into HMIS. 
 

Multi- City Shared Housing Navigation/Master Leasing/Landlord Outreach, Education 
and Incentive Program: $25,000  

● Consultant will engage Landlords, motel owners, property managers to increase 
interim and permanent housing opportunities 

o PA2 - Landlord Engagement/Incentives Program: $25,000 
▪ Create a Landlord engagement plan with standard outreach, training, and 

support services across cohort. 
▪ Establish partnership/agreements with motel owners and landlords, 

property managers to increase interim and permanent housing 
opportunities 
 

ALTERNATIVES 
The alternative would be to not enter into the Service Agreement with Union Station Homeless Services. 
 
LEGAL REVIEW 
This report has been reviewed and approved by the City Attorney's Office as to legal form and content. 

 
ATTACHMENTS 

1. Service Agreement between the City of Baldwin Park & Cohort Cities and Union Station Homeless 
Services to implement the City and Cohort Homeless Implementation Grant.   

2. Contract between City of Baldwin Park & Cohort Cities (AO-20-610) and Los Angeles County 
Measure H Homeless Implementation Grant.  

3. Proof of Insurance for Union Station Homeless Services 
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CITY OF BALDWIN PARK  

PROFESSIONAL SERVICES AGREEMENT  
WITH  

Union Station Homeless Services  
FOR  

(3) SGV Cohort Cities Homeless Services at Access Points 
 
THIS AGREEMENT is made and entered into this 18th day of November, 2020 
(“Effective Date”), by and between the CITY OF BALDWIN PARK, a municipal 
corporation (“City”), and “UNION STATION HOMELESS SERVICES”, a California 
Non-profit corporation (“Consultant”).  

WITNESSETH:  

A. WHEREAS, City proposes to utilize the services of Consultant as an independent 
contractor to City to provide Homeless Services at Access Points, as more fully 
described herein; and  

B. WHEREAS, Consultant represents that it has that degree of specialized expertise 
contemplated within California Government Code Section 37103, and holds all 
necessary licenses to practice and perform the services herein contemplated, except 
that if Consultant is required to but does not yet hold a City business license, it will 
promptly obtain a business license and will not provide services to the City until it has 
done so; and  

C. WHEREAS, City and Consultant desire to contract for the specific services described 
in Exhibit “A” and desire to set forth their rights, duties and liabilities in connection with 
the services to be performed; and  

D. WHEREAS, no official or employee of City has a financial interest, within the 
provisions of Sections 1090-1092 of the California Government Code, in the subject 
matter of this Agreement.  

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions 
contained herein, the parties hereby agree as follows:  

1.0. SERVICES PROVIDED BY CONSULTANT  

1.1.  Scope of Services. Consultant shall provide the professional services described 
in the Scope of Services attached hereto as Exhibit “A,” incorporated herein by this 
reference.  

1.2.  Professional Practices. All professional services to be provided by Consultant 
pursuant to this Agreement shall be provided by personnel experienced in their 
respective fields and in a manner consistent with the standards of care, diligence and 
skill ordinarily exercised by professional consultants in similar fields and circumstances 
in accordance with sound professional practices. Consultant also warrants that it is 
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familiar with all laws that may affect its performance of this Agreement and shall advise 
City of any changes in any laws that may affect Consultant’s performance of this 
Agreement. Consultant shall keep itself informed of State and Federal laws and 
regulations which in any manner affect those employed by it or in any way affect the 
performance of its service pursuant to this Agreement. The Consultant shall at all times 
observe and comply with all such laws and regulations. City officers and employees 
shall not be liable at law or in equity for any claims or damages occurring as a result of 
failure of the Consultant to comply with this section.  

1.3.  Performance to Satisfaction of City. Consultant agrees to perform all the work to 
the reasonable satisfaction of the City. Evaluations of the work will be conducted by the 
City Manager or his or her designee. If the quality of work is not satisfactory, City in its 
discretion has the right to:  

. (a)  Meet with Consultant to review the quality of the work and resolve the matters of 
concern;   

. (b)  Require Consultant to repeat the work at no additional fee until it is satisfactory; 
and/or   

. (c)  Terminate the Agreement as hereinafter set forth.   

1.4.  Warranty. Consultant warrants that it shall perform the services required by this 
Agreement in compliance with all applicable Federal and California employment laws, 
including, but not limited to, those laws related to minimum hours and wages; 
occupational health and safety; fair employment and employment practices; workers’ 
compensation; and all other Federal, State and local laws and ordinances applicable to 
the services required under this Agreement.  

1.5.  Non-discrimination. In performing this Agreement, Consultant shall not engage 
in, nor permit its agents to engage in, discrimination in employment of persons because 
of their race, religion, color, national origin, ancestry, age, physical or mental disability, 
medical condition, genetic information, pregnancy, marital status, sex, gender, gender 
identity, gender expression, sexual orientation, or military or veteran status, except as 
permitted pursuant to Section 12940 of the Government Code.  

1.6.  Non-Exclusive Agreement. Consultant acknowledges that City may enter into 
agreements with other consultants for services similar to the services that are subject to 
this Agreement or may have its own employees perform services similar to those 
services contemplated by this Agreement.  

1.7.  Confidentiality. Employees of Consultant in the course of their duties may have 
access to financial, accounting, statistical, and personnel data of private individuals and 
employees of City. Consultant covenants that all data, documents, discussion, or other 
information developed or received by Consultant or provided for performance of this 
Agreement are deemed confidential and shall not be disclosed by Consultant without 
written authorization by City. City shall grant such authorization if disclosure is required 
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by law. All City data shall be returned to City upon the termination of this Agreement. 
Consultant’s covenant under this Section shall survive the termination of this 
Agreement.  

1.8  Public Records Act Disclosure. Consultant has been advised and is aware that 
this Agreement and all reports, documents, information and data, including, but not 
limited to, computer tapes, discs or files furnished or prepared by Consultant, or any of 
its subcontractors, pursuant to this Agreement and provided to City may be subject to 
public disclosure as required by the California Public Records Act (California 
Government Code Section 6250 et seq.). Exceptions to public disclosure may be those 
documents or information that qualify as trade secrets, as that term is defined in 
California Government Code Section 6254.7, and of which Consultant informs City of 
such trade secret. The City will endeavor to maintain as confidential all information 
obtained by it that is designated as a trade secret. The City shall not, in any way, be 
liable or responsible for the disclosure of any trade secret including, without limitation, 
those records so marked if disclosure is deemed to be required by law or by order of the 
court.  

2.0. COMPENSATION AND BILLING  

2.1.  Compensation. Consultant shall be paid in accordance with the fee schedule set 
forth in Exhibit “B,” attached hereto and made a part of this Agreement (the “Fee 
Schedule”). Consultant’s total compensation shall not exceed Four Hundred and Ninety 
Nine Thousand Eight Hundred Twenty Six Dollars ($499,826.00).  

2.2.  Additional Services. Consultant shall not receive compensation for any services 
provided outside the scope of services unless the City, prior to Consultant performing 
the additional services, approves such additional services in writing. It is specifically 
understood that oral requests and/or approvals of such additional services or additional 
compensation shall be barred and are unenforceable. Should the City request in writing 
additional services that increase the Scope of Services, an additional fee based upon 
the Consultant’s standard hourly rates shall be paid to the Consultant for such additional 
services. Such increase in additional fees shall be limited to 25% of the total contract 
sum or to the maximum total contract amount of $25,000, whichever is greater. The 
Department Head or City Manager is authorized to approve a Change Order for such 
additional services.  

2.3.  Method of Billing. Consultant may submit invoices to the City for approval on a 
progress basis, but no more often than once a month. Said invoice shall be based on 
the total of all Consultant’s services which have been completed to City’s sole 
satisfaction. City shall pay Consultant’s invoice within thirty (30) days from the date City 
receives said invoice. Each invoice shall describe the services performed, and the date 
of performance. Any additional services approved and performed pursuant to this 
Agreement shall be designated as “Additional Services” and shall identify the number of 
the authorized change order, where applicable, on all invoices.  

2.4. Records and Audits. Records of Consultant’s services relating to this Agreement 
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shall be maintained in accordance with generally recognized accounting principles and 
shall be made available to City for inspection and/or audit at mutually convenient times 
from the Effective Date until three (3) years after the termination or expiration of this 
Agreement.  

3.0. TIME OF PERFORMANCE  

3.1.  Commencement and Completion of Work. Unless otherwise agreed to by the 
parties, the professional services to be performed pursuant to this Agreement shall 
commence within fivefifteen (15) days from the Effective Date of this Agreement. Failure 
to commence work in a timely manner and/or diligently pursue work to completion may 
be grounds for termination of this Agreement.  

3.2.  Excusable Delays. Neither party shall be responsible for delays or lack of 
performance resulting from acts beyond the reasonable control of the party or parties. 
Such acts shall include, but not be limited to, acts of God, fire, strikes, material 
shortages, compliance with laws or regulations, riots, acts of war, or any other 
conditions beyond the reasonable control of a party. If a delay beyond the control of the 
Consultant is encountered, a time extension may be mutually agreed upon in writing by 
the City and the Consultant. The Consultant shall present documentation satisfactory to 
the City to substantiate any request for a time extension.  

4.0. TERM AND TERMINATION  

4.1.  Term. This Agreement shall commence on the Effective Date and continue for a 
period of six (6) months, ending on June 30, 2021, unless previously terminated as 
provided herein or as otherwise agreed to in writing by the parties.  

4.2.  Notice of Termination. The City reserves and has the right and privilege of 
canceling, suspending or abandoning the execution of all or any part of the work 
contemplated by this Agreement, with or without cause, at any time, by providing at 
least thirty (30) days prior written notice to Consultant. In the event of such termination, 
Consultant shall immediately stop rendering services under this Agreement unless 
directed otherwise by the City. If the City suspends, terminates or abandons a portion of 
this Agreement such suspension, termination or abandonment shall not make void or 
invalidate the remainder of this Agreement.  

If the Consultant defaults in the performance of any of the terms or conditions of 
this Agreement, it shall have ten (10) days after service upon it of written notice of such 
default in which to cure the default by rendering a satisfactory performance. In the event 
that the Consultant fails to cure its default within such period of time, the City shall have 
the right, notwithstanding any other provision of this Agreement, to terminate this 
Agreement without further notice and without prejudice to any other remedy to which it 
may be entitled to at law, in equity, or under this Agreement.  

The City also shall have the right, notwithstanding any other provisions of this 
Agreement, to terminate this Agreement, at its option and without prejudice to any other 
remedy to which it may be entitled to at law, in equity, or under this Agreement, 
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immediately upon service of written notice of termination on the Consultant, if the latter 
should:  

a. Be adjudged a bankrupt;   

b. Become insolvent or have a receiver of its assets or property appointed 
because of insolvency;   

c. Make a general assignment for the benefit of creditors;   

d. Default in the performance of any obligation or payment of any 
indebtedness under this Agreement;   

e. Suffer any judgment against it to remain unsatisfied or unbonded of record 
for thirty (30) days or longer; or   

f. Institute or suffer to be instituted any procedures for reorganization or 
rearrangement of its affairs.   

4.3.  Compensation. In the event of termination, City shall pay Consultant for 
reasonable costs incurred and professional services satisfactorily performed up to and 
including the effective date of the City’s written notice of termination, within thirty (30) 
days after the effective date of the notice of termination or the final invoice of the 
Consultant, whichever occurs last. Compensation for work in progress shall be prorated 
based on the percentage of work completed as of the effective date of termination in 
accordance with the fees set forth herein.  

4.4.  Documents. In the event of termination of this Agreement, all documents 
prepared by Consultant in its performance of this Agreement including, but not limited 
to, finished or unfinished design, development and construction documents, data 
studies, drawings, maps and reports, shall be delivered to the City within ten (10) days 
of the effective date of the notice of termination, at no cost to City.  

5.0. INSURANCE  

5.1. Minimum Scope and Limits of Insurance. Consultant shall obtain, maintain, and 
keep in full force and effect during the life of this Agreement all of the following minimum 
scope of insurance coverages with an insurance company admitted to do business in 
California, with a current A.M. Best’s rating of no less than A:VII, and approved by City:  

. (a) Broad-form commercial general liability, including premises-operations, 
products/completed operations, broad form property damage, blanket 
contractual liability, independent contractors, personal injury or bodily injury 
with a policy limit of not less than Two Million Dollars ($2,000,000.00), 
combined single limits, per occurrence. If such insurance contains a general 
aggregate limit, it shall apply separately to this Agreement or shall be twice the 
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required occurrence limit.   

. (b)  Business automobile liability for owned vehicles, hired, and non-owned 
vehicles, with a policy limit of not less than One Million Dollars ($1,000,000.00), 
combined single limits, per accident for bodily injury and property damage.   

. (c)  Workers’ compensation insurance as required by the State of California, with 
Statutory Limits, and Employer’s Liability Insurance with a limit of no less than 
One Million Dollars ($1,000,000.00) per accident for bodily injury or disease. 
Consultant agrees to waive, and to obtain endorsements from its workers’ 
compensation insurer waiving subrogation rights under its workers’ 
compensation insurance policy against the City, its officers, agents, 
employees, and volunteers for losses arising from work performed by 
Consultant for the City and to require each of its subcontractors, if any, to do 
likewise under their workers’ compensation insurance policies.   

By execution of this Agreement, the Consultant certifies as follows:  

I am aware of, and will comply with, Section 3700 of the Labor Code, 
requiring every employer to be insured against liability of Workers’ 
Compensation or to undertake self-insurance before commencing any of 
the work.   

The Consultant shall also comply with Section 3800 of the Labor Code by 
securing, paying for and maintaining in full force and effect for the duration of this 
Agreement, complete Workers’ Compensation Insurance, and shall furnish a 
Certificate of Insurance to the City before execution of this Agreement by the 
City. The City, its officers and employees shall not be responsible for any claims 
in law or equity occasioned by failure of the consultant to comply with this 
section.   

(d) Professional errors and omissions (“E&O”) liability insurance with policy limits 
of not less than One Million Dollars ($1,000,000.00), combined single limits, per 
occurrence or claim, and Two Million Dollars ($2,000,000.00) aggregate. 
Architects’ and engineers’ coverage shall be endorsed to include contractual 
liability. If the policy is written as a “claims made” policy, the retroactivity date 
shall be prior to the start of the work set forth herein. Consultant shall obtain and 
maintain said E&O liability insurance during the life of this Agreement and for five 
(5) years after completion of the work hereunder. If coverage is canceled or non-
renewed, and not replaced with another claims-made policy form with a 
retroactive date prior to the effective date of this Agreement, Consultant shall 
purchase “extended reporting” coverage for a minimum of five (5) years after 
completion of the work.  

5.2.  Endorsements. The insurance policies are to contain, or be endorsed to contain, 
the following provisions:  
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(a)  Additional Insureds: The City of West Covina and its elected and appointed 
boards, officers, officials, agents, employees, and volunteers are additional 
insureds with respect to: liability arising out of activities performed by or on behalf 
of the Consultant pursuant to its contract with the City; products and completed 
operations of the Consultant; premises owned, occupied or used by the 
Consultant; automobiles owned, leased, hired, or borrowed by the Consultant.   

(b)  Notice of Cancelation: Each insurance policy required above shall provide 
that coverage shall not be canceled, except with notice to the City.   

(c)  Primary Coverage: The Consultant’s insurance coverage shall be primary 
insurance as respects the City of West Covina, its officers, officials, agents, 
employees, and volunteers. Any other insurance maintained by the City of West 
Covina shall be excess and not contributing with the insurance provided by this 
policy.   

(d)  Waiver of Subrogation: Consultant hereby grants to City a waiver of any right 
to subrogation which any insurer of said Consultant may acquire against the City 
by virtue of the payment of any loss under such insurance. Consultant agrees to 
obtain any endorsement that may be necessary to affect this waiver of 
subrogation, but this provision applies regardless of whether or not the City has 
received a waiver of subrogation endorsement from the insurer.   

(e)  Coverage Not Affected: Any failure to comply with the reporting provisions of 
the policies shall not affect coverage provided to the City of West Covina, its 
officers, officials, agents, employees, and volunteers.   

(f) Coverage Applies Separately: The Consultant’s insurance shall apply 
separately to each insured against whom claim is made or suit is brought, except 
with respect to the limits of the insurer’s liability.  

5.3.  Deductible or Self Insured Retention. If any of such policies provide for a 
deductible or self-insured retention to provide such coverage, the amount of such 
deductible or self-insured retention shall be approved in advance by City. The City may 
require the Consultant to purchase coverage with a lower retention or provide proof of 
ability to pay losses and related investigations, claim administration, and defense 
expenses within the retention. The policy language shall provide, or be endorsed to 
provide, that the self-insured retention may be satisfied by either the named insured or 
City.  

5.4.  Certificates of Insurance. Consultant shall provide to City certificates of insurance 
showing the insurance coverages and required endorsements described above, in a 
form and content approved by City, prior to performing any services under this 
Agreement. The City reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements required by these specifications, at 
any time.  
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5.5.  Non-limiting. Nothing in this Section shall be construed as limiting in any way the 
indemnification provision contained in this Agreement.  

6.0. GENERAL PROVISIONS  

6.1.  Entire Agreement. This Agreement constitutes the entire agreement between the 
parties with respect to any matter referenced herein and supersedes any and all other 
prior writings and oral negotiations. This Agreement may be modified only in writing, 
and signed by the parties in interest at the time of such modification.  

6.2.  Representatives. The City Manager or his or her designee shall be the 
representative of City for purposes of this Agreement and may issue all consents, 
approvals, directives and agreements on behalf of the City, called for by this 
Agreement, except as otherwise expressly provided in this Agreement.  

Consultant shall designate a representative for purposes of this Agreement who shall be 
authorized to issue all consents, approvals, directives and agreements on behalf of 
Consultant called for by this Agreement, except as otherwise expressly provided in this 
Agreement.  

6.3. Key Personnel. It is the intent of both parties to this Agreement that Consultant 
shall make available the professional services of Director of Adult Services, Associate 
Director of Access & Engagement, who shall coordinate directly with City. Any 
substitution of key personnel must be approved in advance in writing by City’s 
Representative.  

6.4. Notices. Any notices, documents, correspondence or other communications 
concerning this Agreement or the work hereunder may be provided by personal 
delivery, facsimile, Email or by U.S. mail. If by U.S. mail, it shall be addressed as set 
forth below and placed in a sealed envelope, postage prepaid, and deposited in the 
United States Postal Service. Such communication shall be deemed served or 
delivered: a) at the time of delivery if such communication is sent by personal delivery; 
b) at the time of transmission if such communication is sent by facsimile or by Email; 
and c) 72 hours after deposit in the U.S. Mail as reflected by the official U.S. postmark if 
such communication is sent through regular United States mail.  

IF TO CONSULTANT:  
Union Station Homeless Services 
Attention:  Anne Miskey, CEO  
825 E. Orange Grove Blvd.  
Pasadena, CA 91104  
Tel: (626) 240-4550  
Email: amiskey@unionstationhs.org  
 
IF TO CITY:  
City of Baldwin Park  
14403 E. Pacific Ave. Baldwin Park, CA 91706 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Tel: (626) 813-5204 
Email: syauchzee@baldwinpark.com  
Attn: Shannon Yauchzee, City Manager/CEO  
CC: Manuel Carrillo Jr., Director of Recreation and Community Services/ Project 
Manager 
 
6.5 Attorney’s Fees. If litigation is brought by any party in connection with this 
Agreement, each party shall be responsible for its own costs and expenses, including 
attorneys’ fees.  

6.6. Governing Law. This Agreement shall be governed by and construed under the 
laws of the State of California without giving effect to that body of laws pertaining to 
conflict of laws. In the event of any legal action to enforce or interpret this Agreement, 
the parties hereto agree that the sole and exclusive venue shall be a court of competent 
jurisdiction located in Los Angeles County, California.  

6.7. Assignment. Consultant shall not voluntarily or by operation of law assign, transfer, 
sublet or encumber all or any part of Consultant’s interest in this Agreement without 
City’s prior written consent. Any attempted assignment, transfer, subletting or 
encumbrance shall be void and shall constitute a breach of this Agreement and cause 
for termination of this Agreement. Regardless of City’s consent, no subletting or 
assignment shall release Consultant of Consultant’s obligation to perform all other 
obligations to be performed by Consultant hereunder for the term of this Agreement.  

6.8. Indemnification and Hold Harmless. Consultant agrees to defend, indemnify, hold 
free and harmless the City, its elected and appointed officials, officers, agents and 
employees, at Consultant’s sole expense, from and against any and all claims, 
demands, actions, suits or other legal proceedings brought against the City, its elected 
and appointed officials, officers, agents and employees arising out of the performance 
of the Consultant, its employees, and/or authorized subcontractors, of the work 
undertaken pursuant to this Agreement. The defense obligation provided for hereunder 
shall apply without any advance showing of negligence or wrongdoing by the 
Consultant, its employees, and/or authorized subcontractors, but shall be required 
whenever any claim, action, complaint, or suit asserts as its basis the negligence, 
errors, omissions or misconduct of the Consultant, its employees, and/or authorized 
subcontractors, and/or whenever any claim, action, complaint or suit asserts liability 
against the City, its elected and appointed officials, officers, agents and employees 
based upon the work performed by the Consultant, its employees, and/or authorized 
subcontractors under this Agreement, whether or not the Consultant, its employees, 
and/or authorized subcontractors are specifically named or otherwise asserted to be 
liable. Notwithstanding the foregoing, the Consultant shall not be liable for the defense 
or indemnification of the City for claims, actions, complaints or suits arising out of the 
sole active negligence or willful misconduct of the City. This provision shall supersede 
and replace all other indemnity provisions contained either in the City’s specifications or 
Consultant’s Proposal, which shall be of no force and effect.  

6.9. Independent Contractor. Consultant is and shall be acting at all times as an 
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independent contractor and not as an employee of City. Consultant shall have no power 
to incur any debt, obligation, or liability on behalf of City or otherwise act on behalf of 
City as an agent. Neither City nor any of its agents shall have control over the conduct 
of Consultant or any of Consultant’s employees, except as set forth in this Agreement. 
Consultant shall not, at any time, or in any manner, represent that it or any of its or 
employees are in any manner agents or employees of City. Consultant shall secure, at 
its sole expense, and be responsible for any and all payment of Income Tax, Social 
Security, State Disability Insurance Compensation, Unemployment Compensation, and 
other payroll deductions for Consultant and its officers, agents, and employees, and all 
business licenses, if any are required, in connection with the services to be performed 
hereunder. Consultant shall indemnify and hold City harmless from any and all taxes, 
assessments, penalties, and interest asserted against City by reason of the 
independent contractor relationship created by this Agreement. Consultant further 
agrees to indemnify and hold City harmless from any failure of Consultant to comply 
with the applicable worker’s compensation laws. City shall have the right to offset 
against the amount of any fees due to Consultant under this Agreement any amount 
due to City from Consultant as a result of Consultant’s failure to promptly pay to City 
any reimbursement or indemnification arising under this paragraph.  

6.10. PERS Eligibility Indemnification. In the event that Consultant or any employee, 
agent, or subcontractor of Consultant providing services under this Agreement claims or 
is determined by a court of competent jurisdiction or the California Public Employees 
Retirement System (PERS) to be eligible for enrollment in PERS as an employee of the 
City, Consultant shall indemnify, defend, and hold harmless City for the payment of any 
employee and/or employer contributions for PERS benefits on behalf of Consultant or 
its employees, agents, or subcontractors, as well as for the payment of any penalties 
and interest on such contributions, which would otherwise be the responsibility of City.  

Notwithstanding any other agency, state or federal policy, rule, regulation, law or 
ordinance to the contrary, Consultant and any of its employees, agents, and 
subcontractors providing service under this Agreement shall not qualify for or become 
entitled to, and hereby agree to waive any claims to, any compensation, benefit, or any 
incident of employment by City, including but not limited to eligibility to enroll in PERS 
as an employee of City and entitlement to any contribution to be paid by City for 
employer contribution and/or employee contributions for PERS benefits.  

6.11. Cooperation. In the event any claim or action is brought against City relating to 
Consultant’s performance or services rendered under this Agreement, Consultant shall 
render any reasonable assistance and cooperation which City might require.  

6.12. Ownership of Documents. All findings, reports, documents, information and data 
including, but not limited to, computer tapes or discs, files and tapes furnished or 
prepared by Consultant or any of its subcontractors in the course of performance of this 
Agreement, shall be and remain the sole property of City. Consultant agrees that any 
such documents or information shall not be made available to any individual or 
organization without the prior consent of City. Any use of such documents for other 
projects not contemplated by this Agreement, and any use of incomplete documents, 
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shall be at the sole risk of City and without liability or legal exposure to Consultant. City 
shall indemnify and hold harmless Consultant from all claims, damages, losses, and 
expenses, including attorneys’ fees, arising out of or resulting from City’s use of such 
documents for other projects not contemplated by this Agreement or use of incomplete 
documents furnished by Consultant. Consultant shall deliver to City any findings, 
reports, documents, information, data, in any form, including but not limited to, computer 
tapes, discs, files audio tapes or any other related items as requested by City or its 
authorized representative, at no additional cost to the City. Consultant or Consultant’s 
agents shall execute such documents as may be necessary from time to time to confirm 
City’s ownership of the copyright in such documents.  

6.13. Electronic Safeguards. Contractor shall identify reasonably foreseeable internal 
and external risks to the privacy and security of personal information that could result in 
the unauthorized disclosure, misuse, alteration, destruction or other compromise of the 
information. Contractor shall regularly assess the sufficiency of any safeguards and 
information security awareness training in place to control reasonably foreseeable 
internal and external risks, and evaluate and adjust those safeguards in light of the 
assessment.  

6.15. Conflict of Interest. Consultant and its officers, employees, associates and 
subconsultants, if any, will comply with all conflict of interest statutes of the State of 
California applicable to Consultant’s services under this agreement, including, but not 
limited to, the Political Reform Act of 1974 (Government Code Section 81000, et seq.) 
and Government Code Sections 1090-1092. Consultant covenants that none of 
Consultant’s officers or principals have any interest in, or shall acquire any interest, 
directly or indirectly, which will conflict in any manner or degree with the performance of 
the services hereunder, including in any manner in violation of the Political Reform Act. 
Consultant further covenants that in the performance of this Agreement, no person 
having such interest shall be used by Consultant as an officer, employee, agent, or 
subconsultant. Consultant further covenants that Consultant has not contracted with nor 
is performing any services, directly or indirectly, with any developer(s) and/or property 
owner(s) and/or firm(s) and/or partnership(s) owning property in the City and further 
covenants and agrees that Consultant and/or its subconsultants shall provide no service 
or enter into any agreement or agreements with a/any developer(s) and/or property 
owner(s) and/or firm(s) and/or partnership(s) owning property in the City prior to the 
completion of the work under this Agreement.  

6.16. Prohibited Employment. Consultant will not employ any regular employee of City 
while this Agreement is in effect. The City will not pursue to hire any employee of the 
Consultant while this agreement is in effect and for two (2) years after the agreement’s 
termination date.  

6.17. Order of Precedence. In the event of an inconsistency in this Agreement and any 
of the attached Exhibits, the terms set forth in this Agreement shall prevail. If, and to the 
extent this Agreement incorporates by reference any provision of any document, such 
provision shall be deemed a part of this Agreement. Nevertheless, if there is any conflict 
among the terms and conditions of this Agreement and those of any such provision or 

Commented [HS1]: This needs to be waived prior to final 
copy. 
USHS does not agree to this condition. 



-12- 

provisions so incorporated by reference, this Agreement shall govern over the 
document referenced.  

6.18. Costs. Each party shall bear its own costs and fees incurred in the preparation 
and negotiation of this Agreement and in the performance of its obligations hereunder 
except as expressly provided herein.  

6.19. No Third Party Beneficiary Rights. This Agreement is entered into for the sole 10 
benefit of City and Consultant and no other parties are intended to be direct or 
incidental beneficiaries of this Agreement and no third party shall have any right in, 
under or to this Agreement.  

6.20. Headings. Paragraphs and subparagraph headings contained in this Agreement 
are included solely for convenience and are not intended to modify, explain or to be a 
full or accurate description of the content thereof and shall not in any way affect the 
meaning or interpretation of this Agreement.  

6.21. Amendments. Only a writing executed by the parties hereto or their respective 
successors and assigns may amend this Agreement.  

6.22. Waiver. The delay or failure of either party at any time to require performance or 
compliance by the other of any of its obligations or agreements shall in no way be 
deemed a waiver of those rights to require such performance or compliance. No waiver 
of any provision of this Agreement shall be effective unless in writing and signed by a 
duly authorized representative of the party against whom enforcement of a waiver is 
sought. The waiver of any right or remedy in respect to any occurrence or event shall 
not be deemed a waiver of any right or remedy in respect to any other occurrence or 
event, nor shall any waiver constitute a continuing waiver.  

6.23. Severability. If any provision of this Agreement is determined by a court of 
competent jurisdiction to be unenforceable in any circumstance, such determination 
shall not affect the validity or enforceability of the remaining terms and provisions hereof 
or of the offending provision in any other circumstance. Notwithstanding the foregoing, if 
the value of this Agreement, based upon the substantial benefit of the bargain for any 
party, is materially impaired, which determination made by the presiding court or 
arbitrator of competent jurisdiction shall be binding, then both parties agree to substitute 
such provision(s) through good faith negotiations.  

6.24. Counterparts and Electronic Signatures. This Agreement may be executed in one 
or more counterparts, each of which shall be deemed an original. All counterparts shall 
be construed together and shall constitute one agreement. Counterpart written 
signatures may be transmitted by facsimile, email or other electronic means and have 
the same legal effect as if they were original signatures.  

6.25. Corporate Authority. The persons executing this Agreement on behalf of the 
parties hereto warrant that they are duly authorized to execute this Agreement on behalf 
of said parties and that by doing so the parties hereto are formally bound to the 
provisions of this Agreement.  
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6.26 Taxpayer Identification Number. Consultant shall provide City with a complete 
Request for Taxpayer Identification Number and Certification, Form W9, as issued by 
the Internal Revenue Service.  

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by and through their respective authorized officers, as of the date first above 
written.  
CITY OF BALDWIN PARK, A municipal corporation  

__________________________________  Date: __________________________  

Manuel Lozano 
City Mayor 
 

__________________________________  Date: __________________________  

Shannon Yauchzee 
City Manager  
 

CONSULTANT  

__________________________________  

Anne Miskey  
Chief Executive Officer  
Union Station Homeless Services  
 

ATTEST:  

________________________________  

Vacant   
Assistant City Clerk  
 

APPROVED AS TO FORM:  

__________________________________  

Robert A. Tafoya  
City Attorney 
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EXHIBIT A 

SCOPE OF SERVICES 

Union Station will provide homeless services at the Access Points to the SGV Cohort 
(Cities of Baldwin Park, El Monte and South El Monte for a total project of $499,826.  

 
Service Delivery Overview: :  

 Access Point services will be available in person or by phone in a rotating 
basis Monday through Friday during regular city business hours, and may be 
available on weekends if necessary to fill a demonstrated need. Each Access 
Point will include private space for confidential meetings between program 
participants and the staff member. Staff will be field capable and will coordinate 
transportation with each city for participants as needed to ensure needs are met. 
The service population includes individual adults, families with children and 
Transition Age Youth (TAY) who are homeless, or at risk of homelessness, 
and/or fleeing domestic violence living within SPA 3 and in the communities 
where these three Access Points are located. The proposed program 
incorporates housing first, harm reduction, and trauma-informed principles. We 
anticipate serving approximately 100 individuals at each location on average, 
although it will vary.   

All Access Points will serve the diverse homeless populations and 
demographics that reside throughout SGV Cohort (Cities of Baldwin Park, El 
Monte and South El Monte. Ensuring that all resources and service are available 
for all populations and all ranges of acuity, we are prepared to work with a 
majority of individuals for which Rapid Rehousing may be the most appropriate 
intervention. 
 The provider will integrate and coordinate the Cohort’s regional services 
within the SPA 3 Coordinated Entry System (CES) across the San Gabriel 
Valley. The three new Access Points will be seamlessly integrated into the 
current homeless services delivery system, and each City’s Homeless Plan 
Implementation, and will provide new, local, very low barrier, highly accessible 
and visible points where homeless individuals, families with children and youth 
(TAY) may access initial services and begin their journey towards permanent 
housing via the SPA 3 CES. 
 The provider will leverage existing services funded through this Service 
Agreement and align with the cities existing wrap around support services such 
as interim housing (as well as advocating for more interim housing), leveraging 
motel vouchers, safe parking programs, basic needs assistance (lockers, food, 
clothing, hygiene, etc), free or low cost auto repair programs, and coordinating 
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with outreach teams, mobile shower programs, emergency response personnel, 
public works, and others who are likely to engage with homeless residents.  

 
The proposed locations of the three Access Points are:  

● South El Monte: 1530 Central Ave, South El Monte 
● Baldwin Park: 14305 Morgan St, Baldwin Park  
● El Monte: Bus Terminal 3501 Santa Anita Avenue 

The start date for this Service Agreement is November 4th, 2020.  
Update existing MOU’s to operate each Access Point and will be signed between 
the provider and each city.  
The provider will integrate the Cohort’s regional coordination of services within 
the SPA 3 Coordinated Entry System (CES). As such, the provider will 
coordinate all activities with the CES across the San Gabriel Valley. The three 
new Access Points will be seamlessly integrated into the current homeless 
services delivery system, and with the each City’s Homeless Plan 
Implementation, and will provide new, local, very low barrier, highly accessible 
and visible points where homeless individuals, families with children and youth 
(TAY) may access initial services and begin their journey towards permanent 
housing via the SPA 3 CES. 

 
Access Points @ Baldwin Park/El Monte/ South:  
● Establish and Implement Interim Housing and Short-term Rental 

Assistance Programs  
o PA1 - Short-Term Rental Assistance/Rapid Rehousing: $85,500 

▪ Short-term Rental Assistance Program with supportive services 
targeting lower/medium acuity clients. 

o PA1 - Motel Vouchers for Interim Housing: $97,526 
▪ Motel Vouchers 

● Establish Access Point, Navigation Center and Services Program:  
o PA2 - Navigation Center/Lockers ($30,000) 

▪ Establish available lockers and connection to laundry facility at: 
▪ South El Monte: 1530 Central Ave, South El Monte 
▪ Baldwin Park: 14305 Morgan St, Baldwin Park  
▪ El Monte: Bus Terminal 3501 Santa Anita Avenue 

 
o PA2 - Prevention/Diversion Program ($87,000) 

▪ Establish a Prevention/Diversion Program to offer Rental 
assistance/Resources 

▪ Number of individuals and family members received 
prevention/diversion services (unduplicated = brand new or only 
once/year) 

▪ Number of individuals and family members prevented from 
becoming homeless during report period (unduplicated) 
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▪ Incorporate diversion and problem solving activities as both an 
initial and ongoing intervention for those individuals, youth, and 
families who are at risk of homelessness as well as those who are 
literally homeless. The goal of these services will be to help 
program participants avoid homelessness altogether and divert 
them from the homeless services system by identifying and 
accessing all available support and resources through existing 
support networks, outside of the traditional homeless response 
system. 

▪ Even after enrollment/intake, prevention and diversion interventions 
may be drawn on to aid a participant with preventing or ending their 
homelessness. As needed, coordinate with each city’s existing 
diversion/prevention programs and services. 

▪ Prevention/diversion and problem solving services may include 
direct or leveraged services such as: 

▪ Short-term, intensive, field based case management 
(linkage and coordination) to address barriers to 
housing stability and to connect participant with 
available resources and supports, including 
mainstream or public benefits, primary health care, 
substance use resources, mental health treatment, 
legal aid, support from extended family and friends 
(including housing), and more.  

▪ Housing search assistance, including step-down to 
more affordable housing options 

▪ Relocation assistance 
▪ Temporary rental assistance  
▪ Temporary financial assistance with overdue rent, 

unpaid utilities and other bills, application fees, 
security deposits, etc.  

▪ Advocacy with landlords and conflict mediation, 
including legal assistance  

▪ Money management and budgeting  
▪ Employment assistance through existing Cohort, 

Regional and County Career Development Programs. 
▪ Staff should already be trained on the National Alliance to 

End Homelessness’ (NAEH) guiding principles of diversion: 
crisis resolution, client choice, respect and empowerment, 
providing the minimal assistance necessary for the shortest 
time possible, maximizing community resources, and 
providing the right resources to the right people at the right 
time. Drawing from NAEH guidance, staff will already be 
trained to implement diversion/problem solving using the 3 
C’s – Commitment, Conversation, and Creativity. Practical 
skills are necessary to practice diversion, including, what 
questions to ask, how to use motivational interviewing to 
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promote shared problem solving, what resources may be 
available outside of the homeless services delivery system, 
and applying via role playing. 

▪ Utilize LAHSA’s Initial Access Tool and Housing Problem-
Solving Guide at the point of referral, prior to intake, and 
ongoing as appropriate. 

▪ Leverage services from mainstream public benefits, local 
community partners, and other local resources such as 
financial or basic needs assistance from faith based 
organizations, legal aid, job placement and career 
development assistance, non traditional housing providers 
(SHARE!, sober livings) etc. 

 
o PA1 - Homeless Housing Coordinator: $81,200 

▪ When delays occur with persons being enrolled in programs such as 
housing navigation or housing search and placement programs, it is 
expected that the Housing Navigator will work with the Case Manager to 
provide light touch (or more intensive as needed) to support access to 
services via the local Access Points. 

▪ To ensure continuation of care (as needed) initiate Housing Stability Plan, 
documentation collection, housing search, and coordination of care. 

▪ To avert homelessnes, assist participants to connect back with family and 
friends, advocate with a current landlord or other problem solving 
assistance to move back into housing quickly. 

 
o PA2 - Housing Navigation/Case Management: $93,600 

▪ Cohort Cities will enter into a subcontract with consultants to administer 
the interim housing programs; submit copies of draft subcontractor 
agreements for County approval. 

▪ Cohort Cities will enter into a subcontract with a service provider(s) or 
consultant to serve as the Case Worker Coordinator; submit copies of 
draft subcontractor agreements for County approval. 

▪ One full time Case Manager in office space within each city (BP/EM/SEM) 
▪ Provide diversion and problem solving interventions, completing 

initial CES screenings for homeless individuals, families and TAY 
who walk-in to each Access Point by using the approved LA CoC 
CES Assessment Tools for each population, and entering the 
assessment data into HMIS. 

● Resolve immediate housing needs by drawing on community 
resources such as public benefits and services outside the 
homeless services response system. 

● Screen for issues of domestic violence (DV) and possible linkage to 
domestic violence shelters or services in coordination with the SPA 
3 DV Coordinator. 
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● Ensure access to basic needs assistance, such as food, clothing, 
and hygiene via the Regional Access Point and other local 
resources. 

● If diversion is not a reasonable possibility, following a more 
thorough assessment, including, if appropriate the CES 
Assessment Tool or Prevention Targeting Tool, the case manager 
will seek to make referrals to appropriate homeless services 
programing, such as Prevention, Interim Housing, Rapid 
Rehousing, Housing Navigation, and via CES Regional Matching, 
to Permanent Supportive Housing. Additionally, the case manager 
will provide direct support and/or linkages to services and 
resources to assist with the individual, family, or youth’s other 
needs, including, but not limited to: benets enrollment, legal 
services, school liaisons, employment/career development, 
physical health, mental health, and substance use services, payee 
services, and transportation assistance. 

● Partner with the participant to explore opportunities to increase 
income and pursue affordable and realistic housing opportunities, 
such as shared housing and family reunification. 

▪ Improve access to SPA 3 Coordinated Entry Services for homeless adults, 
families with children and Transition Age Youth (TAY). 

▪ Liaise with El Monte Access Point (VOA) to create a hub and spoke 
system among the three proposed Access Points (EM/SEM/BP) and the 
Regional Access Point 

 
II. Multi- City Shared Housing Navigation/Master Leasing/Landlord 

Outreach, Education and Incentive Program: $25,000  
● Consultant will engage Landlords, motel owners, property 

managers to increase interim and permanent housing 
opportunities 

o PA2 - Landlord Engagement/Incentives Program: $25,000 
▪ Create a Landlord engagement plan with standard outreach, 

training, and support services across cohort. 
▪ Establish partnership/agreements with motel owners and 

landlords, property managers to increase interim and 
permanent housing opportunities 
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EXHIBIT B FEE SCHEDULE 

Union Station will provide homeless services at the Access Points to the SGV Cohort 
(Cities of Baldwin Park, El Monte and South El Monte) for a total project not to exceed 
$499,826.  

PLEASE ADVICE ON FEE SCHEDULE NEEDS 
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Three SGV Cities Homeless City Services - Access Points 

Project Outcomes 

Consultant will engage Landlords, motel owners, property managers to increase 
interim and permanent housing opportunities 

Activities Metrics Deliverables 

Create a Landlord 
engagement plan with 
standard outreach, training, 
and support services across 
cohort. 

Project Plan  

Establish 
partnership/agreements with 
motel owners and landlords, 
property managers to 
increase interim and 
permanent housing 
opportunities 

Number of Landlords, property 
managers engaged to increase 
permanent housing 

150 Landlords,1-15 at each session, with 
10% retention goal 

 Number of agreements executed to 
increase permanent housing 

10 Agreements 

 Number of Motel/interim housing 
operators engaged to increase interim 
housing 

3 Operators 

 Number of agreements executed to 
increase interim housing 

3 Agreements 

 
Establish and Implement the Interim Housing and Short-term Rental 
Assistance Programs 

Activities Metrics Deliverables 

Short-term Rental Assistance 
Program with supportive 
services targeting 
lower/medium acuity clients. 

Number of individuals and family 
members newly enrolled in the 
program during report period. 
(unduplicated) 

30 (10 per site) 

Number of individuals and family 
members active in the program during 
the report period. (unduplicated) 

60 individuals 
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Number of individuals and family 
members who exit short-term rental 
assistance program (unduplicated) 

60 individuals 

Number of individuals and family 
members 
who obtained employment 
(unduplicated) 

15 individuals 

Number of individuals and family 
members who were connected to 
benefits (unduplicated) 

60 individuals 

Number of individuals and family 
members who retained permanent 
housing (reached the 6-month 
retention milestone from date of 
placement) after exiting rapid 
rehousing 

Unknown 

Number of individuals and family 
members placed in short-term rental 
assistance program who were eligible 
to meet the 6-month retention 
milestone (DENOMINATOR FOR 
ABOVE METRIC) 

30 individuals 

Number of individuals and family 
members who retained housing 
(reached the 12-month retention 
milestone from date of placement) 

Unknown 

Number of individuals and family 
members placed in permanent housing 
who were eligible to meet the 12-
month retention milestone 
(Denominator for the above metric) 

30 individuals 

Number of Security Deposits provided 25 Deposits 

 
Activities Metrics Deliverables 

Motel Vouchers Number of new motel locations 
providing interim housing 

3 motels 

Number of new rooms secured for 
interim housing 

15 new rooms 

Number of individuals and family 
members newly enrolled during report 
period (unduplicated) 

60-100 individuals 

Number of individuals and family 
members active in the program during 
report period (unduplicated) 

60-100 individuals 
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Number individuals and family 
members who exited to any destination 
during report period (unduplicated) 

50 individuals 

Number of individuals and family 
members who exited to permanent 
housing destination during report 
period (unduplicated) 

10 individuals 

 
 
 

Establish Access Points, Navigation Center and Services Program 
Activities Metrics Deliverables 

Establish Access Points to centralize 
homeless prevention activities 

Access Point location(s) 3 locations (one per city) 

Number of individuals and family 
members served at Access Point 
location (unduplicated) 

100 individuals 

Number of individuals and family 
members connected to services 
during the report period 
(unduplicated) 

60 individuals 

Establish available lockers and connection 
to laundry facility 

Number of lockers available at the 
navigation center 

30 lockers 

Number of individuals and family 
members utilizing lockers during the 
report period. (unduplicated) 

100 individuals 

Establish a Prevention/Diversion 
Program to offer 
Rental assistance /resources 

Number of individuals and family 
members received 
prevention/diversion services 
(unduplicated = brand new or only 
once/year) 
 
Number of individuals and family 
members prevented from becoming 
homeless during report period 
(unduplicated) 

60-100 individuals 
 
 
 
 
 
60 individuals 

Cohort Cities will enter into a subcontract 
with consultants to administer the interim 
housing programs; submit copies of draft 
subcontractor agreements for County 
approval. 

Executed Subcontractor Agreement 60 days after contract 
execution 
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Cohort Cities will enter into a subcontract 
with a service provider(s) or consultant to 
serve as the Case Worker Coordinator; 
submit copies of draft subcontractor 
agreements for County approval. 

Executed Subcontractor Agreement 60 days after contract 
execution 
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CITY OF BALDWIN PARK  

PROFESSIONAL SERVICES AGREEMENT  
WITH  

Union Station Homeless Services  
FOR  

(3) SGV Cohort Cities Homeless Services at Access Points 
 
THIS AGREEMENT is made and entered into this 18th day of November, 2020 
(“Effective Date”), by and between the CITY OF BALDWIN PARK, a municipal 
corporation (“City”), and “UNION STATION HOMELESS SERVICES”, a California 
Non-profit corporation (“Consultant”).  

WITNESSETH:  

A. WHEREAS, City proposes to utilize the services of Consultant as an independent 
contractor to City to provide Homeless Services at Access Points, as more fully 
described herein; and  

B. WHEREAS, Consultant represents that it has that degree of specialized expertise 
contemplated within California Government Code Section 37103, and holds all 
necessary licenses to practice and perform the services herein contemplated, except 
that if Consultant is required to but does not yet hold a City business license, it will 
promptly obtain a business license and will not provide services to the City until it has 
done so; and  

C. WHEREAS, City and Consultant desire to contract for the specific services described 
in Exhibit “A” and desire to set forth their rights, duties and liabilities in connection with 
the services to be performed; and  

D. WHEREAS, no official or employee of City has a financial interest, within the 
provisions of Sections 1090-1092 of the California Government Code, in the subject 
matter of this Agreement.  

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions 
contained herein, the parties hereby agree as follows:  

1.0. SERVICES PROVIDED BY CONSULTANT  

1.1.  Scope of Services. Consultant shall provide the professional services described 
in the Scope of Services attached hereto as Exhibit “A,” incorporated herein by this 
reference.  

1.2.  Professional Practices. All professional services to be provided by Consultant 
pursuant to this Agreement shall be provided by personnel experienced in their 
respective fields and in a manner consistent with the standards of care, diligence and 
skill ordinarily exercised by professional consultants in similar fields and circumstances 
in accordance with sound professional practices. Consultant also warrants that it is 
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familiar with all laws that may affect its performance of this Agreement and shall advise 
City of any changes in any laws that may affect Consultant’s performance of this 
Agreement. Consultant shall keep itself informed of State and Federal laws and 
regulations which in any manner affect those employed by it or in any way affect the 
performance of its service pursuant to this Agreement. The Consultant shall at all times 
observe and comply with all such laws and regulations. City officers and employees 
shall not be liable at law or in equity for any claims or damages occurring as a result of 
failure of the Consultant to comply with this section.  

1.3.  Performance to Satisfaction of City. Consultant agrees to perform all the work to 
the reasonable satisfaction of the City. Evaluations of the work will be conducted by the 
City Manager or his or her designee. If the quality of work is not satisfactory, City in its 
discretion has the right to:  

. (a)  Meet with Consultant to review the quality of the work and resolve the matters of 
concern;   

. (b)  Require Consultant to repeat the work at no additional fee until it is satisfactory; 
and/or   

. (c)  Terminate the Agreement as hereinafter set forth.   

1.4.  Warranty. Consultant warrants that it shall perform the services required by this 
Agreement in compliance with all applicable Federal and California employment laws, 
including, but not limited to, those laws related to minimum hours and wages; 
occupational health and safety; fair employment and employment practices; workers’ 
compensation; and all other Federal, State and local laws and ordinances applicable to 
the services required under this Agreement.  

1.5.  Non-discrimination. In performing this Agreement, Consultant shall not engage 
in, nor permit its agents to engage in, discrimination in employment of persons because 
of their race, religion, color, national origin, ancestry, age, physical or mental disability, 
medical condition, genetic information, pregnancy, marital status, sex, gender, gender 
identity, gender expression, sexual orientation, or military or veteran status, except as 
permitted pursuant to Section 12940 of the Government Code.  

1.6.  Non-Exclusive Agreement. Consultant acknowledges that City may enter into 
agreements with other consultants for services similar to the services that are subject to 
this Agreement or may have its own employees perform services similar to those 
services contemplated by this Agreement.  

1.7.  Confidentiality. Employees of Consultant in the course of their duties may have 
access to financial, accounting, statistical, and personnel data of private individuals and 
employees of City. Consultant covenants that all data, documents, discussion, or other 
information developed or received by Consultant or provided for performance of this 
Agreement are deemed confidential and shall not be disclosed by Consultant without 
written authorization by City. City shall grant such authorization if disclosure is required 
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by law. All City data shall be returned to City upon the termination of this Agreement. 
Consultant’s covenant under this Section shall survive the termination of this 
Agreement.  

1.8  Public Records Act Disclosure. Consultant has been advised and is aware that 
this Agreement and all reports, documents, information and data, including, but not 
limited to, computer tapes, discs or files furnished or prepared by Consultant, or any of 
its subcontractors, pursuant to this Agreement and provided to City may be subject to 
public disclosure as required by the California Public Records Act (California 
Government Code Section 6250 et seq.). Exceptions to public disclosure may be those 
documents or information that qualify as trade secrets, as that term is defined in 
California Government Code Section 6254.7, and of which Consultant informs City of 
such trade secret. The City will endeavor to maintain as confidential all information 
obtained by it that is designated as a trade secret. The City shall not, in any way, be 
liable or responsible for the disclosure of any trade secret including, without limitation, 
those records so marked if disclosure is deemed to be required by law or by order of the 
court.  

2.0. COMPENSATION AND BILLING  

2.1.  Compensation. Consultant shall be paid in accordance with the fee schedule set 
forth in Exhibit “B,” attached hereto and made a part of this Agreement (the “Fee 
Schedule”). Consultant’s total compensation shall not exceed Four Hundred and Ninety 
Nine Thousand Eight Hundred Twenty Six Dollars ($499,826.00).  

2.2.  Additional Services. Consultant shall not receive compensation for any services 
provided outside the scope of services unless the City, prior to Consultant performing 
the additional services, approves such additional services in writing. It is specifically 
understood that oral requests and/or approvals of such additional services or additional 
compensation shall be barred and are unenforceable. Should the City request in writing 
additional services that increase the Scope of Services, an additional fee based upon 
the Consultant’s standard hourly rates shall be paid to the Consultant for such additional 
services. Such increase in additional fees shall be limited to 25% of the total contract 
sum or to the maximum total contract amount of $24,999, whichever is greater. The 
CEO/City Manager is authorized to approve a Change Order for such additional 
services.  

2.3.  Method of Billing. Consultant may submit invoices to the City for approval on a 
progress basis, but no more often than once a month. Said invoice shall be based on 
the total of all Consultant’s services which have been completed to City’s sole 
satisfaction. City shall pay Consultant’s invoice within thirty (30) days from the date City 
receives said invoice. Each invoice shall describe the services performed, and the date 
of performance. Any additional services approved and performed pursuant to this 
Agreement shall be designated as “Additional Services” and shall identify the number of 
the authorized change order, where applicable, on all invoices.  

2.4. Records and Audits. Records of Consultant’s services relating to this Agreement 
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shall be maintained in accordance with generally recognized accounting principles and 
shall be made available to City for inspection and/or audit at mutually convenient times 
from the Effective Date until three (3) years after the termination or expiration of this 
Agreement.  

3.0. TIME OF PERFORMANCE  

3.1.  Commencement and Completion of Work. Unless otherwise agreed to by the 
parties, the professional services to be performed pursuant to this Agreement shall 
commence within fifteen (15) days from the Effective Date of this Agreement. Failure to 
commence work in a timely manner and/or diligently pursue work to completion may be 
grounds for termination of this Agreement.  

3.2.  Excusable Delays. Neither party shall be responsible for delays or lack of 
performance resulting from acts beyond the reasonable control of the party or parties. 
Such acts shall include, but not be limited to, acts of God, fire, strikes, material 
shortages, compliance with laws or regulations, riots, acts of war, or any other 
conditions beyond the reasonable control of a party. If a delay beyond the control of the 
Consultant is encountered, a time extension may be mutually agreed upon in writing by 
the City and the Consultant. The Consultant shall present documentation satisfactory to 
the City to substantiate any request for a time extension.  

4.0. TERM AND TERMINATION  

4.1.  Term. This Agreement shall commence on the Effective Date and continue for a 
period of six (6) months, ending on June 30, 2021, unless previously terminated as 
provided herein or as otherwise agreed to in writing by the parties.  

4.2.  Notice of Termination. The City reserves and has the right and privilege of 
canceling, suspending or abandoning the execution of all or any part of the work 
contemplated by this Agreement, with or without cause, at any time, by providing at 
least thirty (30) days prior written notice to Consultant. In the event of such termination, 
Consultant shall immediately stop rendering services under this Agreement unless 
directed otherwise by the City. If the City suspends, terminates or abandons a portion of 
this Agreement such suspension, termination or abandonment shall not make void or 
invalidate the remainder of this Agreement.  

If the Consultant defaults in the performance of any of the terms or conditions of 
this Agreement, it shall have ten (10) days after service upon it of written notice of such 
default in which to cure the default by rendering a satisfactory performance. In the event 
that the Consultant fails to cure its default within such period of time, the City shall have 
the right, notwithstanding any other provision of this Agreement, to terminate this 
Agreement without further notice and without prejudice to any other remedy to which it 
may be entitled to at law, in equity, or under this Agreement.  

The City also shall have the right, notwithstanding any other provisions of this 
Agreement, to terminate this Agreement, at its option and without prejudice to any other 
remedy to which it may be entitled to at law, in equity, or under this Agreement, 
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immediately upon service of written notice of termination on the Consultant, if the latter 
should:  

a. Be adjudged a bankrupt;   

b. Become insolvent or have a receiver of its assets or property appointed 
because of insolvency;   

c. Make a general assignment for the benefit of creditors;   

d. Default in the performance of any obligation or payment of any 
indebtedness under this Agreement;   

e. Suffer any judgment against it to remain unsatisfied or unbonded of record 
for thirty (30) days or longer; or   

f. Institute or suffer to be instituted any procedures for reorganization or 
rearrangement of its affairs.   

4.3.  Compensation. In the event of termination, City shall pay Consultant for 
reasonable costs incurred and professional services satisfactorily performed up to and 
including the effective date of the City’s written notice of termination, within thirty (30) 
days after the effective date of the notice of termination or the final invoice of the 
Consultant, whichever occurs last. Compensation for work in progress shall be prorated 
based on the percentage of work completed as of the effective date of termination in 
accordance with the fees set forth herein.  

4.4.  Documents. In the event of termination of this Agreement, all documents 
prepared by Consultant in its performance of this Agreement including, but not limited 
to, finished or unfinished design, development and construction documents, data 
studies, drawings, maps and reports, shall be delivered to the City within ten (10) days 
of the effective date of the notice of termination, at no cost to City.  

5.0. INSURANCE  

5.1. Minimum Scope and Limits of Insurance. Consultant shall obtain, maintain, and 
keep in full force and effect during the life of this Agreement all of the following minimum 
scope of insurance coverages with an insurance company admitted to do business in 
California, with a current A.M. Best’s rating of no less than A:VII, and approved by City:  

. (a) Broad-form commercial general liability, including premises-operations, 
products/completed operations, broad form property damage, blanket 
contractual liability, independent contractors, personal injury or bodily injury 
with a policy limit of not less than Two Million Dollars ($2,000,000.00), 
combined single limits, per occurrence. If such insurance contains a general 
aggregate limit, it shall apply separately to this Agreement or shall be twice the 
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required occurrence limit.   

. (b)  Business automobile liability for owned vehicles, hired, and non-owned 
vehicles, with a policy limit of not less than One Million Dollars ($1,000,000.00), 
combined single limits, per accident for bodily injury and property damage.   

. (c)  Workers’ compensation insurance as required by the State of California, with 
Statutory Limits, and Employer’s Liability Insurance with a limit of no less than 
One Million Dollars ($1,000,000.00) per accident for bodily injury or disease. 
Consultant agrees to waive, and to obtain endorsements from its workers’ 
compensation insurer waiving subrogation rights under its workers’ 
compensation insurance policy against the City, its officers, agents, 
employees, and volunteers for losses arising from work performed by 
Consultant for the City and to require each of its subcontractors, if any, to do 
likewise under their workers’ compensation insurance policies.   

By execution of this Agreement, the Consultant certifies as follows:  

I am aware of, and will comply with, Section 3700 of the Labor Code, 
requiring every employer to be insured against liability of Workers’ 
Compensation or to undertake self-insurance before commencing any of 
the work.   

The Consultant shall also comply with Section 3800 of the Labor Code by 
securing, paying for and maintaining in full force and effect for the duration of this 
Agreement, complete Workers’ Compensation Insurance, and shall furnish a 
Certificate of Insurance to the City before execution of this Agreement by the 
City. The City, its officers and employees shall not be responsible for any claims 
in law or equity occasioned by failure of the consultant to comply with this 
section.   

(d) Professional errors and omissions (“E&O”) liability insurance with policy limits 
of not less than One Million Dollars ($1,000,000.00), combined single limits, per 
occurrence or claim, and Two Million Dollars ($2,000,000.00) aggregate. 
Architects’ and engineers’ coverage shall be endorsed to include contractual 
liability. If the policy is written as a “claims made” policy, the retroactivity date 
shall be prior to the start of the work set forth herein. Consultant shall obtain and 
maintain said E&O liability insurance during the life of this Agreement and for five 
(5) years after completion of the work hereunder. If coverage is canceled or non-
renewed, and not replaced with another claims-made policy form with a 
retroactive date prior to the effective date of this Agreement, Consultant shall 
purchase “extended reporting” coverage for a minimum of five (5) years after 
completion of the work.  

5.2.  Endorsements. The insurance policies are to contain, or be endorsed to contain, 
the following provisions:  
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(a)  Additional Insureds: The City of Baldwin Park and its elected and appointed 
boards, officers, officials, agents, employees, and volunteers are additional 
insureds with respect to: liability arising out of activities performed by or on behalf 
of the Consultant pursuant to its contract with the City; products and completed 
operations of the Consultant; premises owned, occupied or used by the 
Consultant; automobiles owned, leased, hired, or borrowed by the Consultant.   

(b)  Notice of Cancelation: Each insurance policy required above shall provide 
that coverage shall not be canceled, except with notice to the City.   

(c)  Primary Coverage: The Consultant’s insurance coverage shall be primary 
insurance as respects the City of Baldwin Park, its officers, officials, agents, 
employees, and volunteers. Any other insurance maintained by the City of City of 
Baldwin Park shall be excess and not contributing with the insurance provided by 
this policy.   

(d)  Waiver of Subrogation: Consultant hereby grants to City a waiver of any right 
to subrogation which any insurer of said Consultant may acquire against the City 
by virtue of the payment of any loss under such insurance. Consultant agrees to 
obtain any endorsement that may be necessary to affect this waiver of 
subrogation, but this provision applies regardless of whether or not the City has 
received a waiver of subrogation endorsement from the insurer.   

(e)  Coverage Not Affected: Any failure to comply with the reporting provisions of 
the policies shall not affect coverage provided to the City of Baldwin Park, its 
officers, officials, agents, employees, and volunteers.   

(f) Coverage Applies Separately: The Consultant’s insurance shall apply 
separately to each insured against whom claim is made or suit is brought, except 
with respect to the limits of the insurer’s liability.  

5.3.  Deductible or Self Insured Retention. If any of such policies provide for a 
deductible or self-insured retention to provide such coverage, the amount of such 
deductible or self-insured retention shall be approved in advance by City. The City may 
require the Consultant to purchase coverage with a lower retention or provide proof of 
ability to pay losses and related investigations, claim administration, and defense 
expenses within the retention. The policy language shall provide, or be endorsed to 
provide, that the self-insured retention may be satisfied by either the named insured or 
City.  

5.4.  Certificates of Insurance. Consultant shall provide to City certificates of insurance 
showing the insurance coverages and required endorsements described above, in a 
form and content approved by City, prior to performing any services under this 
Agreement. The City reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements required by these specifications, at 
any time.  
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5.5.  Non-limiting. Nothing in this Section shall be construed as limiting in any way the 
indemnification provision contained in this Agreement.  

6.0. GENERAL PROVISIONS  

6.1.  Entire Agreement. This Agreement constitutes the entire agreement between the 
parties with respect to any matter referenced herein and supersedes any and all other 
prior writings and oral negotiations. This Agreement may be modified only in writing, 
and signed by the parties in interest at the time of such modification.  

6.2.  Representatives. The City Manager or his or her designee shall be the 
representative of City for purposes of this Agreement and may issue all consents, 
approvals, directives and agreements on behalf of the City, called for by this 
Agreement, except as otherwise expressly provided in this Agreement.  

Consultant shall designate a representative for purposes of this Agreement who shall be 
authorized to issue all consents, approvals, directives and agreements on behalf of 
Consultant called for by this Agreement, except as otherwise expressly provided in this 
Agreement.  

6.3. Key Personnel. It is the intent of both parties to this Agreement that Consultant 
shall make available the professional services of Director of Adult Services, Associate 
Director of Access & Engagement, who shall coordinate directly with City. Any 
substitution of key personnel must be approved in advance in writing by City’s 
Representative.  

6.4. Notices. Any notices, documents, correspondence or other communications 
concerning this Agreement or the work hereunder may be provided by personal 
delivery, facsimile, Email or by U.S. mail. If by U.S. mail, it shall be addressed as set 
forth below and placed in a sealed envelope, postage prepaid, and deposited in the 
United States Postal Service. Such communication shall be deemed served or 
delivered: a) at the time of delivery if such communication is sent by personal delivery; 
b) at the time of transmission if such communication is sent by facsimile or by Email; 
and c) 72 hours after deposit in the U.S. Mail as reflected by the official U.S. postmark if 
such communication is sent through regular United States mail.  

IF TO CONSULTANT:  
Union Station Homeless Services 
Attention:  Anne Miskey, CEO  
825 E. Orange Grove Blvd.  
Pasadena, CA 91104  
Tel: (626) 240-4550  
Email: amiskey@unionstationhs.org  
 
IF TO CITY:  
City of Baldwin Park  
14403 E. Pacific Ave. Baldwin Park, CA 91706 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Tel: (626) 813-5204 
Email: syauchzee@baldwinpark.com  
Attn: Shannon Yauchzee, City Manager/CEO  
CC: Manuel Carrillo Jr., Director of Recreation and Community Services/ Project 
Manager 
 
6.5 Attorney’s Fees. If litigation is brought by any party in connection with this 
Agreement, each party shall be responsible for its own costs and expenses, including 
attorneys’ fees.  

6.6. Governing Law. This Agreement shall be governed by and construed under the 
laws of the State of California without giving effect to that body of laws pertaining to 
conflict of laws. In the event of any legal action to enforce or interpret this Agreement, 
the parties hereto agree that the sole and exclusive venue shall be a court of competent 
jurisdiction located in Los Angeles County, California.  

6.7. Assignment. Consultant shall not voluntarily or by operation of law assign, transfer, 
sublet or encumber all or any part of Consultant’s interest in this Agreement without 
City’s prior written consent. Any attempted assignment, transfer, subletting or 
encumbrance shall be void and shall constitute a breach of this Agreement and cause 
for termination of this Agreement. Regardless of City’s consent, no subletting or 
assignment shall release Consultant of Consultant’s obligation to perform all other 
obligations to be performed by Consultant hereunder for the term of this Agreement.  

6.8. Indemnification and Hold Harmless. Consultant agrees to defend, indemnify, hold 
free and harmless the City, its elected and appointed officials, officers, agents and 
employees, at Consultant’s sole expense, from and against any and all claims, 
demands, actions, suits or other legal proceedings brought against the City, its elected 
and appointed officials, officers, agents and employees arising out of the performance 
of the Consultant, its employees, and/or authorized subcontractors, of the work 
undertaken pursuant to this Agreement. The defense obligation provided for hereunder 
shall apply without any advance showing of negligence or wrongdoing by the 
Consultant, its employees, and/or authorized subcontractors, but shall be required 
whenever any claim, action, complaint, or suit asserts as its basis the negligence, 
errors, omissions or misconduct of the Consultant, its employees, and/or authorized 
subcontractors, and/or whenever any claim, action, complaint or suit asserts liability 
against the City, its elected and appointed officials, officers, agents and employees 
based upon the work performed by the Consultant, its employees, and/or authorized 
subcontractors under this Agreement, whether or not the Consultant, its employees, 
and/or authorized subcontractors are specifically named or otherwise asserted to be 
liable. Notwithstanding the foregoing, the Consultant shall not be liable for the defense 
or indemnification of the City for claims, actions, complaints or suits arising out of the 
sole active negligence or willful misconduct of the City. This provision shall supersede 
and replace all other indemnity provisions contained either in the City’s specifications or 
Consultant’s Proposal, which shall be of no force and effect.  

6.9. Independent Contractor. Consultant is and shall be acting at all times as an 
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independent contractor and not as an employee of City. Consultant shall have no power 
to incur any debt, obligation, or liability on behalf of City or otherwise act on behalf of 
City as an agent. Neither City nor any of its agents shall have control over the conduct 
of Consultant or any of Consultant’s employees, except as set forth in this Agreement. 
Consultant shall not, at any time, or in any manner, represent that it or any of its or 
employees are in any manner agents or employees of City. Consultant shall secure, at 
its sole expense, and be responsible for any and all payment of Income Tax, Social 
Security, State Disability Insurance Compensation, Unemployment Compensation, and 
other payroll deductions for Consultant and its officers, agents, and employees, and all 
business licenses, if any are required, in connection with the services to be performed 
hereunder. Consultant shall indemnify and hold City harmless from any and all taxes, 
assessments, penalties, and interest asserted against City by reason of the 
independent contractor relationship created by this Agreement. Consultant further 
agrees to indemnify and hold City harmless from any failure of Consultant to comply 
with the applicable worker’s compensation laws. City shall have the right to offset 
against the amount of any fees due to Consultant under this Agreement any amount 
due to City from Consultant as a result of Consultant’s failure to promptly pay to City 
any reimbursement or indemnification arising under this paragraph.  

6.10. PERS Eligibility Indemnification. In the event that Consultant or any employee, 
agent, or subcontractor of Consultant providing services under this Agreement claims or 
is determined by a court of competent jurisdiction or the California Public Employees 
Retirement System (PERS) to be eligible for enrollment in PERS as an employee of the 
City, Consultant shall indemnify, defend, and hold harmless City for the payment of any 
employee and/or employer contributions for PERS benefits on behalf of Consultant or 
its employees, agents, or subcontractors, as well as for the payment of any penalties 
and interest on such contributions, which would otherwise be the responsibility of City.  

Notwithstanding any other agency, state or federal policy, rule, regulation, law or 
ordinance to the contrary, Consultant and any of its employees, agents, and 
subcontractors providing service under this Agreement shall not qualify for or become 
entitled to, and hereby agree to waive any claims to, any compensation, benefit, or any 
incident of employment by City, including but not limited to eligibility to enroll in PERS 
as an employee of City and entitlement to any contribution to be paid by City for 
employer contribution and/or employee contributions for PERS benefits.  

6.11. Cooperation. In the event any claim or action is brought against City relating to 
Consultant’s performance or services rendered under this Agreement, Consultant shall 
render any reasonable assistance and cooperation which City might require.  

6.12. Ownership of Documents. All findings, reports, documents, information and data 
including, but not limited to, computer tapes or discs, files and tapes furnished or 
prepared by Consultant or any of its subcontractors in the course of performance of this 
Agreement, shall be and remain the sole property of City. Consultant agrees that any 
such documents or information shall not be made available to any individual or 
organization without the prior consent of City. Any use of such documents for other 
projects not contemplated by this Agreement, and any use of incomplete documents, 
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shall be at the sole risk of City and without liability or legal exposure to Consultant. City 
shall indemnify and hold harmless Consultant from all claims, damages, losses, and 
expenses, including attorneys’ fees, arising out of or resulting from City’s use of such 
documents for other projects not contemplated by this Agreement or use of incomplete 
documents furnished by Consultant. Consultant shall deliver to City any findings, 
reports, documents, information, data, in any form, including but not limited to, computer 
tapes, discs, files audio tapes or any other related items as requested by City or its 
authorized representative, at no additional cost to the City. Consultant or Consultant’s 
agents shall execute such documents as may be necessary from time to time to confirm 
City’s ownership of the copyright in such documents.  

6.13. Electronic Safeguards. Contractor shall identify reasonably foreseeable internal 
and external risks to the privacy and security of personal information that could result in 
the unauthorized disclosure, misuse, alteration, destruction or other compromise of the 
information. Contractor shall regularly assess the sufficiency of any safeguards and 
information security awareness training in place to control reasonably foreseeable 
internal and external risks, and evaluate and adjust those safeguards in light of the 
assessment.  

6.15. Conflict of Interest. Consultant and its officers, employees, associates and 
subconsultants, if any, will comply with all conflict of interest statutes of the State of 
California applicable to Consultant’s services under this agreement, including, but not 
limited to, the Political Reform Act of 1974 (Government Code Section 81000, et seq.) 
and Government Code Sections 1090-1092. Consultant covenants that none of 
Consultant’s officers or principals have any interest in, or shall acquire any interest, 
directly or indirectly, which will conflict in any manner or degree with the performance of 
the services hereunder, including in any manner in violation of the Political Reform Act. 
Consultant further covenants that in the performance of this Agreement, no person 
having such interest shall be used by Consultant as an officer, employee, agent, or 
subconsultant. Consultant further covenants that Consultant has not contracted with nor 
is performing any services, directly or indirectly, with any developer(s) and/or property 
owner(s) and/or firm(s) and/or partnership(s) owning property in the City and further 
covenants and agrees that Consultant and/or its subconsultants shall provide no service 
or enter into any agreement or agreements with a/any developer(s) and/or property 
owner(s) and/or firm(s) and/or partnership(s) owning property in the City prior to the 
completion of the work under this Agreement.  

6.16. Prohibited Employment. Consultant will not employ any regular employee of City 
while this Agreement is in effect. The City will not pursue to hire any employee of the 
Consultant while this agreement is in effect and for two (2) years after the agreement’s 
termination date.  

6.17. Order of Precedence. In the event of an inconsistency in this Agreement and any 
of the attached Exhibits, the terms set forth in this Agreement shall prevail. If, and to the 
extent this Agreement incorporates by reference any provision of any document, such 
provision shall be deemed a part of this Agreement. Nevertheless, if there is any conflict 
among the terms and conditions of this Agreement and those of any such provision or 
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provisions so incorporated by reference, this Agreement shall govern over the 
document referenced.  

6.18. Costs. Each party shall bear its own costs and fees incurred in the preparation 
and negotiation of this Agreement and in the performance of its obligations hereunder 
except as expressly provided herein.  

6.19. No Third Party Beneficiary Rights. This Agreement is entered into for the sole 10 
benefit of City and Consultant and no other parties are intended to be direct or 
incidental beneficiaries of this Agreement and no third party shall have any right in, 
under or to this Agreement.  

6.20. Headings. Paragraphs and subparagraph headings contained in this Agreement 
are included solely for convenience and are not intended to modify, explain or to be a 
full or accurate description of the content thereof and shall not in any way affect the 
meaning or interpretation of this Agreement.  

6.21. Amendments. Only a writing executed by the parties hereto or their respective 
successors and assigns may amend this Agreement.  

6.22. Waiver. The delay or failure of either party at any time to require performance or 
compliance by the other of any of its obligations or agreements shall in no way be 
deemed a waiver of those rights to require such performance or compliance. No waiver 
of any provision of this Agreement shall be effective unless in writing and signed by a 
duly authorized representative of the party against whom enforcement of a waiver is 
sought. The waiver of any right or remedy in respect to any occurrence or event shall 
not be deemed a waiver of any right or remedy in respect to any other occurrence or 
event, nor shall any waiver constitute a continuing waiver.  

6.23. Severability. If any provision of this Agreement is determined by a court of 
competent jurisdiction to be unenforceable in any circumstance, such determination 
shall not affect the validity or enforceability of the remaining terms and provisions hereof 
or of the offending provision in any other circumstance. Notwithstanding the foregoing, if 
the value of this Agreement, based upon the substantial benefit of the bargain for any 
party, is materially impaired, which determination made by the presiding court or 
arbitrator of competent jurisdiction shall be binding, then both parties agree to substitute 
such provision(s) through good faith negotiations.  

6.24. Counterparts and Electronic Signatures. This Agreement may be executed in one 
or more counterparts, each of which shall be deemed an original. All counterparts shall 
be construed together and shall constitute one agreement. Counterpart written 
signatures may be transmitted by facsimile, email or other electronic means and have 
the same legal effect as if they were original signatures.  

6.25. Corporate Authority. The persons executing this Agreement on behalf of the 
parties hereto warrant that they are duly authorized to execute this Agreement on behalf 
of said parties and that by doing so the parties hereto are formally bound to the 
provisions of this Agreement.  
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6.26 Taxpayer Identification Number. Consultant shall provide City with a complete 
Request for Taxpayer Identification Number and Certification, Form W9, as issued by 
the Internal Revenue Service.  

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by and through their respective authorized officers, as of the date first above 
written.  
CITY OF BALDWIN PARK, A municipal corporation  

__________________________________  Date: __________________________  

Manuel Lozano 
City Mayor 
 

__________________________________  Date: __________________________  

Shannon Yauchzee 
City Manager  
 

CONSULTANT  

__________________________________  

Anne Miskey  
Chief Executive Officer  
Union Station Homeless Services  
 

ATTEST:  

________________________________  

Vacant   
Assistant City Clerk  
 

APPROVED AS TO FORM:  

__________________________________  

Robert A. Tafoya  
City Attorney 
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EXHIBIT A 

SCOPE OF SERVICES 

Union Station will provide homeless services at the Access Points to the SGV Cohort 
(Cities of Baldwin Park, El Monte and South El Monte for a total project of $499,826.00 

 
Service Delivery Overview: :  

 Access Point services will be available in person or by phone in a rotating 
basis Monday through Friday during regular city business hours, and may be 
available on weekends if necessary to fill a demonstrated need. Each Access 
Point will include private space for confidential meetings between program 
participants and the staff member. Staff will be field capable and will coordinate 
transportation with each city for participants as needed to ensure needs are met. 
The service population includes individual adults, families with children and 
Transition Age Youth (TAY) who are homeless, or at risk of homelessness, 
and/or fleeing domestic violence living within SPA 3 and in the communities 
where these three Access Points are located. The proposed program 
incorporates housing first, harm reduction, and trauma-informed principles. We 
anticipate serving approximately 100 individuals at each location on average, 
although it will vary.   

All Access Points will serve the diverse homeless populations and 
demographics that reside throughout SGV Cohort (Cities of Baldwin Park, El 
Monte and South El Monte. Ensuring that all resources and service are available 
for all populations and all ranges of acuity, we are prepared to work with a 
majority of individuals for which Rapid Rehousing may be the most appropriate 
intervention. 
 The provider will integrate and coordinate the Cohort’s regional services 
within the SPA 3 Coordinated Entry System (CES) across the San Gabriel 
Valley. The three new Access Points will be seamlessly integrated into the 
current homeless services delivery system, and each City’s Homeless Plan 
Implementation, and will provide new, local, very low barrier, highly accessible 
and visible points where homeless individuals, families with children and youth 
(TAY) may access initial services and begin their journey towards permanent 
housing via the SPA 3 CES. 
 The provider will leverage existing services funded through this Service 
Agreement and align with the cities existing wrap around support services such 
as interim housing (as well as advocating for more interim housing), leveraging 
motel vouchers, safe parking programs, basic needs assistance (lockers, food, 
clothing, hygiene, etc), free or low cost auto repair programs, and coordinating 
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with outreach teams, mobile shower programs, emergency response personnel, 
public works, and others who are likely to engage with homeless residents.  

 
The proposed locations of the three Access Points are:  

● South El Monte: 1530 Central Ave, South El Monte 
● Baldwin Park: 14305 Morgan St, Baldwin Park  
● El Monte: Bus Terminal 3501 Santa Anita Avenue 

The start date for this Service Agreement is November 4th, 2020.  
Update existing MOU’s to operate each Access Point and will be signed between 
the provider and each city.  
The provider will integrate the Cohort’s regional coordination of services within 
the SPA 3 Coordinated Entry System (CES). As such, the provider will 
coordinate all activities with the CES across the San Gabriel Valley. The three 
new Access Points will be seamlessly integrated into the current homeless 
services delivery system, and with the each City’s Homeless Plan 
Implementation, and will provide new, local, very low barrier, highly accessible 
and visible points where homeless individuals, families with children and youth 
(TAY) may access initial services and begin their journey towards permanent 
housing via the SPA 3 CES. 

 
Access Points @ Baldwin Park/El Monte/ South:  
● Establish and Implement Interim Housing and Short-term Rental 

Assistance Programs  
o PA1 - Short-Term Rental Assistance/Rapid Rehousing: $85,500 

▪ Short-term Rental Assistance Program with supportive services 
targeting lower/medium acuity clients. 

o PA1 - Motel Vouchers for Interim Housing: $97,526 
▪ Motel Vouchers 

● Establish Access Point, Navigation Center and Services Program:  
o PA2 - Navigation Center/Lockers ($30,000) 

▪ Establish available lockers and connection to laundry facility at: 
▪ South El Monte: 1530 Central Ave, South El Monte 
▪ Baldwin Park: 14305 Morgan St, Baldwin Park  
▪ El Monte: Bus Terminal 3501 Santa Anita Avenue 

 
o PA2 - Prevention/Diversion Program ($87,000) 

▪ Establish a Prevention/Diversion Program to offer Rental 
assistance/Resources 

▪ Number of individuals and family members received 
prevention/diversion services (unduplicated = brand new or only 
once/year) 

▪ Number of individuals and family members prevented from 
becoming homeless during report period (unduplicated) 
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▪ Incorporate diversion and problem solving activities as both an 
initial and ongoing intervention for those individuals, youth, and 
families who are at risk of homelessness as well as those who are 
literally homeless. The goal of these services will be to help 
program participants avoid homelessness altogether and divert 
them from the homeless services system by identifying and 
accessing all available support and resources through existing 
support networks, outside of the traditional homeless response 
system. 

▪ Even after enrollment/intake, prevention and diversion interventions 
may be drawn on to aid a participant with preventing or ending their 
homelessness. As needed, coordinate with each city’s existing 
diversion/prevention programs and services. 

▪ Prevention/diversion and problem solving services may include 
direct or leveraged services such as: 

▪ Short-term, intensive, field based case management 
(linkage and coordination) to address barriers to 
housing stability and to connect participant with 
available resources and supports, including 
mainstream or public benefits, primary health care, 
substance use resources, mental health treatment, 
legal aid, support from extended family and friends 
(including housing), and more.  

▪ Housing search assistance, including step-down to 
more affordable housing options 

▪ Relocation assistance 
▪ Temporary rental assistance  
▪ Temporary financial assistance with overdue rent, 

unpaid utilities and other bills, application fees, 
security deposits, etc.  

▪ Advocacy with landlords and conflict mediation, 
including legal assistance  

▪ Money management and budgeting  
▪ Employment assistance through existing Cohort, 

Regional and County Career Development Programs. 
▪ Staff should already be trained on the National Alliance to 

End Homelessness’ (NAEH) guiding principles of diversion: 
crisis resolution, client choice, respect and empowerment, 
providing the minimal assistance necessary for the shortest 
time possible, maximizing community resources, and 
providing the right resources to the right people at the right 
time. Drawing from NAEH guidance, staff will already be 
trained to implement diversion/problem solving using the 3 
C’s – Commitment, Conversation, and Creativity. Practical 
skills are necessary to practice diversion, including, what 
questions to ask, how to use motivational interviewing to 
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promote shared problem solving, what resources may be 
available outside of the homeless services delivery system, 
and applying via role playing. 

▪ Utilize LAHSA’s Initial Access Tool and Housing Problem-
Solving Guide at the point of referral, prior to intake, and 
ongoing as appropriate. 

▪ Leverage services from mainstream public benefits, local 
community partners, and other local resources such as 
financial or basic needs assistance from faith based 
organizations, legal aid, job placement and career 
development assistance, non traditional housing providers 
(SHARE!, sober livings) etc. 

 
o PA1 - Homeless Housing Coordinator: $81,200 

▪ When delays occur with persons being enrolled in programs such as 
housing navigation or housing search and placement programs, it is 
expected that the Housing Navigator will work with the Case Manager to 
provide light touch (or more intensive as needed) to support access to 
services via the local Access Points. 

▪ To ensure continuation of care (as needed) initiate Housing Stability Plan, 
documentation collection, housing search, and coordination of care. 

▪ To avert homelessnes, assist participants to connect back with family and 
friends, advocate with a current landlord or other problem solving 
assistance to move back into housing quickly. 

 
o PA2 - Housing Navigation/Case Management: $93,600 

▪ Cohort Cities will enter into a subcontract with consultants to administer 
the interim housing programs; submit copies of draft subcontractor 
agreements for County approval. 

▪ Cohort Cities will enter into a subcontract with a service provider(s) or 
consultant to serve as the Case Worker Coordinator; submit copies of 
draft subcontractor agreements for County approval. 

▪ One full time Case Manager in office space within each city (BP/EM/SEM) 
▪ Provide diversion and problem solving interventions, completing 

initial CES screenings for homeless individuals, families and TAY 
who walk-in to each Access Point by using the approved LA CoC 
CES Assessment Tools for each population, and entering the 
assessment data into HMIS. 

● Resolve immediate housing needs by drawing on community 
resources such as public benefits and services outside the 
homeless services response system. 

● Screen for issues of domestic violence (DV) and possible linkage to 
domestic violence shelters or services in coordination with the SPA 
3 DV Coordinator. 
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● Ensure access to basic needs assistance, such as food, clothing, 
and hygiene via the Regional Access Point and other local 
resources. 

● If diversion is not a reasonable possibility, following a more 
thorough assessment, including, if appropriate the CES 
Assessment Tool or Prevention Targeting Tool, the case manager 
will seek to make referrals to appropriate homeless services 
programing, such as Prevention, Interim Housing, Rapid 
Rehousing, Housing Navigation, and via CES Regional Matching, 
to Permanent Supportive Housing. Additionally, the case manager 
will provide direct support and/or linkages to services and 
resources to assist with the individual, family, or youth’s other 
needs, including, but not limited to: benets enrollment, legal 
services, school liaisons, employment/career development, 
physical health, mental health, and substance use services, payee 
services, and transportation assistance. 

● Partner with the participant to explore opportunities to increase 
income and pursue affordable and realistic housing opportunities, 
such as shared housing and family reunification. 

▪ Improve access to SPA 3 Coordinated Entry Services for homeless adults, 
families with children and Transition Age Youth (TAY). 

▪ Liaise with El Monte Access Point (VOA) to create a hub and spoke 
system among the three proposed Access Points (EM/SEM/BP) and the 
Regional Access Point 

 
II. Multi- City Shared Housing Navigation/Master Leasing/Landlord 

Outreach, Education and Incentive Program: $25,000  
● Consultant will engage Landlords, motel owners, property 

managers to increase interim and permanent housing 
opportunities 

o PA2 - Landlord Engagement/Incentives Program: $25,000 
▪ Create a Landlord engagement plan with standard outreach, 

training, and support services across cohort. 
▪ Establish partnership/agreements with motel owners and 

landlords, property managers to increase interim and 
permanent housing opportunities 

 

 

 

 

 

EXHIBIT B FEE SCHEDULE 
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Union Station will provide homeless services at the Access Points to the SGV Cohort 
(Cities of Baldwin Park, El Monte and South El Monte) for a total project not to exceed 
$499,826.00 
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CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

11/4/2020

Arthur J. Gallagher & Co.
Insurance Brokers of CA., Inc.
505 N Brand Blvd, Suite 600
Glendale CA 91203

Natalia Dionela
818.539.8633

Natalia_Dionela@ajg.com

License#: 0726293 Quality Comp Inc
UNIOSTA-02

Union Station Homeless Services
825 E. Orange Grove Blvd.
Pasadena, CA 91104

1084748053

A XY 0150700416 1/1/2020 1/1/2021

1,000,000

1,000,000

1,000,000

RE: (3) SGV Cohort Cities Homeless Services at Access Points | South El Monte: 1530 Central Ave, South El Monte; Baldwin Park: 14305 Morgan St, Baldwin
Park; El Monte: Bus Terminal 3501 Santa Anita Avenue.
Waiver of Subrogation applies on Workers Compensation coverage in favor of The City of West Covina and its elected and appointed boards, officers, officials,
agents, employees, and volunteers.

City of Baldwin Park
4100 Baldwin Park Blvd.
Baldwin Park CA 91706
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WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS 

Quality Comp, Inc. is a Group Self-Insurance Program authorized by the Office of Self-
Insurance Plans to provide workers’ compensation to approved members.  The Board of 
Directors of Quality Comp, Inc. has authorized the Program Administrator to waive rights 
of subrogation in certain instances. 

This change in coverage, effective 12:01 AM January 1, 20 , forms part of the
member’s coverage in Self-Insurance Group No. 4515. 

Issued to 

By Quality Comp, Inc. 

The Program has the right to recover our payments from anyone liable for an injury covered by 
this employer.  We will not enforce our right against the person or organization named in the 
Schedule.  (This agreement applies only to the extent that you perform work under a written 
contract that requires you to obtain this agreement from us.) 

The additional premium for this change shall be $2,500.00.

Schedule 

Person or Organization 
ANY PERSON OR ORGANIZATION FOR WHOM THE NAMED INSURED HAS 
PROVIDED BY WRITTEN CONTRACT TO FURNISH THIS WAIVER 

Job Description  
BLANKET WAIVER OF SUBROGATION 

Countersigned by___________________________________________ 
      Vicki Eberwein, Program Administrator, Authorized Representative 



City of Pasadena
100 N. Garfield #212
Pasadena CA 91109 USA

Los Angeles Homeless Services
Authority (LAHSA) and County, its
special districts, elected
officials, and their officers, agents,
employees and volunteers
Attn: Contracts Unit
811 Wilshire Boulevard, Suite 600
Los Angeles CA 90017

The City of Pasadena
P.O. Box 7115
Pasadena, CA 91109

Community Development
Commission
Housing Authority of the County of
Los Angeles
700 W. Main Street
Alhambra, CA 91801

County of Los Angeles
Attn: Tene Tate-Dickson
500 W. Temple Street – Room 493
Los Angeles CA 90012

City of San Dimas
Attention: Ann Garcia
245 E. Bonita Avenue
San Dimas, CA 91773

National Community Renaissance of
California (NCRC)
9421 Haven Avenue,
Rancho Cucamonga, CA 91730

The City of Azusa
213 East Foothill
Boulevard
Azusa CA 91702

Rose Bowl, City of Pasadena
1001 Rose Bowl Drive
Pasadena, CA 91103

City Manager
City of Covina
125 E. College Street
Covina, CA 91723

City of Duarte
Administration Department
1600 Huntington Drive
Duarte, CA 91010

City of Glendora
Community Services
116 E. Foothill Blvd.
Glendora, CA 91741

SBWIB, Inc
11539 Hawthorne Blvd.
Suite 500
Hawthorne CA 90250

County of Los Angeles Department
of Health Services
Contracts and Grants Division
Attn: Kathy K. Hanks, C.P.M.
313 N. Figueroa Street, 6E
Los Angeles CA 90012

City of La Verne
Attention: Maia McCurley, Associate
Planner
3660 D. Street
La Verne, CA 91750



Board of Supervisors
County of Los Angeles
500 W Temple, Room 383
Los Angeles CA 90012

City of Baldwin Park
4100 Baldwin Park Blvd.
Baldwin Park CA 91706

City of West Covina
Public Services Department
1444 W Garvey Ave S
West Covina CA 91790

Community Development Partners
3416 Via Oporto, Suite 301
Newport Beach, CA 92663

San Gabriel Valley Council of
Governments
1000 S. Fremont Avenue, Suite
10-210
Alhambra, CA 91803

Los Angeles County Development
Authority
Community & Economic
Development Division-Grants
Management Unit
700 W. Main Street
Alhambra CA 91801



 STAFF REPORT 
ITEM NO.  _______13__________ 

  
 

TO: Honorable Mayor/Chair, and Members of the City Council, 
and Successor Agency to the Community Development 
Commission 

 
      FROM:        Shannon Yauchzee, Chief Executive Officer 
            Benjamin Martinez, Director of Community Development 
 
   DATE:        November 18, 2020 

SUBJECT:        City Council Resolution No. 2020-059 and Successor 
Agency Resolution No. SA 2020-002 Regarding Transfer of 
Morgan Park Land from Successor Agency to City  

 
SUMMARY 
The Successor Agency to the City of Baldwin Park Community Development Commission (the 
“Successor Agency”) is the owner of real property located on the west side of Laurens Avenue between 
Morgan Street and Cesar Chavez Drive in the City (the “Property”).  The Property is currently used as 
a portion of Morgan Park, a community park operated by the City.  The Successor Agency proposes to 
transfer the Property to the City for public uses. 
 
RECOMMENDATION 
It is recommended that the Successor Agency adopt Resolution No. SA 2020-002 entitled A 
RESOLUTION OF THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK COMMUNITY 
DEVELOPMENT COMMISSION APPROVING THE TRANSFER OF PROPERTY TO THE CITY OF 
BALDWIN PARK  
  
It is recommended that the City Council adopt Resolution No. 2020-059 entitled A RESOLUTION OF 
THE CITY COUNCIL OF THE CITY OF BALDWIN PARK APPROVING THE TRANSFER OF 
PROPERTY FROM THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK COMMUNITY 
DEVELOPMENT COMMISSION 

FISCAL IMPACT 
Since the Successor Agency will be transferring the property to the City for no consideration, there will 
be no funds distributed to the taxing agencies, including to the City. 
 
BACKGROUND 
On June 29, 2011, the Governor signed into law AB 26 (together with AB 1484 and SB 107, the 
“Dissolution Act”) which automatically suspended redevelopment activities, and on December 29, 2011, 
the California State Supreme Court upheld the provisions of AB 26, thereby dissolving all redevelopment 
agencies on February 1, 2012.  
  
Health and Safety Code Section 34191.5 requires a successor agency to prepare a long range property 
management plan (LRPMP) that addresses the disposition and use of the real properties of the former 
redevelopment agency. The Successor Agency’s LRPMP was approved on August 28, 2014. 
 
The LRPMP provides that “The Successor Agency shall transfer the property to City for governmental use 
as a public park as permitted under HSC 34181(a).” 
 
 
 



ALTERNATIVES 
The City Council and Successor Agency do not adopt Resolution No. 2020-059 and Resolution No. SA 
2020-002, and the Successor Agency retains ownership of the Property and does not transfer ownership 
to the City.     
 
LEGAL REVIEW 
The City Attorney has reviewed the attached resolutions and Form of Grant Deed and has approved 
their form and content. 
 
ATTACHMENTS 

1. Resolution No. 2020-059   
2. Resolution No. SA 2020-002   
3. Form of Grant Deed 
4. Successor Agency Map 
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RESOLUTION NO. 2020-059 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BALDWIN PARK 
APPROVING THE TRANSFER OF PROPERTY FROM THE SUCCESSOR 

AGENCY TO THE CITY OF BALDWIN PARK COMMUNITY DEVELOPMENT 
COMMISSION 

 
 WHEREAS, the Successor Agency to the City of Baldwin Park Community 
Development Commission (the “Successor Agency”) is the successor in interest 
to the City of Baldwin Park Community Development Commission (the “Former 
Agency”); and 

WHEREAS, the Successor Agency is the owner of certain real property 
located on the west side of Laurens Avenue between Morgan Street and Cesar 
Chavez Drive in the City (the “Property”); and 

WHEREAS, the Property is currently used as a portion of Morgan Park, a 
community park operated by the City; and 

 WHEREAS, the Long Range Property Management Plan adopted by 
Successor Agency, dated August 28, 2014, and approved by the State 
Department of Finance on May 4, 2015 (the “LRPMP”),  provides that “The 
Successor Agency shall transfer the property to City for governmental use as a 
public park as permitted under HSC 34181(a);” and 

WHEREAS, pursuant to Section 34191.4 of the Health and Safety Code, 
the Successor Agency is permitted to dispose of properties in accordance with, 
and upon approval of, a LRPMP; and 

WHEREAS, the City now desires to acquire the Property from the 
Successor Agency; and 

 NOW, THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED 
BY THE CITY COUNCIL OF THE CITY OF BALDWIN PARK AS FOLLOWS: 

SECTION 1. The City shall acquire the Property from the Successor Agency for 
no monetary consideration. 
 
SECTION 2. The City Manager is hereby authorized to execute a Certificate of 
Acceptance to the Grant Deed in the form attached hereto as Exhibit “A,” and to 
take such further actions and execute such further documents as may be 
necessary to acquire the Property from the Successor Agency. 
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PASSED AND ADOPTED this 18th day of November, 2020 
 
 
 
  
Mayor  
 
  
ATTEST:  
 
 
   
City Clerk  
 
I, _____________________, City Clerk of the City of Baldwin Park, do hereby 
certify that the foregoing resolution was duly and regularly approved and adopted 
by the City Council of the City of Baldwin Park Community Development 
Commission at a regularly scheduled meeting thereof held on November 18, 
2020 by the following vote:  
 
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 
 
 
 
  
City Clerk   
 
 
3625754.1  
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RESOLUTION NO. SA 2020-002 
 

A RESOLUTION OF THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN 
PARK COMMUNITY DEVELOPMENT COMMISSION APPROVING THE 

TRANSFER OF PROPERTY TO THE CITY OF BALDWIN PARK 
 
 WHEREAS, the Successor Agency to the City of Baldwin Park Community 
Development Commission (the “Successor Agency”) is the successor in interest 
to the City of Baldwin Park Community Development Commission (the “Former 
Agency”); and 

WHEREAS, the Successor Agency is the owner of certain real property 
located on the west side of Laurens Avenue between Morgan Street and Cesar 
Chavez Drive in the City (the “Property”); and 

WHEREAS, the Property is currently used as a portion of Morgan Park, a 
community park operated by the City; and 

 WHEREAS, the Long Range Property Management Plan adopted by 
Successor Agency, dated August 28, 2014, and approved by the State 
Department of Finance (“DOF”) on May 4, 2015 (the “LRPMP”),  provides that 
“The Successor Agency shall transfer the property to City for governmental use 
as a public park as permitted under HSC 34181(a);” and 

WHEREAS, pursuant to Health and Safety Code Section 34191.4, the 
Successor Agency is permitted to dispose of properties in accordance with, and 
upon approval of, a LRPMP; and 

WHEREAS, the Successor Agency now desires to transfer the Property to 
the City; and 

 NOW, THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED 
BY THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK 
COMMUNITY DEVELOPMENT COMMISSION AS FOLLOWS: 

SECTION 1. The Successor Agency hereby agrees to convey the Property to 
the City for no monetary consideration. 
 
SECTION 2. The Executive Director of the Successor Agency is hereby 
authorized to execute and record the Grant Deed attached hereto as Exhibit “A” 
and to take such further actions and execute such further documents as may be 
necessary to convey the Property to the City. 
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PASSED AND ADOPTED this 18th day of November, 2020 
 
 
 
  
Chair, Successor Agency  
 
  
ATTEST:  
 
 
   
Successor Agency Secretary  
 
I, _____________________, Secretary of the Successor Agency to the City 
of Baldwin Park Community Development Commission, do hereby certify that the 
foregoing resolution was duly and regularly approved and adopted by the 
Successor Agency to the City of Baldwin Park Community Development 
Commission at a regularly scheduled meeting thereof held on November 18, 
2020 by the following vote:  
 
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 
 
 
 
  
Secretary of the Successor Agency to the City 
of Baldwin Park Community Development Commission   
 
 
3625676.1  
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RECORDING REQUESTED BY 
AND WHEN RECORDED MAIL TO: 
 
City of Baldwin Park 
14403 E. Pacific Avenue 
Baldwin Park, CA 91716 
Attention:  City Clerk 

 

APN:       EXEMPT FROM RECORDING FEES PER 
       GOVERNMENT CODE §§6103, 27383 
 
 
Exempt  from Documentary Transfer Tax 
Per Rev. & Tax. Code §11922,  
Governmental Agency acquiring title. 
 
      
 

GRANT DEED 

 WHEREAS, on June 29, 2011 the Legislature of the State of California (the 
“State”) adopted Assembly Bill x1 26 (“AB 26”), which amended provisions of the 
Redevelopment Law and provided for the dissolution of redevelopment agencies; and 

WHEREAS, pursuant to AB 26 (together with AB 1484 and SB 107, the 
“Dissolution Law”) and the California Supreme Court decision in California 
Redevelopment Association, et al. v. Ana Matosantos, et al., which upheld AB 26, the 
Redevelopment Agency of the City of Baldwin Park (the “Former Agency”) was 
dissolved effective February 1, 2012; and 

WHEREAS, the Successor Agency to the City of Baldwin Park Community 
Development Commission (the “Successor Agency”) is the successor in interest to the 
Former Agency under the Dissolution Law; and 

WHEREAS, the Successor Agency is the owner of certain real property located 
on the west side of Laurens Avenue between Morgan Street and Cesar Chavez Drive in 
the City (the “Property”); and 

WHEREAS, the Property is currently used as a portion of Morgan Park, a 
community park operated by City; and 

WHEREAS, the Long Range Property Management Plan adopted by Successor 
Agency, dated August 28, 2014, and approved by the State Department of Finance 
(“DOF”) on May 4, 2015 (the “LRPMP”),  provides that “The Successor Agency shall 
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transfer the property to City for governmental use as a public park as permitted under 
HSC 34181(a);” and 

WHEREAS, pursuant to Section 34191.4 of the Dissolution Law, the Successor 
Agency is permitted to dispose of properties in accordance with, and upon approval of, 
a LRPMP; and 

WHEREAS, pursuant to Resolution No. SA 2020-__ adopted by the Successor 
Agency on November 18, 2020 and Resolution No. 2020-__ adopted by the City 
Council on November 18, 2020, the Successor Agency is required to transfer the 
Property to the City for public purposes; and 

WHEREAS, the Successor Agency now desires to transfer the Property to the 
City pursuant to this Grant Deed; and 

 NOW THEREFORE, for valuable consideration, the receipt and sufficiency of 
which are hereby acknowledged, the Successor Agency to the City of Baldwin Park 
Community Development Commission, a public body, corporate and politic, hereby 
grants and conveys to the City of Baldwin Park, a municipal corporation (the “City”), the 
Property which is particularly described in Exhibit A attached hereto and incorporated in 
this grant deed (this “Grant Deed”) by this reference. 

 1. Public Use.  The City shall use the Property for governmental use as a 
public park and such other public purposes as may be determined by the City.      

 2. Nondiscrimination.  The City shall not restrict the rental, sale, lease, 
sublease, transfer, use, occupancy, tenure or enjoyment of the Property, or any portion 
thereof, on the basis of race, color, religion, creed, sex, sexual orientation, disability, 
marital status, ancestry, or national origin of any person.  The City covenants for itself 
and all persons claiming under or through it, and this Grant Deed is made and accepted 
upon and subject to the condition that there shall be no discrimination against or 
segregation of any person or group of persons on account of any basis listed in 
subdivision (a) or (d) of Section 12955 of the Government Code, as those bases are 
defined in Sections 12926, 12926.1, subdivision (m) and paragraph (1) of subdivision 
(p) of Section 12955, and Section 12955.2 of the Government Code, in the sale, lease, 
sublease, transfer, use, occupancy, tenure or enjoyment of the Property or part thereof, 
nor shall the City or any person claiming under or through the City establish or permit 
any such practice or practices of discrimination or segregation with reference to the 
selection, location, number, use or occupancy of tenants, lessees, subtenants, 
sublessees or vendees in, of, or for the Property or part thereof.   
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The Successor Agency has executed this Grant Deed as of this _______ day of 
_________________, 2020.  

 
SUCCESSOR AGENCY 
 
SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK COMMUNITY 
DEVELOPMENT COMMISSION  
 
 
By: __________________________________ 
 Shannon Yauchzee, Executive Director 
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A notary public or other officer completing this certificate verifies only 
the identity of the individual who signed the document to which this 
certificate is attached, and not the truthfulness, accuracy, or validity of 
that document. 

 
 
 
STATE OF CALIFORNIA  ) 
     ) 
COUNTY OF LOS ANGELES ) 
 
 
On    , 20__, before me, ______________________, (here insert name 
and title of the officer), personally appeared       , who 
proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) 
is/are subscribed to the within instrument and acknowledged to me that he/she/they 
executed the same in his/her/their authorized capacity(ies), and that by his/her/their 
signature(s) on the instrument the person(s), or the entity upon behalf of which the 
person(s) acted, executed the instrument. 
 
I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct.  
 
WITNESS my hand and official seal.  
 
Signature _______________________________ (Seal) 
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CERTIFICATE OF ACCEPTANCE 

 This is to certify that the interest in real property conveyed by the Grant Deed 
dated _____________________, 2020 from the Successor Agency to the City of 
Baldwin Park Community Development Commission, a public body, corporate and 
politic, to the City of Baldwin Park, a municipal corporation (“City”), is hereby accepted 
on behalf of the City by its City Manager pursuant to authority conferred by Resolution 
No. 2020-___ adopted on November 18, 2020, and the City consents to recordation of 
the Grant Deed by its duly authorized officer. 

 
Dated: ________________________, 2020    
        
CITY OF BALDWIN PARK, 
a municipal corporation 
 
 
By: __________________________________ 
 Shannon Yauchzee,  
 Chief Executive Officer 
 
 
 
 
 

               
3625067.1  
 
 



ATTACHMENT 4 
 
 

 



 STAFF REPORT 
ITEM NO.  ________SA-1_________ 

  
 

 
TO:  Honorable Chair and Board Members of the Successor Agency 
                      to the Dissolved Community Development Commission of The 

   City of Baldwin Park  
 

      FROM: Rose Tam, Director of Finance 
       DATE: November 18, 2020 

SUBJECT:  Successor Agency To The Dissolved Community 
                      Development Commission of The City of Baldwin  
                      Park Warrants and Demands 

 
 

 
SUMMARY 
Attached is the Warrants and Demands Register for the Successor Agency to the Dissolved Community 
Development Commission of the City of Baldwin Park to be ratified by the City Council. 
 
RECOMMENDATION 
Staff recommends that the Board ratify the attached Warrants and Demands Register. 
 
FISCAL IMPACT 
The total of the attached Warrants Register for Successor Agency of the City of Baldwin Park was 
$101.00. 
 
BACKGROUND 
The attached Claims and Demands report format meets the required information as set out in the 
California Government Code.  Staff has reviewed the requests for expenditures for the appropriate 
budgetary approval and for the authorization from the department head or its designee.  Pursuant to 
Section 37208 of the California Government Code, the Chief Executive Officer or his/her designee does 
hereby certify to the accuracy of the demands hereinafter referred.  Payments released since the 
previous meeting and the following is a summary of the payment released: 

1. The October 13 to November 9, 2020, Successor Agency Warrant with check number 13561 in the 
total amount of $101.00 was made on behalf of Successor Agency of the City of Baldwin Park 
constituting of claim and demand against the Successor Agency of the City of Baldwin Park, are 
herewith presented to the City Council as required by law, and hereby ratified.  
 

LEGAL REVIEW 
 Not Applicable  
 
ATTACHMENT 

1. Check  Register 







 STAFF REPORT 
ITEM NO.  ________SA-2_________ 

  
 

 
TO: Honorable Chair and Board Members of the Successor Agency 

to the Dissolved Community Development Commission of the 
City of Baldwin Park 

FROM: Rose Tam, Director of Finance 
DATE: November 18, 2020 
SUBJECT:  Treasurer’s Report – September 2020   

 
 
SUMMARY 
Attached is the Treasurer’s Report for the month of September 2020.  The Treasurer’s Report lists all 
cash for the City which includes the Baldwin Park Financing Authority, the Housing Authority, and the 
Successor Agency to the Community Development Commission (CDC). All investments are in 
compliance with the City’s Investment Policy and the California Government Code. 
 
RECOMMENDATION 
Staff recommends that the Board receive and file the Treasurer’s Report for September 2020.   
 
FISCAL IMPACT 
None 
 
BACKGROUND 
City of Baldwin Park Investment Policy requires the Treasurer’s Report be submitted to the Mayor and 
City Council on a monthly basis. 
 
LEGAL REVIEW 
Not Applicable 
 
ATTACHMENT 

1. Exhibit “A”, Treasurer’s Report 
 
 



 STAFF REPORT 
ITEM NO.  _________2________ 

  
 

 
TO: Honorable Mayor and Members of the City Council 
FROM: Rose Tam, Director of Finance 
DATE: November 18, 2020 
SUBJECT:  Treasurer’s Report – September 2020   

 
 
SUMMARY 
Attached is the Treasurer’s Report for the month of September 2020.  The Treasurer’s Report lists all 
cash for the City which includes the Baldwin Park Financing Authority, the Housing Authority, and the 
Successor Agency to the Community Development Commission (CDC). All investments are in 
compliance with the City’s Investment Policy and the California Government Code. 
 
RECOMMENDATION 
Staff recommends that Council receive and file the Treasurer’s Report for September 2020.   
 
FISCAL IMPACT 
None 
 
BACKGROUND 
City of Baldwin Park Investment Policy requires the Treasurer’s Report be submitted to the Mayor and 
City Council on a monthly basis. 
 
LEGAL REVIEW 
Not Applicable 
 
ATTACHMENT 

1. Exhibit “A”, Treasurer’s Report 
 
 



 STAFF REPORT 
ITEM NO.  _______SA-3__________ 

  
 

TO: Honorable Mayor/Chair, and Members of the City Council, 
and Successor Agency to the Community Development 
Commission 

 
      FROM:        Shannon Yauchzee, Chief Executive Officer 
            Benjamin Martinez, Director of Community Development 
 
   DATE:        November 18, 2020 

SUBJECT:        City Council Resolution No. 2020-059 and Successor 
Agency Resolution No. SA 2020-002 Regarding Transfer of 
Morgan Park Land from Successor Agency to City  

 
SUMMARY 
The Successor Agency to the City of Baldwin Park Community Development Commission (the 
“Successor Agency”) is the owner of real property located on the west side of Laurens Avenue between 
Morgan Street and Cesar Chavez Drive in the City (the “Property”).  The Property is currently used as 
a portion of Morgan Park, a community park operated by the City.  The Successor Agency proposes to 
transfer the Property to the City for public uses. 
 
RECOMMENDATION 
It is recommended that the Successor Agency adopt Resolution No. SA 2020-002 entitled A 
RESOLUTION OF THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK COMMUNITY 
DEVELOPMENT COMMISSION APPROVING THE TRANSFER OF PROPERTY TO THE CITY OF 
BALDWIN PARK  
  
It is recommended that the City Council adopt Resolution No. 2020-059 entitled A RESOLUTION OF 
THE CITY COUNCIL OF THE CITY OF BALDWIN PARK APPROVING THE TRANSFER OF 
PROPERTY FROM THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK COMMUNITY 
DEVELOPMENT COMMISSION 

FISCAL IMPACT 
Since the Successor Agency will be transferring the property to the City for no consideration, there will 
be no funds distributed to the taxing agencies, including to the City. 
 
BACKGROUND 
On June 29, 2011, the Governor signed into law AB 26 (together with AB 1484 and SB 107, the 
“Dissolution Act”) which automatically suspended redevelopment activities, and on December 29, 2011, 
the California State Supreme Court upheld the provisions of AB 26, thereby dissolving all redevelopment 
agencies on February 1, 2012.  
  
Health and Safety Code Section 34191.5 requires a successor agency to prepare a long range property 
management plan (LRPMP) that addresses the disposition and use of the real properties of the former 
redevelopment agency. The Successor Agency’s LRPMP was approved on August 28, 2014. 
 
The LRPMP provides that “The Successor Agency shall transfer the property to City for governmental use 
as a public park as permitted under HSC 34181(a).” 
 
 
 



ALTERNATIVES 
The City Council and Successor Agency do not adopt Resolution No. 2020-059 and Resolution No. SA 
2020-002, and the Successor Agency retains ownership of the Property and does not transfer ownership 
to the City.     
 
LEGAL REVIEW 
The City Attorney has reviewed the attached resolutions and Form of Grant Deed and has approved 
their form and content. 
 
ATTACHMENTS 

1. Resolution No. 2020-059   
2. Resolution No. SA 2020-002   
3. Form of Grant Deed 
4. Successor Agency Map 
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RESOLUTION NO. 2020-059 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BALDWIN PARK 
APPROVING THE TRANSFER OF PROPERTY FROM THE SUCCESSOR 

AGENCY TO THE CITY OF BALDWIN PARK COMMUNITY DEVELOPMENT 
COMMISSION 

 
 WHEREAS, the Successor Agency to the City of Baldwin Park Community 
Development Commission (the “Successor Agency”) is the successor in interest 
to the City of Baldwin Park Community Development Commission (the “Former 
Agency”); and 

WHEREAS, the Successor Agency is the owner of certain real property 
located on the west side of Laurens Avenue between Morgan Street and Cesar 
Chavez Drive in the City (the “Property”); and 

WHEREAS, the Property is currently used as a portion of Morgan Park, a 
community park operated by the City; and 

 WHEREAS, the Long Range Property Management Plan adopted by 
Successor Agency, dated August 28, 2014, and approved by the State 
Department of Finance on May 4, 2015 (the “LRPMP”),  provides that “The 
Successor Agency shall transfer the property to City for governmental use as a 
public park as permitted under HSC 34181(a);” and 

WHEREAS, pursuant to Section 34191.4 of the Health and Safety Code, 
the Successor Agency is permitted to dispose of properties in accordance with, 
and upon approval of, a LRPMP; and 

WHEREAS, the City now desires to acquire the Property from the 
Successor Agency; and 

 NOW, THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED 
BY THE CITY COUNCIL OF THE CITY OF BALDWIN PARK AS FOLLOWS: 

SECTION 1. The City shall acquire the Property from the Successor Agency for 
no monetary consideration. 
 
SECTION 2. The City Manager is hereby authorized to execute a Certificate of 
Acceptance to the Grant Deed in the form attached hereto as Exhibit “A,” and to 
take such further actions and execute such further documents as may be 
necessary to acquire the Property from the Successor Agency. 
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PASSED AND ADOPTED this 18th day of November, 2020 
 
 
 
  
Mayor  
 
  
ATTEST:  
 
 
   
City Clerk  
 
I, _____________________, City Clerk of the City of Baldwin Park, do hereby 
certify that the foregoing resolution was duly and regularly approved and adopted 
by the City Council of the City of Baldwin Park Community Development 
Commission at a regularly scheduled meeting thereof held on November 18, 
2020 by the following vote:  
 
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 
 
 
 
  
City Clerk   
 
 
3625754.1  
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RESOLUTION NO. SA 2020-002 
 

A RESOLUTION OF THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN 
PARK COMMUNITY DEVELOPMENT COMMISSION APPROVING THE 

TRANSFER OF PROPERTY TO THE CITY OF BALDWIN PARK 
 
 WHEREAS, the Successor Agency to the City of Baldwin Park Community 
Development Commission (the “Successor Agency”) is the successor in interest 
to the City of Baldwin Park Community Development Commission (the “Former 
Agency”); and 

WHEREAS, the Successor Agency is the owner of certain real property 
located on the west side of Laurens Avenue between Morgan Street and Cesar 
Chavez Drive in the City (the “Property”); and 

WHEREAS, the Property is currently used as a portion of Morgan Park, a 
community park operated by the City; and 

 WHEREAS, the Long Range Property Management Plan adopted by 
Successor Agency, dated August 28, 2014, and approved by the State 
Department of Finance (“DOF”) on May 4, 2015 (the “LRPMP”),  provides that 
“The Successor Agency shall transfer the property to City for governmental use 
as a public park as permitted under HSC 34181(a);” and 

WHEREAS, pursuant to Health and Safety Code Section 34191.4, the 
Successor Agency is permitted to dispose of properties in accordance with, and 
upon approval of, a LRPMP; and 

WHEREAS, the Successor Agency now desires to transfer the Property to 
the City; and 

 NOW, THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED 
BY THE SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK 
COMMUNITY DEVELOPMENT COMMISSION AS FOLLOWS: 

SECTION 1. The Successor Agency hereby agrees to convey the Property to 
the City for no monetary consideration. 
 
SECTION 2. The Executive Director of the Successor Agency is hereby 
authorized to execute and record the Grant Deed attached hereto as Exhibit “A” 
and to take such further actions and execute such further documents as may be 
necessary to convey the Property to the City. 
 



2013337.1 2 

PASSED AND ADOPTED this 18th day of November, 2020 
 
 
 
  
Chair, Successor Agency  
 
  
ATTEST:  
 
 
   
Successor Agency Secretary  
 
I, _____________________, Secretary of the Successor Agency to the City 
of Baldwin Park Community Development Commission, do hereby certify that the 
foregoing resolution was duly and regularly approved and adopted by the 
Successor Agency to the City of Baldwin Park Community Development 
Commission at a regularly scheduled meeting thereof held on November 18, 
2020 by the following vote:  
 
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 
 
 
 
  
Secretary of the Successor Agency to the City 
of Baldwin Park Community Development Commission   
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RECORDING REQUESTED BY 
AND WHEN RECORDED MAIL TO: 
 
City of Baldwin Park 
14403 E. Pacific Avenue 
Baldwin Park, CA 91716 
Attention:  City Clerk 

 

APN:       EXEMPT FROM RECORDING FEES PER 
       GOVERNMENT CODE §§6103, 27383 
 
 
Exempt  from Documentary Transfer Tax 
Per Rev. & Tax. Code §11922,  
Governmental Agency acquiring title. 
 
      
 

GRANT DEED 

 WHEREAS, on June 29, 2011 the Legislature of the State of California (the 
“State”) adopted Assembly Bill x1 26 (“AB 26”), which amended provisions of the 
Redevelopment Law and provided for the dissolution of redevelopment agencies; and 

WHEREAS, pursuant to AB 26 (together with AB 1484 and SB 107, the 
“Dissolution Law”) and the California Supreme Court decision in California 
Redevelopment Association, et al. v. Ana Matosantos, et al., which upheld AB 26, the 
Redevelopment Agency of the City of Baldwin Park (the “Former Agency”) was 
dissolved effective February 1, 2012; and 

WHEREAS, the Successor Agency to the City of Baldwin Park Community 
Development Commission (the “Successor Agency”) is the successor in interest to the 
Former Agency under the Dissolution Law; and 

WHEREAS, the Successor Agency is the owner of certain real property located 
on the west side of Laurens Avenue between Morgan Street and Cesar Chavez Drive in 
the City (the “Property”); and 

WHEREAS, the Property is currently used as a portion of Morgan Park, a 
community park operated by City; and 

WHEREAS, the Long Range Property Management Plan adopted by Successor 
Agency, dated August 28, 2014, and approved by the State Department of Finance 
(“DOF”) on May 4, 2015 (the “LRPMP”),  provides that “The Successor Agency shall 
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transfer the property to City for governmental use as a public park as permitted under 
HSC 34181(a);” and 

WHEREAS, pursuant to Section 34191.4 of the Dissolution Law, the Successor 
Agency is permitted to dispose of properties in accordance with, and upon approval of, 
a LRPMP; and 

WHEREAS, pursuant to Resolution No. SA 2020-__ adopted by the Successor 
Agency on November 18, 2020 and Resolution No. 2020-__ adopted by the City 
Council on November 18, 2020, the Successor Agency is required to transfer the 
Property to the City for public purposes; and 

WHEREAS, the Successor Agency now desires to transfer the Property to the 
City pursuant to this Grant Deed; and 

 NOW THEREFORE, for valuable consideration, the receipt and sufficiency of 
which are hereby acknowledged, the Successor Agency to the City of Baldwin Park 
Community Development Commission, a public body, corporate and politic, hereby 
grants and conveys to the City of Baldwin Park, a municipal corporation (the “City”), the 
Property which is particularly described in Exhibit A attached hereto and incorporated in 
this grant deed (this “Grant Deed”) by this reference. 

 1. Public Use.  The City shall use the Property for governmental use as a 
public park and such other public purposes as may be determined by the City.      

 2. Nondiscrimination.  The City shall not restrict the rental, sale, lease, 
sublease, transfer, use, occupancy, tenure or enjoyment of the Property, or any portion 
thereof, on the basis of race, color, religion, creed, sex, sexual orientation, disability, 
marital status, ancestry, or national origin of any person.  The City covenants for itself 
and all persons claiming under or through it, and this Grant Deed is made and accepted 
upon and subject to the condition that there shall be no discrimination against or 
segregation of any person or group of persons on account of any basis listed in 
subdivision (a) or (d) of Section 12955 of the Government Code, as those bases are 
defined in Sections 12926, 12926.1, subdivision (m) and paragraph (1) of subdivision 
(p) of Section 12955, and Section 12955.2 of the Government Code, in the sale, lease, 
sublease, transfer, use, occupancy, tenure or enjoyment of the Property or part thereof, 
nor shall the City or any person claiming under or through the City establish or permit 
any such practice or practices of discrimination or segregation with reference to the 
selection, location, number, use or occupancy of tenants, lessees, subtenants, 
sublessees or vendees in, of, or for the Property or part thereof.   
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The Successor Agency has executed this Grant Deed as of this _______ day of 
_________________, 2020.  

 
SUCCESSOR AGENCY 
 
SUCCESSOR AGENCY TO THE CITY OF BALDWIN PARK COMMUNITY 
DEVELOPMENT COMMISSION  
 
 
By: __________________________________ 
 Shannon Yauchzee, Executive Director 
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A notary public or other officer completing this certificate verifies only 
the identity of the individual who signed the document to which this 
certificate is attached, and not the truthfulness, accuracy, or validity of 
that document. 

 
 
 
STATE OF CALIFORNIA  ) 
     ) 
COUNTY OF LOS ANGELES ) 
 
 
On    , 20__, before me, ______________________, (here insert name 
and title of the officer), personally appeared       , who 
proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) 
is/are subscribed to the within instrument and acknowledged to me that he/she/they 
executed the same in his/her/their authorized capacity(ies), and that by his/her/their 
signature(s) on the instrument the person(s), or the entity upon behalf of which the 
person(s) acted, executed the instrument. 
 
I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct.  
 
WITNESS my hand and official seal.  
 
Signature _______________________________ (Seal) 
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CERTIFICATE OF ACCEPTANCE 

 This is to certify that the interest in real property conveyed by the Grant Deed 
dated _____________________, 2020 from the Successor Agency to the City of 
Baldwin Park Community Development Commission, a public body, corporate and 
politic, to the City of Baldwin Park, a municipal corporation (“City”), is hereby accepted 
on behalf of the City by its City Manager pursuant to authority conferred by Resolution 
No. 2020-___ adopted on November 18, 2020, and the City consents to recordation of 
the Grant Deed by its duly authorized officer. 

 
Dated: ________________________, 2020    
        
CITY OF BALDWIN PARK, 
a municipal corporation 
 
 
By: __________________________________ 
 Shannon Yauchzee,  
 Chief Executive Officer 
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 STAFF REPORT 
ITEM NO.  _________14________ 

  
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Laura Thomas, HR/RM Manager  
       DATE: November 18, 2020  

SUBJECT:  Resolution 2020-058 Agreement for Temporary Employment   
 

SUMMARY 
CEO Shannon Yauchzee has submitted paperwork to retire at the end of the year after serving the City 
of Baldwin Park for almost 7 years.  In order to minimize disruption resulting from this loss of institutional 
and operational knowledge, to complete important projects, and to provide a smooth transition, the City 
is interested in retaining his services on a temporary basis of approximately four to six months.   
   
RECOMMENDATION 
Staff recommends that the City Council approve a resolution authorizing the Mayor to execute a part 
time, temporary employment agreement.  
 
FISCAL IMPACT 
Since the agreement is part-time with no benefits, there is a substantial savings to the City of 
approximately $100,000 to $200,000 depending on the term 
 
BACKGROUND 
With the recent confirmation CEO Shannon Yauchzee is set to retire, The City may provide an 
arrangement where he can continue to work for the City for approximately an additional 6 months and 
no more than 960 hours in any Fiscal Year.  This additional time will allow for the appropriate transition 
of critical projects as well as the proper selection and transition of his replacement.   
 
Section 7522.56 of the California Government Code states that a retiree can only be rehired by an 
agency for a maximum of 960 hours in a fiscal year.  The law also states that if an agency wishes to 
reemploy such an individual sooner than 180 days after retirement, the governing board must certify 
that the nature of the appointment is necessary to fill a critical need.  While it is likely that Mr. Yauchzee 
will complete his temporary assignment by approximately the end of June 2021 or sooner, there is 
some flexibility in making the agreement effective through December 30, 2021.  Under CalPERS 
restrictions, although the agreement can be terminated earlier, it cannot be extended past this date for 
any reason.  
 
On March 4, 2020, Governor Gavin Newsom issued Executive Order N-25-20.  The executive order, 
among other things, suspended certain restrictions applicable to retired annuitants.  On March 18, 
2020, the California Public Employees’ Retirement System (“CalPERS”) issued Circular Letter 200-
015-20, which explains the restrictions that are suspended for the duration of the state of emergency 
caused by the COVID-19 pandemic. Any hours worked by a retired annuitant to ensure adequate 
staffing during the state of emergency will not count toward the 960-hour per fiscal year limit.  In 
addition, the 180-day wait period between retirement and returning to post-retirement employment will 
be suspended. 
 
In order to be compliant with California Law and the 2013 Pension Reform Act, it is normally necessary 
for the City Council to certify there is an urgent need to waive the 180 day waiting period as well as 
take an action affirming the execution of such employment arrangements.  In addition the employee 



must be paid the same rate as in the approved City Salary Resolution and the employee cannot receive 
any other benefits or compensation and may not receive any incentive to retire such as a golden 
handshake.  The attached resolution and agreement satisfy those requirements. 
 
ALTERNATIVES 
The alternative is to not approve the Resolution and provide other direction.    
 
LEGAL REVIEW 
This report has been reviewed and approved by the City Attorney as to legal form and content.    
  
Attachment 
1. Resolution 2020-058 
2. Temporary Employment Agreement 
 



RESOLUTION NO. 2020.058 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BALDWIN PARK, 
COUNTY OF LOS ANGELES, STATE OF CALIFORNIA, AUTHORIZING AN 
AGREEMENT WITH “RETIRED ANNUITANT” SHANNON YAUCHZEE AS INTERIM 
CHIEF EXECUTIVE OFFICER / CITY MANAGER (CEO) AND AUTHORIZING THE 
MAYOR TO EXECUTE SAME 
 
 BE IT RESOLVED by the City Council of the City of Baldwin Park as follows: 
 
 Section 1.  In compliance with Government Code section 7522.56 the City of 
Baldwin Park must provide CalPERS this certification resolution when hiring a retiree 
before 180 days has passed since his or her retirement date. 
 
 Section 2.  That CEO Shannon Yauchzee (Yauchzee, Retired Annuitant) will 
be retiring from the City of Baldwin Park effective December 31, 2020.  
 
 Section 3.  That section 7522.56 requires post-retirement employment 
commence no earlier than 180 days after the retirement date without this certification 
resolution and/or unless waived by emergency orders of the Governor of California. 
 
 Section 4.   That section 7522.56 provides that this exception to the 180 day 
wait period shall not apply if the retiree accepts any retirement-related incentive and the 
City Council of Baldwin Park certifies that Yauchzee has not and will not receive any 
Golden Handshake or other retirement incentive. 
  
 Section 5.   On March 4, 2020, Governor Gavin Newsom issued Executive Order 
N-25-20.  The executive order, among other things, suspended certain restrictions 
applicable to retired annuitants.  On March 18, 2020, the California Public Employees’ 
Retirement System (“CalPERS”) issued Circular Letter 200-015-20, which explains the 
restrictions that are suspended for the duration of the state of emergency caused by the 
COVID-19 pandemic. The employment shall be limited to 960 hours per Fiscal Year 
however any hours worked by a retired annuitant to ensure adequate staffing during the 
state of emergency will not count toward the 960-hour per fiscal year limit.  In addition, 
the 180-day wait period between retirement and returning to post-retirement 
employment will be suspended. 
 
 Section 6.  This section 21221(h) appointment shall only be made once and 
therefore will end on or before December 30, 2021.  
 
 Section 7.  The compensation paid to retirees cannot be less than nor more 
than the base salary as specified in the City Salary Resolution.  The hourly rate paid to 
Yauchzee will be one-hundred and twenty dollars and fifty-five cents per hour in 
accordance with the City approved Salary Resolution.   
 
 Section 8.  That the Baldwin Park City Council hereby appoints Shannon 
Yauchzee as an interim appointment retired annuitant to the vacant position of CEO for 



RESO. NO. 20- -2- 

the City of Baldwin Park under Government Code section 21221(h), effective January 1, 
2021.  
 
 Section 9.  That pursuant to sections 7522.56 and 21221(h) of the 
Government Code, the City Council has determined that a critical need exists for 
retaining the services of “retired annuitant,” due to various ongoing and complex 
projects and assignments required for the operation of the City, managing the City 
during a state of emergency, and during a fiscal crisis, to complete recruitment of a 
Police Chief, to complete employee contract negotiations, to avoid a lapse in leadership 
and to provide guidance and transition during the replacement hiring; and  
 
 Section 10.   That an appointment under Government Code Section 21221(h) 
requires and active, publicly posted recruitment for a permanent replacement for the 
critical position of CEO; and 
 
 Section 11  the current status of the recruitment for this critical position will 
be advertised and publicly posted on the City of Baldwin Park website and other such 
resources such as Western Cities on-line publication; and 
 

Section 12.  That the retired annuitant’s scope of work will be focused on the 
following activities and limited to 960 hours of work within a Fiscal Year; Employer shall 
employ Retired Annuitant as the Interim CEO. Retired Annuitant shall be vested with full 
power and authority to direct and conduct all the business of the City of Baldwin Park as 
is provided for by the Baldwin Park Municipal Code and other applicable statutory 
provisions.  Duties and assignments while in this capacity shall generally include 
administrative oversight of City Departments and Directors, attendance at meetings 
representing the City, serve as the Executive Director of the Baldwin Park Successor 
Agency, Housing Authority, and Finance Authority, and perform other related duties as 
required by law and designated by the City Council.   
 
 Section 13.  That the Mayor of the City of Baldwin Park is hereby authorized 
to execute an Agreement with Shannon Yauchzee for temporary post-retirement 
employment, said Agreement being in the form attached hereto and made a part hereof 
by reference as though the same were set forth in full herein. The entire agreement 
between yauchzee and the City of Baldwin Park is reviewed by this body and attached 
herein.  
 
 Section 14.  That said action was taken during a regular meeting of the 
Baldwin Park City Council and considered as part of the non-consent portion of the 
agenda. 
 
 Section 15.  The Mayor shall sign and the City Clerk shall certify to the 
passage and adoption of this Resolution and thereupon the same shall take effect and 
be in force. 
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 PASSED, APPROVED AND ADOPTED this 20th day of July, 2020. 
 
 
 
      __________________________________ 
ATTEST: , Mayor 
 
 
_____________________________________ 
 , Deputy City Clerk 
 
 
I hereby certify that the foregoing Resolution No. 20-058 was duly and regularly adopted 
by the City Council of the City of Baldwin Park at a meeting thereof held on the 
______________ 2020, by the following vote: 
  
AYES:  
NOES:  
ABSENT:  
ABSTAIN:  
 
 

_____________________________________ 
     Deputy City Clerk 
 



EMPLOYMENT AGREEMENT 
 
This employment agreement is effective as of January 1, 2021, between the City of Baldwin 
Park (“Employer”) and Shannon Yauchzee (“Retired Annuitant”). 
 
1. The Retired Annuitant served as Chief Executive Officer / City Manager (CEO) for Employer.  

Employer desires to ensure continued services of Retired Annuitant as the CEO in order to 
retain his experience, abilities and knowledge until such time as a suitable replacement can 
be found and trained and is therefore agreeing to continue engaging his services as CEO 
under the terms and conditions set forth below. 

 
2. Retired Annuitant desires to continue in the employment of Employer and is willing to do 

so under the terms and conditions set forth below. 
 

THEREFORE, in consideration of the above recitals and of mutual promises and 
conditions in this AGREEMENT, it is agreed as follows: 

 
3. TERM OF EMPLOYMENT.  Subject to earlier termination as provided for in this 

AGREEMENT, Retired Annuitant shall be employed for a term beginning January 1, 2021, 
and ending no later than December 30, 2021. 

 
4. DUTIES AND AUTHORITY.  Employer shall employ Retired Annuitant as the CEO. Retired 

Annuitant shall be vested with full power and authority to direct and conduct all the business 
of the City of Baldwin Park as is provided for by the Baldwin Park Municipal Code and other 
applicable statutory provisions.  Duties and assignments while in this capacity shall 
generally include administrative oversight of City Departments and Directors; attendance at 
meetings representing the City; serving as the Executive Director of the Baldwin Park 
Successor Agency, Housing Authority, and Finance Authority; and perform other related 
duties as required by law and designated by the City Council.   

 
5. REASONABLE TIME AND EFFORT.  During his employment, Retired Annuitant shall 

devote such time, interest and effort to the performance of this AGREEMENT as is 
necessary.  However, absent a mandated schedule, Retired Annuitant shall be expected to 
devote approximately 36 to 40 hours weekly to the performance of these described duties.  
In no event shall Retired Annuitant work more than 960 hours within any Fiscal Year during 
the term of this AGREEMENT unless waived by emergency order of the Governor. 

  
6. WAGES.  During the term of this AGREEMENT, Employer agrees to pay Retired Annuitant 

the hourly rate of $120.55037, payable in bi-weekly installments subject to all applicable 
withholdings and deductions. 

 
7. ADDITIONAL BENEFITS.  Except as provided for above, or as required by State and 

Federal law, during the employment term, Retired Annuitant shall not be entitled to receive 
other benefits of employment generally available to Employer’s other employees. 

 
8. TERMINATION OF AGREEMENT.  Employer may terminate Retired Annuitant’s 

employment during the term of this AGREEMENT, on provision to Retired Annuitant of 
ninety (90) days written notice of such action. 

 



9. INDEMNIFICATION BY EMPLOYER.  Employer shall, to the maximum extent permitted by 
the law, indemnify and hold Retired Annuitant harmless for any acts or decisions made by 
him in the course and scope of employment.  To the same extent, Employer will pay and 
advance all expenses, including reasonable attorney’s fees and costs of court approved 
settlements, actually and necessarily incurred by Employer in connection with the defense 
of any action, suit or proceeding and in connection with any appeal, which has been brought 
against Retired Annuitant by reason of his performance of services as an officer or agent of 
the Employer. 

 
10. TERMINATION OR RESIGNATION.  Retired Annuitant may terminate this AGREEMENT 

by giving Employer prior written notice of resignation.  Unless otherwise agreed to by the 
parties, termination of employment by resignation shall result in no post-resignation 
compensation being paid to Retired Annuitant. 

 
11. CONFORMANCE WITH RETIREMENT LAW.  This AGREEMENT may only be modified, 

including extension of term, in writing by Retired Annuitant and Mayor and City Council or 
their designee provided that changes are in conformance with current California Public 
Employee’s Retirement law involving post retirement employment under Section 7522.56. 

 
12. CITY COUNCIL APPROVAL.  This AGREEMENT shall be of no force and effect unless or 

until approved by the City Council of the City of Baldwin Park.  
 
Executed on this____ day of ______2020, in the City of Baldwin Park, Los Angeles 
County. 

 
 

Signatures: 
 
 

__________________________ 
Mayor Manuel Lozano 

 
 
 
 

__________________________ 
Shannon Yauchzee 
Retired Annuitant 



 STAFF REPORT 
ITEM NO.  _________15________ 

  
 

 
TO:  Honorable Mayor and Members of the City Council 

      FROM: Laura Thomas, HR/RM Manager  
       DATE: November 18, 2020  

SUBJECT:  Amending Municipal Code Regarding Purchasing Officer 
Designation and Updating Purchasing Policy & Procedures   

 
SUMMARY 
The purpose of this staff report is to present a proposed amendment to the municipal code regarding 
the purchasing officer designation and updating the purchasing policy and procedures based on the 
comments from the State Controller auditor. The current ordinance is outdated, vague and is in conflict 
with State Law in some respects. The amended ordinance will make purchasing polices easier to 
understand and follow as well as bring them in line with State Laws. 
   
RECOMMENDATION 
Staff recommends that the City Council review and approve the attached ordinance amending the 
municipal code regarding the purchasing officer designation and updating the purchasing policy and 
procedures. 
 
FISCAL IMPACT 
None. 

BACKGROUND 
During the recent review of the City’s internal system control from the State Controller’s auditor and their 
comments and recommendation, the City decided to amend the Municipal Code related to the purchasing to 
make it clear to follow and comply according to the Government Codes stated in the attached amending 
Municipal Codes. The Purchasing Policy and Procedures is also updated accordingly. 
 
ALTERNATIVES 
N/A.    
 
LEGAL REVIEW 
This report has been reviewed and approved by the City Attorney as to legal form and content.    
  
ATTACHMENTS 
1. Ordinance 1456 
2. Update Purchasing Policy and Procedures 
 



ORDINANCE NO. 1457 

 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF BALDWIN PARK, 
CALIFORNIA, AMENDING MUNICIPAL CODE REGARDING PUCHASING OFFICER 
DESIGNATION; BIDDING; EXCEPTIONS, CHAPTER 34.23; COOPERATIVE 
PURCHASING AGREEMENTS, CHAPTER 34.37; CONTRACT SERVICES, CHAPTER 
34.38 AND PUBLIC WORKS CONTRACT, CHAPTER 34.39 OF PURCHASING 

 

WHEREAS, the City of Baldwin Park’s purchasing code requires periodic updates in order to 
reflect best practices in procurement.  

WHEREAS, Section 10.17 (A) of the Baldwin Park Municipal Code states that "If the legislative 
body shall desire to amend any existing chapter or section of this code, the chapter or section shall 
be specifically repealed and a new chapter or section, containing the desired amendment, 
substituted in its place."  

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BALDWIN PARK, 
CALIFORNIA, DOES ORDAIN AS FOLLOWS:  

SECTION 1. The majority purchasing sections of the Municipal Code were last updated in 1995 
with the adoption of Ordinance No. 1101.  It designated the Director of Administrative Services 
as Purchasing Officer.  In reviewing the City’s current Organization Chart, it became apparent that 
the Municipal Code is not consistent with the Organization Chart and does not reflect current best 
practices. The legislative body desire to amend the designation and designate the Chief Executive 
Officer as Purchasing Officer.  

SECTION 2. That sections 34.23; Sections 34.37; sections 34.38 and section 34.39 of the Baldwin 
Park Municipal Code hereby amended as set forth in EXHIBIT "A" attached hereto.  

SECTION 3. The City Clerk shall certify to the passage of this ordinance and shall cause the same 
to be entered in the book of original ordinances of said City; shall make a minute passage and 
adoption thereof in the records of the meeting at which time the same is passed and adopted; and 
shall, within fifteen (15) days after the passage and adoption thereof, cause the same to be 
published as required by law, in a local weekly newspaper of general circulation and which is 
hereby designated for that purpose.  

PASSED, APPROVED and ADOPTED this 18th day of November, 2020. 

 

 

 

 



EXHIBIT "A" 

 

§ 34.23  BIDDING; EXCEPTIONS. 

Purchases of supplies and equipment for city use shall be made and accomplished in conformity 
with §§ 34.26 through 34.34, except: 

(A) Emergency Purchases:   
 
The City is not required to engage in either informal or formal competitive bidding in an 
emergency.  The City Council delegates to the CEO the authority to waive any procedures 
in the Purchasing Guidelines that are not statutorily mandated when making emergency 
purchases of supplies, equipment, materials or services.  “Emergency Purchases” shall be 
made only for the reasons of preserve or protect life, health or property or upon natural 
disaster or forestall a shutdown of essential public services.   The CEO may sign contracts 
to be later ratified by the City Council up to any amount as deemed necessary.   

   (B)  Sole Source Purchases:   

Commodities and services that can be obtained from only one vendor are exempt from 
competitive bidding. Sole source purchases may include, but are not limited to, proprietary 
items sold directly from the manufacturer, items that have only one distributor authorized 
to sell in this area or a certain product proven to be the only acceptable option. All sole 
source purchases shall be supported by written documentation signed by the appropriate 
department head and forwarded to The Finance Director or Designee.  Final determination 
of whether or not an item is a valid sole source purchase will be made by the Purchasing 
Officer or Designee.  A sole source decision is not permitted merely upon the grounds that 
such approach is the most convenient or that the subject is preferred by the staff. 

   (C)   Cooperative Purchases:  

Cooperative purchasing is used by municipalities or States in the purchase of goods and 
services. This arrangement offers the participants significant economies of scale.  Although 
one municipality may issue specifications and receive bids, each entity independently 
executes its own contract, administers the procurement function, and finances the purchase.  

This is an acceptable practice that allows municipal agencies to “piggy-back” on contracts 
and bids for services and supplies issued by a wide range of other governmental agencies.  
Cooperative purchasing agreements may be entered into with state, local governments, and 
non-profit entities 

(D)   Purchase Order Exemptions:   

Certain purchases are not readily adaptable to the open market and formal bidding process. 
These purchases are generally for items where the competitive bid process or obtaining 
quotes is not applicable or where a check is required to accompany the order. Following is 
a list of allowable exemptions:  

Advertisements and Notices                                           Membership dues 

http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=california(baldwin)$jumplink_q=%5bfield%20folio-destination-name:%2734.26%27%5d$jumplink_md=target-id=JD_34.26
http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=california(baldwin)$jumplink_q=%5bfield%20folio-destination-name:%2734.34%27%5d$jumplink_md=target-id=JD_34.34


Insurance Claims and Premiums                                    Utility Payments 

Subscriptions                                                                  Travel Expense/Advances  

 (E) When the City Council by a four-fifths vote determines to dispense with such bidding and 
other procedures required by the above-mentioned sections in any individual instance upon a 
finding by the Council that it would be impractical, useless, or uneconomical in such instance to 
follow the procedures, and that the welfare of the public would be promoted by dispensing with 
the same. 

('83 Code, § 3.08.040)  (Ord. 819, passed - -81; Am Ord. 845, passed - -82; Am. Ord. 1101, 
passed 5-17-95) 

§34.37 - Professional Services  

Professional services are unique by their nature; therefore, they are not subject to competitive 
bidding.  When procuring specialized services, the City is principally dependent upon the skill, 
integrity, judgment, and ability of the service provider rather than the dollar cost of the direct labor 
and material.  Pursuant to Section 37103 of the Government Code, “the legislative body may 
contract with any specially trained and experienced person, firm, or corporation for special services 
and advice in financial, economic, accounting, engineering, legal or administrative matters.  It may 
pay such compensation to these experts as it deems proper.”  When contracting for architectural, 
landscape architectural, engineering, environmental, land surveying, and construction project 
management services, requirements of Sections 4525 through 4529.5 of the Government Code 
must be met unless the Chief Executive Officer determines that the services needed are more of a 
technical nature and involve little professional judgment and that requiring bids would be in the 
public interest.” 

 
For outsource services such as City Attorney, Waste Collection Services, Information Technology, 
and other ongoing professional services, the City Council may extend such contracts upon 
evaluation and recommendation.  Upon a successful evaluation, the contract may be extended. 
The agreement will normally give both the City and the contractor/consultant the ability to end the 
contract with 30 days (or longer) notice and may give the City (or the City Council) the ability to 
terminate the agreement at any time.  
 
Contracts for legal defense, legal advice, or legal services are specifically exempt from competitive 
bidding in the California Public Contract Code (“PCC”).  The City of Baldwin Park will follow 
state law and the PCC regarding all legal services.  PCC Section 10335.5 (c)(4) states as follows:  
“the following consulting services contracts are exempt from the advertising and bidding 
requirements of this article… (4) contracts for legal defense, legal advice or legal services.” See 
Public Contract Code 10335.5(c)(4)  
 
Professional Services, except contracts for legal defense, legal advice, or legal services, shall be 
obtained by soliciting at least three (3) Requests for Proposals (RFP’s).  For amounts up to 
$24,999.99, three verbal quotes can be obtained and the CEO may approve the agreement.  For 
amounts between $25,000 and $100,000 three informal written quotes can be obtained.  For 
amounts over $100,000, three formal written quotes are required. All agreements over $24,999.99 



shall be approved by the City Council and signed by the Mayor.  The City Council may also direct 
staff to waive the RFP process for professional services in the situation of emergency, in 
conformity with § 34.23 and under circumstances of when it is not in the best financial interest of 
the public. 
 
For all professional service contracts, over $24,999.99, except contracts for legal defense, legal 
advice, or legal services, the standard Consultant Agreement shall be used and a separate “Scope 
of Work” attached.  Once completed, these documents shall be submitted to the City Attorney for 
review and approval. 
 

§ 34.38 PUBLIC PROJECTS 

Public project – as defined by the California Public Contract Code, is a project for the 
construction, reconstruction, erection, alteration, renovation, improvement, demolition, 
painting, repainting, or repair of any publicly owned, leased or operated facility. 

When contracting for public projects, The City will compliant with The Uniform Public 
Construction Cost Accounting Procedures in Accordance with Section 22000 to Section 22045 
of the Public Contract Code. The contract is awarded to the lowest responsible bidder. 

       

      Dollar Thresholds  

Value of 
Purchase 

 

Purchase 
Method 

PO 
Required 

Level of Approval Agreement 
Format 

Under - $60,000 Written Quotes Yes CEO CEO approved 
contract 

 
$60,000 -
$200,000 

 

Informal bid 
process 

Yes City Council  City Council 
approved contract 

Over $200,000 Formal bid Yes City Council CEO approved 
contract 

 

     Levels of Bidding Required 

(A) Force account, negotiations, or PO – public projects up to $60,000 
 

(B) Informal bidding procedures – public projects up to $200,000/CEO authority 
 

• Notice inviting bids must be mailed to construction trade journals 
• Notice can also be provided to list created by City for category or work to be bid 
• Notice can be sent to any other contractors or construction trade journal 
• If product/service is proprietary in nature, the City can limit notice to those 

contract(s) that can provide such product or service 



• Notices must be sent at least 10 days before the bids are due 
• Award to lowest responsible bidder 

 
(C) Formal bidding procedures – public projects over $200,000 

 
• Requires sealed bid procedure 
• NON-COLLUSION AFFIDAVIT-BIDDER OF A PRINCIPAL CONTRACT 

(EXHIBIT B) needs to be included in the bid package  
• Notice must state time and place for receiving and opening of sealed bids 
• Notice must be published at least 14 calendar days before opening of bid in 

newspaper of general circulation 
• Notice must be sent electronically to publications listed in the City’s list at least 

15 days before opening of bids 
• Additional notice may be provided 
• Award to lowest responsible bidder 

      Information for Mailed Notice   

When submitting notices for bids for jobs, the following information should generally be 
included: 

• Project title and contract number if applicable 
• Cost range 
• Location of site 
• Who is taking bids – i.e., City of Baldwin Park Public Works Department 
• Date and time bids are due 
• Contact address, phone, and e-mail 
• Architect’s/Engineer’s address and phone number if applicable 
• Brief description of work to be done 
• Location where plans may be obtained and if deposit is required/refundable 
• Percentage of bid bond/percentage of performance bond/percentage of payment bond 

 

 



   ATTACHMENT 2 

1 
 

City of Baldwin Park 
Purchasing Policy and Procedures 

Effective November 19, 2020 
 

 
Purpose:  The purpose of this policy is to update the existing purchasing policy and  
procedures according to the amended Municipal Code for the purchase of supplies, 
services, and equipment at the lowest possible cost commensurate with quality needed; 
to exercise positive financial control over purchases; and to clearly define authority for the 
purchasing function.  The Chief Executive Officer is designated as the purchasing officer.   

It is the policy of the City of Baldwin Park (the City) to follow a practice of ethical and 
responsible procedures related to purchasing, agreements and contracts, and related 
forms of commitment.  The purchase policy describes the principles and procedures that 
all staff shall adhere to in the completion of their designated responsibilities.   

When Grant Funds are used to Fund or Partially Fund the Purchase 
 
If grant funding will be used, it is the Program Manager’s responsibility to ensure that all 
applicable requirements of that funding are included in any 
contract/agreement/amendment/change order.  Additionally, it is the responsibility of the 
Program Manager to ensure compliance with all applicable requirements of the funding, 
including securing approval of grant prior to incurring any expenditure, approval of eligible 
expenditures, and reporting requirements, etc.  
 
Purchasing Guidelines and Procedures 

All department directors shall have the authority to initiate purchases on behalf of their 
department within the guidelines described in the City’s purchasing policy.  Department 
directors may delegate purchasing authority to responsible individuals within their 
department.  Directors shall inform the Finance Department of all designated individuals 
that may initiate/enter purchase requisition (PR) in the financial software system, Tyler 
Incode 10. The Management Assistant of Finance will review the PR prior to the approval 
of the Accounting Manager and/or Director of Finance. Once the PR is approved, the 
Management Assistant in Finance will generate the purchase order (PO), forward it to the 
Assistant Accounting Manager and/or Director of Finance for review and approval, and 
then send it back to the requesting departments.  

All purchase requests should be within the annual approved budget. All City purchases 
exceeding $2,500 require a purchase requisition (PR), purchase order (PO), and at least 
three (3) quotes except as otherwise provided in these policies and procedures. 
Purchases and contracts for supplies and equipment do not constitute a public project as 
defined by Cal. Pub. Cont. § 20161 shall require the following approvals: 
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Estimated Value of Contract Authority of Approval 
$0 to $10,000 per vendor per fiscal year Respective Department Head 
$10,001 to $24,999.99 per vendor per fiscal year Chief Executive Officer 
Greater than $24,999.99 per fiscal year City Council 
 
The above threshold approval level does not apply to the annual recurring maintenance 
cost such as gas, electricity, telephone; multi-year contracts such as software program 
annual maintenance, copiers, and annual audits that were already approved by the City 
Council and included in the annual adopted budget.  

All approved requisitions with all the required quotes and bids will be entered into the 
accounting system “INCODE 10” by the Management Assistant/designated individuals.  
At least three (3) quotes are required for purchases between $2,500 to $24,999.99. 
Informal bids (at least three (3) written price quotations) and/or formal bids (RFP) are 
required for purchase exceeding of $24,999.99.  A PO will be issued by the Finance 
Department only after the requisition has been approved at all levels. 

The requisition must include the following information: 

1. Vendor’s name  (Based on Form W-9 as submitted by Vendor) 
2. Description of item (goods/services) being requested for purchase 
3. General ledger account number (refer to the approved budget line item account #) 
4. Amount of purchases (should not exceed the appropriated/approved budget 

amount) 
5. Quantity 
6. Quotations (at least 3) 
7. Approved staff report- with the City Council Minutes attached/contract/agreement 

for purchase requisition is required for more than $24,999.99 
8. All PRs must be approved by designated approver as mentioned above 
9. All PRs should be approved electronically by the Finance Manager and/or Finance 

Director for purchases of $5,000 and above 

Vendor Files and Required Documentation 

The Management Assistant/Accounts Payable Staff of the Finance Department shall 
maintain an electronic vendor profile and create a profile for each new vendor from whom 
the City purchases goods or services based on Form W-9. 

Prior to issuing a PO for any vendor (regardless of whether a contract is involved), the 
respective department shall request a completed and signed Form W-9 from the vendor 
and submit it to the Finance Department/Management Assistant, and inform the vendor 
to apply for a business license, if needed. Upon receiving the required documents, the 
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Finance Department/Management Assistant will issue and distribute the PO to the 
respective departments. 

Ethical Conduct in Purchasing 

City officials and employees shall not make any attempt to realize personal gain directly 
and indirectly through a purchase or service provided to the City, including but not limited 
to the following: 

1. City officials and employees or any member of their immediate family have any 
financial interest in the purchase or service. 
 

2. A business or organization, in which the City officials and employees or any 
member of their immediate family have any financial interest, is involved in the 
purchase or service. 
 

3. Any other person, business or organization, with whom the City officials and 
employees or any member of their immediate family is negotiating or has an 
arrangement concerning prospective employment, is involved in the purchase or 
service. 
 

4. No City officials and employees operating a business outside of their current City 
employment shall do business or provide a service for the City through their 
outside employment. 
 

5. Prohibit the sale of lien vehicles from City’s contracted tow vendor(s) to the City, 
City’s affiliated entities, employees, and elected officials.  
 

6. Any in-kind gift or contribution over $50 (annually) by any vendor to city 
management or, city elected officials required to submit Form 700 shall be reported 
on Form 700 as required by Law.  
 

7. Any in-kind gift or contribution by any vendor to individual employees not covered 
by Form 700 is prohibited. If such a gift is delivered, the employee shall turn it to 
the Department Director who shall either return the gift. In the case of gift items 
such as baskets, they may be raffled off at a City event or distributed among all 
employees in the department. 

8. Any in-kind gift or contribution over $100 by any vendor to a city event shall be 
reported to the City Clerk’s Office and available to the public on the City's web site. 

9. Expenditures of public funds for gifts or gift cards to employees and City officials 
are not authorized. This includes gifts purchased for employee and City official 
birthdays or other personal occasions except for city-sponsored events. Voluntary 
collections from staff would be an acceptable way of purchasing employee gifts. 
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10. Awards and recognitions to employees and City officials must be an item of 
tangible personal property (cannot be cash, cash equivalent, vacations, meals 
lodging, theater or sporting event tickets, stocks, bonds). 

11. External awards and recognition are appropriate for presentation to people or 
organizations external to City staff. External awards shall be determined by the 
City Council and CEO in advance. 

Conflict of Interest Prohibited 

The Code of Federal Regulations (2 CFR Part 200.318 (c)(1)) stated that “The Non-
Federal entity must maintain written standards of conduct covering conflicts of interest 
and governing the actions of its employees engaged in the selection, award and 
administration of contracts. No employee, officer, or agent may participate in the 
selection, award, or administration of a contract supported by a Federal award if he or 
she has a real or apparent conflict of interest. Such a conflict of interest would arise when 
the employee, officer, or agent, any member of his or her immediate family, his or her 
partner, or an organization which employs or is about to employ any of the parties 
indicated herein, has a financial or other interest in or a tangible personal benefit from a 
firm considered for a contract. The officers, employees, and agents of the non-Federal 
entity may neither solicit nor accept gratuities, favors, or anything of monetary value from 
contractors or parties to subcontracts. However, non-Federal entities may set standards 
for situations in which the financial interest is not substantial or the gift is an unsolicited 
item of nominal value. The standards of conduct must provide for disciplinary actions to 
be applied for violations of such standards by officers, employees, or agents of the non-
Federal entity”. All City of Baldwin Park employees and officials shall comply with these 
regulations; and shall not act as a principal or as an agent for a firm that does business 
with the City for six (6) months after their separation from the City. 

Non-Discrimination Policy 

All vendors/contractors who propose to perform any work or furnish any goods under 
agreements with the City of Baldwin Park shall agree to the following principles: 

1) Vendors/contractors will not discriminate against any employee or applicant for 
employment because of race, religion, color sexual orientation or national origin, 
except where religion, sex, or national origin is a bona fide occupational 
qualification reasonably necessary to the normal operation of the 
vendors/contractors. 
 

2) Vendors/contractors agree to post in conspicuous places, available to employees 
and applicants for employment, notices setting forth the provisions of this non-
discrimination clause.  Notices advertisement and solicitations placed in 
accordance with Federal laws or regulations shall be deemed sufficient for meeting 
the intent of this section. 
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Awards to Debarred and Suspended Parties 

The City of Baldwin Park will not make any award or permit (sub grant or contract) to any 
party which is debarred or suspended or is excluded from or ineligible for participation in 
Federal assistance programs.  See Federal Award Policy for more details. 

Encumbrance of Funds 

Except in the case of an emergency as determined by the CEO, the Department Heads 
shall not request any PO for supplies or equipment unless there is an existing 
unencumbered appropriation against which the purchase is to be charged. 

Formal Contract Procedure 
A. All contracts shall be by written contract with the lowest responsible bidder 

pursuant to the public contract procedure prescribed in Municipal Code §§ 34.27 
through 34.33. 
 

B. Where possible, preference shall be given to local bidders or vendors, if all other 
factors in the bidding process are equal. 
 

C. A clause shall be incorporated in vendor’s contract to require that all donations, 
gifts, and free services provided by the vendor outside of their service agreement 
to any city elected officials, employee, City department, or City affiliated entities or 
events be documented and reported to the City. 

Notice Inviting Bids 

Notices inviting bids shall include a general description of the articles to be purchased, 
shall state where bid blanks and specifications may be secured, and the time and place 
for opening bids.  The purchasing officer shall publicize each notice inviting bids in such 
manner as is calculated to advise all prospective bidders thereof. 

A. Published Notices:  Notices inviting bids shall be published at least ten (10) 
business days before the date of the opening of the bids.  Such notices shall be 
published at least once in a newspaper of general circulation printed and published 
in the City and they shall be posted on the City’s official website and in at least 
three public places for posting public notices.  
 

B. Bidders’ List:  At least ten (10) days before proposals or bids are due, the 
department’s purchasing officer shall solicit sealed bids from all responsible 
perspective suppliers whose names are on the Bidders’ List or who have requested 
their names to be added thereto.  The purchasing officer shall annually review the 
Bidders’ List and the City’s business license records, and shall make appropriate 
efforts to update the Bidders’ List to include businesses located in the City. 
 



6 
 

 

 

Bidder’s Security 

When deemed necessary by the department’s purchasing officer, bidder’s security may 
be prescribed in the public notices inviting bids.  The security shall be returned upon 
rejection of a bid; provided, that the successful bidder shall forfeit his bid security upon 
his refusal or failure to execute the contract within ten (10) days after the notice of award 
of contract has been mailed, unless the City is responsible for the delay.  The City Council 
may, on refusal or failure of the successful bidder to execute the contract, award it to the 
next lowest responsible bidder.  If the City Council awards the contract to the next lowest 
bidder, the amount of the lowest bidder’s security shall be applied by the City to the 
difference between the low bid and the second lowest bid, and the surplus, if any, shall 
be returned to the lowest bidder. 

Bid Opening Procedure 

Sealed bids shall be submitted to the City Clerk’s office and shall be identified as bids on 
the envelope.  Bids shall be opened in public at the time and place stated in the public 
notices.  A tabulation of all bids received shall be open for public inspection. 

Rejection of Bids 

In its discretion, the City Council may reject any and all bids presented and re-advertise 
for bids. 

Award of Contracts 

Contracts shall be awarded by the City Council to the lowest responsible bidder, except 
as otherwise provided in the City’s Municipal Code. 

Tie Bids 

If two or more bids received are for the same total amount or unit price, quality and service 
being equal and if the public interest will not permit the delay of re-advertising for bids, 
the City Council may accept the bid it chooses or accept the lowest bid made by 
negotiation with the tie bidders at the time of the bid opening. 

Performance Bonds  

The department’s purchasing officer shall have the authority to require a performance 
bond before entering into a contract in such amount as the department’s purchasing 
officer shall find reasonably necessary to protect the best interests of the City.  If a 
performance bond is required, the form and amount of the bond shall be described in the 
notice inviting bids (refer to the City Municipal Code). 
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Professional Services 

Professional services are unique by their nature; therefore, they are not subject to 
competitive bidding.  When procuring specialized services, the City is principally 
dependent upon the skill, integrity, judgment, and ability of the service provider rather 
than the dollar cost of the direct labor and material.  Pursuant to Section 37103 of the 
Government Code, “the legislative body may contract with any specially trained and 
experienced person, firm, or corporation for special services and advice in financial, 
economic, accounting, engineering, legal or administrative matters.  It may pay such 
compensation to these experts as it deems proper.”  When contracting for architectural, 
landscape architectural, engineering, environmental, land surveying, and construction 
project management services, requirements of Sections 4525 through 4529.5 of the 
Government Code must be met unless the Chief Executive Officer determines that the 
services needed are more of a technical nature and involve little professional judgment 
and that requiring bids would be in the public interest.” 

 
For outsource services such as City Attorney, waste collection services, Information 
Technology, and other ongoing professional services, the City Council may extend such 
contracts upon evaluation and recommendation.  Upon a successful evaluation, the 
contract may be extended. 
 
The agreement will normally give both the City and the contractor/consultant the ability to 
end the contract with 30 days (or longer) notice and may give the City (or the City Council) 
the ability to terminate the agreement at any time.  
 
Contracts for legal defense, legal advice, or legal services are specifically exempt from 
competitive bidding in the California Public Contract Code (“PCC”).  The City of Baldwin 
Park will follow state law and the PCC regarding all legal services.  PCC Section 10335.5 
(c)(4) states as follows:  “the following consulting services contracts are exempt from the 
advertising and bidding requirements of this article… (4) contracts for legal defense, legal 
advice or legal services.” See Public Contract Code 10335.5(c)(4)  
 
Professional Services, except contracts for legal defense, legal advice, or legal services, 
shall be obtained by soliciting at least three (3) Requests for Proposals (RFP’s).  For 
amounts up to $24,999.99, three verbal quotes can be obtained and the CEO may 
approve the agreement.  For amounts between $25,000 and $100,000 three informal 
written quotes can be obtained.  For amounts over $100,000, three formal written quotes 
are required. All agreements over $24,999.99 shall be approved by the City Council and 
signed by the Mayor.  The City Council may also direct staff to waive the RFP process for 
professional services in the situation of emergency, in conformity with § 34.23 and under 
circumstances of when it is not in the best financial interest of the public. 
 
For all professional service contracts, over $24,999.99, except contracts for legal 
defense, legal advice, or legal services, the standard Consultant Agreement shall be used 
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and a separate “Scope of Work” attached.  Once completed, these documents shall be 
submitted to the City Attorney for review and approval. 
 
Special Provisions 
 

A. Sole Source Purchases:   
 
Commodities and services that can be obtained from only one vendor are exempt 
from competitive bidding. Sole source purchases may include, but are not limited 
to, proprietary items sold directly from the manufacturer, items that have only one 
distributor authorized to sell in this area or a certain product proven to be the only 
acceptable option. All sole source purchases shall be supported by written 
documentation signed by the appropriate department head and forwarded to The 
Purchasing Officer or Designee.  Final determination of whether or not an item is 
a valid sole source purchase will be made by the Purchasing Officer or Designee.  
A sole source decision is not permitted merely upon the grounds that such 
approach is the most convenient or that the subject is preferred by the staff. 
 

B. Cooperative Purchases: Cooperative purchasing is used by municipalities in the 
purchase of goods and services. This arrangement offers the participants 
significant economies of scale.  Although one municipality may issue specifications 
and receive bids, each entity independently executes its own contract, administers 
the procurement function, and finances the purchase. 
 
This is an acceptable practice that allows municipal agencies to “piggy-back” on 
contracts and bids for services and supplies issued by a wide range of other 
governmental agencies.  Cooperative purchasing agreements may be entered into 
with state, local governments, and non-profit entities. 
 

C. Emergency Purchases:  The City is not required to engage in either informal or 
formal competitive bidding in an emergency.  The City Council delegates to the 
CEO the authority to waive any procedures in the Purchasing Guidelines that are 
not statutorily mandated when making emergency purchases of supplies, 
equipment, materials or services.  “Emergency Purchases” shall be made only for 
the reasons of preserve or protect life, health or property or upon natural disaster 
or forestall a shutdown of essential public services.  
 

D. Purchase Order Exemptions:  Certain purchases are not readily adaptable to the 
open market and formal bidding process. These purchases are generally for items 
where the competitive bid process or obtaining quotes is not applicable or where 
a check is required to accompany the order. Following is a list of allowable 
exemptions:  
 
Advertisements and Notices                                           Membership dues 
Insurance Claims and Premiums                                    Utility Payments 
Subscriptions                                                                        Travel Expense/Advances 
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Uniform Construction Cost Accounting Procedures 

In October 15, 2014, the City Council adopted Resolution No. 2014-038, A Resolution 
of the City Council of the City of Baldwin Park, California, Adopting the Uniform Public 
Construction Cost Accounting Procedures in Accordance with Section 22000 to 
Section 22045 of the Public Contract Code. 

Public project – as defined by the California Public Contract Code, is a project for the 
construction, reconstruction, erection, alteration, renovation, improvement, 
demolition, painting, repainting, or repair of any publicly owned, leased or operated 
facility. 

When contracting for public projects, the contract is awarded to the lowest responsible 
bidder. 

Dollar Thresholds  

Value of 
Purchase 

 

Purchase 
Method 

PO 
Required 

Level of 
Approval 

Agreement 
Format 

Under - 
$60,000 

Written 
Quotes 

Yes CEO CEO approved 
contract 

 
$60,000-
$200,000 

 

Informal bid 
process 

Yes CEO CEO approved 
contract 

Over $200,000 Formal bid Yes City Council CEO approved 
contract 

 

     Levels of Bidding Required 

1. Force account, negotiations, or PO – public projects up to $60,000 
 

2. Informal bidding procedures – public projects up to $200,000/CEO authority 
 

• Notice inviting bids must be mailed to construction trade journals 
• Notice can also be provided to list created by City for category or work to 

be bid 
• Notice can be sent to any other contractors or construction trade journal 
• If product/service is proprietary in nature, the City can limit notice to those 

contract(s) that can provide such product or service 
• Notices must be sent at least 10 days before the bids are due 
• Award to lowest responsible bidder 
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3. Formal bidding procedures – public projects over $200,000 
 

• Requires sealed bid procedure 
• NON-COLLUSION AFFIDAVIT-BIDDER OF A PRINCIPAL CONTRACT 

(EXHIBIT B) needs to be included in the bid package  
• Notice must state time and place for receiving and opening of sealed bids 
• Notice must be published at least 14 calendar days before opening of bid 

in newspaper of general circulation 
• Notice must be sent electronically to publications listed in the City’s list at 

least 15 days before opening of bids 
• Additional notice may be provided 
• Award to lowest responsible bidder 

      Information for Mailed Notice   

When submitting notices for bids for jobs, the following information should generally 
be included: 

• Project title and contract number if applicable 
• Cost range 
• Location of site 
• Who is taking bids – i.e., City of Baldwin Park Public Works Department 
• Date and time bids are due 
• Contact address, phone, and e-mail 
• Architect’s/Engineer’s address and phone number if applicable 
• Brief description of work to be done 
• Location where plans may be obtained and if deposit is required/refundable 
• Percentage of bid bond/percentage of performance bond/percentage of 

payment bond 

 

Use of Force Account 

City Council may reject any bids presented if prior to rejecting such bids it declares 
the project can be more economically performed by City employees and written notice 
is provided to apparent low bidder. 



AGENDA 
 

BALDWIN PARK 
FINANCE AUTHORITY VIRTUAL MEETING 

 

November 18, 2020 
 
 
 
 

7:00 PM 
 

THE COUNCIL CHAMBER IS CLOSED TO THE PUBLIC  
IN ACCORDANCE WITH HEALTH OFFICIALS RECOMMENDATIONS  

 
 In accordance with the Governor’s Declarations of Emergency for the State of California 
(executive Orders N-25-20 and N-29-20) and the Governor’s Stay at Home Order (Executive 
Order N-33-20), the Baldwin Park City Council Meetings are being conducted via 
teleconference to limit in-person attendance. 
 

Audio Streaming will be available at: 
https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber 

http://baldwinpark.granicus.com/ViewPublisher.php?view_id=10 
Audio Streaming Simultaneously in Spanish will be available at: 

https://www.youtube.com/channel/UC3bPFBIHcoPIks1XqetmGcA 
  

  
 
 
 

    
    
    
  

 

Manuel Lozano - Chair  
Paul C. Hernandez  - Vice Chair 

Jean M. Ayala - Board Member 
Alejandra Avila - Board Member  
Monica Garcia - Board Member  

PUBLIC COMMENTS 
The public is encouraged to address the 
City Council or any of its Agencies listed 
on this agenda on any matter posted on 
the agenda or on any other matter within 
its jurisdiction. In accordance with 
Chapter 39 of the Baldwin Park Municipal 
Code, Speakers must address the 
Council as a whole and refrain from 
making impertinent, slanderous, or 
profane remarks or disrupt the peace of 
the meeting.  

COMENTARIOS DEL PÚBLICO 
Se invita al público a dirigirse al Concilio o 
cualquiera otra de sus Agencias nombradas en 
esta agenda, para hablar sobre cualquier asunto 
publicado en la agenda o cualquier tema que 
esté bajo su jurisdicción.  De acuerdo con el 
capítulo 39 del Código Municipal de la Ciudad 
de Baldwin Park, los comentaros deben se 
dirigidos al Concilio como una sola entidad, y no 
ser impertinentes, difamatorios, o profanos, o 
interrumpir la paz de la reunión. 

https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber
http://baldwinpark.granicus.com/ViewPublisher.php?view_id=10
https://www.youtube.com/channel/UC3bPFBIHcoPIks1XqetmGcA


 

PLEASE NOTE: Copies of staff reports and supporting documentation pertaining to each item on this agenda are available for public 
viewing and inspection at City Hall, 2nd Floor Lobby Area or at the Los Angeles County Public Library in the City of Baldwin Park. For 
further information regarding agenda items, please contact the office of the City Clerk at (626) 960-4011 ext. 466 or via e-mail at 
lmorales@baldwinpark.com. 
 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact 
the Public Works Department or Risk Management at (626) 960-4011.  Notification 48 hours prior to the meeting will enable staff to 
make reasonable arrangements to ensure accessibility to this meeting.  (28 CFR 34.102.104 ADA TITLE II) 

 

FINANCE AUTHORITY 
REGULAR VIRTUAL MEETING – 7:00 PM 

 

CALL TO ORDER 

ROLL CALL 
Board Members: Alejandra Avila, Jean M. Ayala, Monica Garcia,  
Vice Chair Paul C. Hernandez, and Chair Manuel Lozano 

PUBLIC COMMUNICATIONS 
If you wish to comment, please email your name, City of residence, item number or topic and a phone number 
where you will be available between the hours of 7:00 PM to 8:00 PM on November 18, 2020 to 
comments@baldwinpark.com. You will be contacted by a staff member and will be granted 3 (three) minutes 
to speak live during the meeting. In order to provide all with an equal opportunity to voice their concerns, staff 
needs time to compile and sort speaker cards received. As such, we respectfully request that you email your 
information between the posting of this agenda and 5:00 PM on November 18, 2020. If you are a non-English 
Speaker and require translation services in another language other than Spanish, or sign, please indicate 
your request in your communication 48 hours prior to the meeting. If large numbers of persons wishing to 
speak are gathered (a reduction of the speaking time allotted for each speaker may be announced). A one 
hour limit may be placed on the time for public communications so that City business can be conducted, after 
which time, communications can resume.  

CONSENT CALENDAR 
1. Treasurer’s Report –  September 2020 

Staff recommends that the Board receive and file the Treasurer’s Report for September 2020. 
 
ADJOURNMENT 

CERTIFICATION 

 
I, Lourdes Morales, Chief Deputy Secretary of the Finance Authority hereby certify under penalty of perjury 
under the laws of the State of California that the foregoing agenda was posted on the City Hall bulletin board 
not less than 72 hours prior to the meeting.  Dated this 12th day of November, 2020. 
 

 
Lourdes Morales, 
Chief Deputy City Clerk 

 
 

mailto:lmorales@baldwinpark.com
mailto:comments@baldwinpark.com


 STAFF REPORT 
ITEM NO.  _________________ 

  
 

 
TO: Honorable Chair and Board Members of the Financing 

Authority 
FROM: Rose Tam, Director of Finance 
DATE: November 18, 2020 
SUBJECT:  Treasurer’s Report – September 2020   

 
 
SUMMARY 
Attached is the Treasurer’s Report for the month of September 2020.  The Treasurer’s Report lists all 
cash for the City which includes the Baldwin Park Financing Authority, the Housing Authority, and the 
Successor Agency to the Community Development Commission (CDC). All investments are in 
compliance with the City’s Investment Policy and the California Government Code. 
 
RECOMMENDATION 
Staff recommends that the Board receive and file the Treasurer’s Report for September 2020 
 
FISCAL IMPACT 
None 
 
BACKGROUND 
City of Baldwin Park Investment Policy requires the Treasurer’s Report be submitted to the Mayor and 
City Council on a monthly basis. 
 
LEGAL REVIEW 
Not Applicable 
 
ATTACHMENT 

1. Exhibit “A”, Treasurer’s Report 
 
 





 
 

AGENDA 
 

BALDWIN PARK  
HOUSING AUTHORITY VIRTUAL MEETING 

 

November 18, 2020 
 
 
 
 

7:00 PM 
 

THE COUNCIL CHAMBER IS CLOSED TO THE PUBLIC  
IN ACCORDANCE WITH HEALTH OFFICIALS RECOMMENDATIONS  

 
 In accordance with the Governor’s Declarations of Emergency for the State of California 
(executive Orders N-25-20 and N-29-20) and the Governor’s Stay at Home Order (Executive 
Order N-33-20), the Baldwin Park City Council Meetings are being conducted via 
teleconference to limit in-person attendance. 
 

Audio Streaming will be available at: 
https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber 

http://baldwinpark.granicus.com/ViewPublisher.php?view_id=10 
Audio Streaming Simultaneously in Spanish will be available at: 

https://www.youtube.com/channel/UC3bPFBIHcoPIks1XqetmGcA 

  
 
 
 
 
 

 
 

HOUSING AUTHORITY 

Manuel Lozano - Chair  
Paul C. Hernandez  - Vice Chair 

Alejandra Avila  Board Member 
Jean M. Ayala - Board Member  
Monica Garcia - Board Member  

PUBLIC COMMENTS 
The public is encouraged to address the 
City Council or any of its Agencies listed 
on this agenda on any matter posted on 
the agenda or on any other matter within 
its jurisdiction. In accordance with 
Chapter 39 of the Baldwin Park Municipal 
Code, Speakers must address the 
Council as a whole and refrain from 
making impertinent, slanderous, or 
profane remarks or disrupt the peace of 
the meeting.  

COMENTARIOS DEL PÚBLICO 
Se invita al público a dirigirse al Concilio o 
cualquiera otra de sus Agencias nombradas en 
esta agenda, para hablar sobre cualquier asunto 
publicado en la agenda o cualquier tema que esté 
bajo su jurisdicción.  De acuerdo con el capítulo 
39 del Código Municipal de la Ciudad de Baldwin 
Park, los comentaros deben se dirigidos al 
Concilio como una sola entidad, y no ser 
impertinentes, difamatorios, o profanos, o 
interrumpir la paz de la reunión. 
 

 

https://www.youtube.com/channel/UCFLZ0_dDFRjy59rhiDZ13Fg/featured?view_as=subscriber
http://baldwinpark.granicus.com/ViewPublisher.php?view_id=10
https://www.youtube.com/channel/UC3bPFBIHcoPIks1XqetmGcA


 

REGULAR VIRTUAL MEETING – 7:00 PM 
 

CALL TO ORDER 

ROLL CALL 
Board Members:  Alejandra Avila, Jean M. Ayala, Monica Garcia, 
Vice Chair Paul C. Hernandez and Chair Manuel Lozano 

PUBLIC COMMUNICATIONS 
If you wish to comment, please email your name, City of residence, item number or topic and a phone number 
where you will be available between the hours of 7:00 PM to 8:00 PM on November 18 2020 to 
comments@baldwinpark.com. You will be contacted by a staff member and will be granted 3 (three) minutes 
to speak live during the meeting. In order to provide all with an equal opportunity to voice their concerns, staff 
needs time to compile and sort speaker cards received. As such, we respectfully request that you email your 
information between the posting of this agenda and 5:00 PM on November 18, 2020. If you are a non-English 
Speaker and require translation services in another language other than Spanish or sign, please indicate 
your request in your communication 48 hours prior to the meeting. If large numbers of persons wishing to 
speak are gathered (a reduction of the speaking time allotted for each speaker may be announced). A one 
hour limit may be placed on the time for public communications so that City business can be conducted, after 
which time, communications can resume.  

CONSENT CALENDAR 
1. Baldwin Park Housing Authority’s Warrants and Demands 

Staff recommends that the Board ratify the attached Warrants and Demands Register. 
 

2. Treasurer’s Report – September 2020 
Staff recommends that the Board receive and file the Treasurer’s Report for September 2020. 
 

3. Approving an Allocation of Project-Based Vouchers for Newly-Constructed and 
Affordable Rental Housing Units through the Department of Housing and Urban 
Development 
Staff recommends that the BPHA: 

 
(1) Approve the allocation of two hundred and eleven (211) PBVs to four (4) affordable 

housing developments within the BPHA’s regional jurisdiction, as follows: 
 

Retirement Housing Foundation 
14513 and 14519 Central Avenue, Baldwin Park, CA 
Number of PBVs approved: 37 

  
Cesar Chavez Foundation 
14617 Ramona Blvd, Baldwin Park, CA 
Number of PBVs approved: 52 
Score: 80 points 

 
Cesar Chavez Foundation 
3637 – 3649 Tyler Avenue, El Monte, CA 
Number of PBVs approved: 8 

 
ROEM 
Pacific Avenue and Maine Avenue, Baldwin Park CA 

mailto:comments@baldwinpark.com


 

PLEASE NOTE: Copies of staff reports and supporting documentation pertaining to each item on this agenda are available for public 
viewing and inspection at City Hall, 2nd Floor Lobby Area or at the Los Angeles County Public Library in the City of Baldwin Park. For 
further information regarding agenda items, please contact the office of the City Clerk at (626) 960-4011 ext. 466 or via e-mail at 
lmorales@baldwinpark.com. 
 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact 
the Public Works Department or Risk Management at (626) 960-4011.  Notification 48 hours prior to the meeting will enable staff to 
make reasonable arrangements to ensure accessibility to this meeting.  (28 CFR 34.102.104 ADA TITLE II) 

 

Number of PBVs approved: 114 
 

(2) Direct the Executive Director to execute any and all documents related to the approval of 
the above PBVs as required by HUD. 

 
ADJOURNMENT 

CERTIFICATION 

I, Lourdes Morales, Chief Deputy Secretary of the Finance Authority hereby certify under penalty of 
perjury under the laws of the State of California that the foregoing agenda was posted on the City 
Hall bulletin board not less than 72 hours prior to the meeting.  Dated this 12th day of November, 
2020. 

 
 
 
Lourdes Morales, 
Chief Deputy City Clerk 

 
 

mailto:lmorales@baldwinpark.com


 STAFF REPORT 
ITEM NO.  ________1_________ 

  
 

 
TO:  Honorable Chair and Board Members of the Housing 
                      Authority                       
FROM: Rose Tam, Director of Finance 
DATE: November  18, 2020 
SUBJECT:  Baldwin Park Housing Authority’s Warrants and Demands 
 

 
 
SUMMARY 
Attached are the Warrants and Demands Registers for the City of Baldwin Park Housing Authority to 
be ratified by the Board. 
 
RECOMMENDATION 
Staff recommends that the Board ratify the attached Warrants and Demands Register. 
 
FISCAL IMPACT 
The total of the Warrants and Demands for Housing Authority was $492,345.49. 
 
BACKGROUND 
The attached Claims and Demands report format meets the required information as set out in the 
California Government Code.  Staff has reviewed the requests for expenditures for the appropriate 
budgetary approval and for the authorization from the department head or its designee.  Pursuant to 
Section 37208 of the California Government Code, the Chief Executive Officer or his/her designee does 
hereby certify to the accuracy of the demands hereinafter referred.  Payments released since the 
previous meeting and the following is a summary of the payment released: 

 
1. The October 13 to November 9, 2020 Warrant check numbers from 72376 through 72383 in the 

amount of $1,753.00 and Automated Clearing House (ACH) in the amount of $490,592.49 were 
made on behalf of City of Baldwin Park Housing Authority constituting of claims and demands, are 
herewith presented to the Board as required by law, and hereby ratified. 

 
LEGAL REVIEW 
Not Applicable  
 
ATTACHMENT 
     1.  Happy Check Register 
     2.  Happy Check Register ACH 

















 STAFF REPORT 
ITEM NO.  _______2__________ 

  
 

 
TO: Honorable Chair and Board Members of the Housing Authority 
FROM: Rose Tam, Director of Finance 
DATE: November 18, 2020 
SUBJECT:  Treasurer’s Report – September 2020 

 
 
SUMMARY 
Attached is the Treasurer’s Report for the month of September 2020.  The Treasurer’s Report lists all 
cash for the City which includes the Baldwin Park Financing Authority, the Housing Authority, and the 
Successor Agency to the Community Development Commission (CDC). All investments are in 
compliance with the City’s Investment Policy and the California Government Code. 
 
RECOMMENDATION 
Staff recommends that the Board receive and file the Treasurer’s Report for September 2020.   
 
FISCAL IMPACT 
None 
 
BACKGROUND 
City of Baldwin Park Investment Policy requires the Treasurer’s Report be submitted to the Mayor and 
City Council on a monthly basis. 
 
LEGAL REVIEW 
Not Applicable 
 
ATTACHMENT 

1. Exhibit “A”, Treasurer’s Report 
 
 





 STAFF REPORT 
ITEM NO.  ________3_________ 

  
 

TO:         Honorable Chair and Members of the Housing Authority 
      FROM:        Benjamin Martinez, Director of Community Development 
   PREPARED BY: Carol Averell, Housing Manager 
       DATE:        November 18, 2020 

SUBJECT:        Approving an Allocation of Project-Based Vouchers for 
Newly-Constructed and Affordable Rental Housing Units 
through the Department of Housing and Urban 
Development 

 
SUMMARY 
The purpose of this staff report is to request that the Baldwin Park Housing Authority (BPHA) consider 
staff’s recommendation to allocate two hundred and eleven (211) Project-Based Vouchers (PBVs) to 
four (4) affordable housing developments within the BPHA’s regional jurisdiction through the 
Department of Housing and Urban Development (HUD). 
 
RECOMMENDATION 
Staff recommends that the BPHA: 
 

(1) Approve the allocation of two hundred and eleven (211) PBVs to four (4) affordable housing 
developments within the BPHA’s regional jurisdiction, as follows: 

 
Retirement Housing Foundation 
14513 and 14519 Central Avenue, Baldwin Park, CA 
Number of PBVs approved: 37 

  
Cesar Chavez Foundation 
14617 Ramona Blvd, Baldwin Park, CA 
Number of PBVs approved: 52 
Score: 80 points 

 
Cesar Chavez Foundation 
3637 – 3649 Tyler Avenue, El Monte, CA 
Number of PBVs approved: 8 

 
ROEM 
Pacific Avenue and Maine Avenue, Baldwin Park CA 
Number of PBVs approved: 114 
 

(2) Direct the Executive Director to execute any and all documents related to the approval of the 
above PBVs as required by HUD. 



 
FISCAL IMPACT 
There is no impact to the General Fund.  All funding for PBVs comes from federal funds provided by 
HUD. 
 
BACKGROUND  
On July 15, 2020, the BPHA Board approved the amendment to the Section 8 Housing Choice Voucher 
Program Administrative Plan to implement a PBV Program, and to release a PBV Request for 
Proposals (RFP).  On July 16, 2020 the BPHA released a RFP in accordance with HUD program 
regulations and the BPHA Administrative Plan. The BPHA published a public notice in the newspaper 
at least one day per week for three consecutive weeks, as required by regulations, to advertise the 
RFP for PBVs for newly constructed housing. The proposals were due on August 17, 2020. The BPHA 
received four (4) proposals requesting 211 PBVs and an evaluation panel consisting of city staff 
members reviewed the proposals and scored them based on the RFP scoring criteria, as follows: 
 
Proposal No. 1 
Developer: Retirement Housing Foundation  
Project Location: 14513 and 14519 Central Avenue, Baldwin Park, CA 
Total Number of Units: 55 including Manager’s unit (senior housing) 
Number of PBVs requested: 37 
Score: 100 points 
  
Proposal No. 2 
Developer: Cesar Chavez Foundation  
Project Location: 14617 Ramona Blvd, Baldwin Park, CA 
Total Number of Units: 53 including Manager’s unit (family housing) 
Number of PBVs requested: 52 
Score: 80 points 
 
Proposal No. 3 
Developer: Cesar Chavez Foundation  
Project Location: 3637 – 3649 Tyler Avenue, El Monte, CA 
Total Number of Units: 53 including Manager’s unit (family housing) 
Number of PBVs requested: 8 
Score: 80 points 
 
Proposal No. 4 
Developer: ROEM (family housing) 
Project Location: Pacific Avenue and Maine Avenue, Baldwin Park CA 
Total Number of Units: 120 including Manager’s unit (family housing) 
Number of PBVs requested: 114  
Score: 80 points 
In order to approve the above-recommended projects and help improve the utilization of voucher 
funding and increase the number of available affordable housing units in the BPHA jurisdiction, the 
BPHA intends to project base up to 20% of its Annual Contributions Contract (ACC).  BPHA’s total ACC 



is 899 Section 8 Vouchers so this means 20% of this amount (or 179) can be issued as PBVs.  Under 
HUD guidelines, the amount of PBVs can grow to 30% of its ACC (or 269 vouchers) if those projects 
provide supportive services, house homeless families, support families with veterans or housing units 
in low-poverty census tracts. In this case, all of the above projects will meet one of these criteria so 269 
PBVs are available for allocation by the BPHA.  Since only 211 PBVs were requested, a total of 58 
PBVs will still be available for future projects. 
 
In summary, staff recommends to convert 30% of its 899 ACC voucher units (or 269 vouchers) and 
allocate 211 PBVs to the four (4) new affordable housing projects described above. In addition, it should 
be noted that the City cannot enter into any agreements with developers until January 2021, and once 
HUD approves the Baldwin Park Housing Authority Project Based Voucher Program.  
 
LEGAL REVIEW 
Legal review is not required for the approval of PBVs. 
 
ALTERNATIVE 
City Council may direct staff with a desired alternative. 
 
ATTACHMENT 
1. Request for Proposals (PBV) 

 
 



 

2020 REQUEST FOR PROPOSALS FOR PROJECT-BASED VOUCHERS 

 

 

 

 

 

 

 

 

HOUSING AUTHORITY OF THE CITY BALDWIN PARK  

  

 

 

ADDRESS: 14403 E. Pacific Avenue, Baldwin Park CA 91706 

WEBSITE: https://www.baldwinpark.com/rfps 

 

 

 

July 16, 2020 

 

 

https://www.baldwinpark.com/rfps
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HOUSING AUTHORITY OF THE CITY OF BALDWIN PARK 
 

PROJECT-BASED VOUCHER PROGRAM 
REQUEST FOR PROPOSALS 

 

INTRODUCTION 
 
In order to improve the utilization of voucher funding and increase the number of available 
affordable housing units the Baldwin Park Housing Authority, herein referred to as BPHA,  
intends to project base up to 180 of its ACC vouchers for newly constructed projects to 
provide affordable housing to low-income residents in the Baldwin Park jurisdiction.   
 
The BPHA is seeking developers and owners interested in project basing newly constructed 
units that are of high quality and that provide access to transportation, health services, 
schools and other supportive services. The preferred area for Project Based Voucher units 
will be areas within the City of Baldwin Park and its surrounding jurisdiction that would 
deconcentrate poverty and expand housing and economic opportunities for low-income 
families. Preference will be given to projects in the City of Baldwin Park which have received 
other city or federal funding or are newly constructed units.   
 
The BPHA does business in accordance with all equal opportunity and federal fair housing 
laws.  The BPHA does not discriminate against any person or business because of race, 
color, religion, sex, handicap, familial status or national original.  
. 
 
  



HOUSING AUTHORITY OF THE CITY OF BALDWIN PARK 
RFP FOR PROJECT-BASED VOUCHER PROGRAM 
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PROGRAM INFORMATION 
 
Under the PBV program, the BPHA enters into an assistance contract with the owner or 
developer for specified rental units, for a specified term (up to twenty years) subject to 
funding availability.  Assistance or subsidy is provided while eligible households occupy the 
rental housing units and the units meet other program standards.  To fill vacant project-based 
units, the BPHA will establish and manage separate waiting lists for individual projects or 
buildings that are receiving PBV assistance. BPHA subsidy standards determine the 
appropriate unit size for the family size and composition. 
 
PBV assistance may be authorized for newly constructed housing (units developed pursuant 
to an agreement for use in the PBV program). 
 
Housing units and/or projects that are NOT eligible for PBV assistance include:   
 

• Shared housing;  
• Units on the grounds of a penal, reformatory, medical, mental, or similar public or 

private institution;  
• Nursing homes or facilities providing continuous psychiatric, medical, nursing service, 

board and care, or intermediate care (assistance may be approved for a dwelling unit 
in an assisted living facility that provides home health care service such as nursing 
and therapy for residents of the housing);  

• Units owned or controlled by an educational institution or its affiliate and designed for 
occupancy by the students of the institution;  

• Manufactured homes;  
• Cooperative housing;  
• Transitional housing;  
• Owner-occupied housing;  
• Units occupied by an ineligible family;  
• Subsidized housing types determined ineligible in accordance with HUD regulations.   

 
Generally, the number of PBV assisted units per project cannot exceed the greater of 25 
units in a project or 25 percent (25%) of the total number of dwelling units a project, except as 
provided by regulation.  Exceptions include units in a building that are specifically made 
available for qualifying households that are elderly, or that are eligible for supportive services, 
or where the project is located in a census tract with a poverty rate of 20 percent or less, as 
determined in the most recent American Community Survey Five-Year estimates. 
 
Sites selected for PBV assistance must be: 
 
 Consistent with the goal of expanding housing and economic opportunities;  
 In full compliance with the applicable laws regarding non-discrimination and 

accessibility requirements; 
 Meet Housing Quality Standards (HQS) site standards; and  
 Must meet HUD regulations for site and neighborhood standards.    
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Activities under the PBV program are subject to HUD environmental regulations and may be 
subject to review under the National Environmental Policy Act by local authorities. 
 
When newly constructed housing sites are selected for PBV assistance, the owner must 
agree to develop the contract units to comply with HQS.  BPHA may elect to establish 
additional requirements for quality, architecture, or design of PBV housing, over and above 
the HQS.  The owner and the owner’s contractors and subcontractors must comply with all 
applicable State and federal labor relations laws and regulations, federal equal employment 
opportunity requirements and HUD’s implementing regulations.  
 
BPHA will enter into a Housing Assistance Payments (HAP) contract with the owner for all 
sites selected and approved for PBV assistance.  BPHA will make housing assistance 
payments to the owner in accordance with the HAP contract for those contract units leased 
and occupied by eligible households during the HAP contract term.   
 
BPHA has no responsibility or liability to the owner or any other person for the family's 
behavior or suitability for tenancy. The owner is responsible for screening and selection of the 
family referred by BPHA to occupy the owner's unit based on their tenancy histories.  At least 
seventy-five percent (75%) of the households approved for tenancy shall be households 
whose annual income does not exceed thirty percent (30%) of the median income for this 
area as determined by HUD and as adjusted by family size.    
 
During the course of the tenant’s lease, the owner may not terminate the lease without good 
cause.   “Good cause” does not include a business or economic reason or desire to use the 
unit for an individual, family or non-residential rental purpose.  Upon expiration of the lease 
the owner may:  renew the lease; refuse to renew the lease for good cause; refuse to renew 
the lease without good cause. 
 
The amount of the rent to owner is determined in accordance with HUD regulations.  Except 
for certain tax credit units, the rent to owner must not exceed the lowest of: 
 
 An amount determined by BPHA, not to exceed 110 percent of the applicable fair 

market rent (FMR) for the unit bedroom size minus any utility allowance; 
 The reasonable rent; or 
 The rent requested by the owner. 

 
Current local Fair Market Rents for determining rents are: 
 

Unit Size 
(Number of 
Bedrooms) 

HUD’s FY 2020  
Fair Market Rent for 

Baldwin Park, CA 
0 $1,279 
1 $1,517 
2 $1,956 
3 $2,614 
4 $2,857 
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In no event will the rent exceed 110 percent of HUD’s published Fair Market Rent less utility 
allowances, which can be found on the BPHA’s website at 
https://www.baldwinpark.com/housing 
 
An independent reasonable rent study will be prepared to determine the rent.  The total rent 
to the owner for PBV assisted units consists of the tenant rent (the portion of the rent to 
owner paid by the family) and the rental assistance paid by BPHA in accordance with the 
contract with the owner.  The BPHA determines the tenant rent in accordance with HUD 
requirements. 
 
The rules and requirements for the Project Based Voucher Program are included in BPHA’s 
Housing Choice Voucher (HCV) Administrative Plan”, Chapter 17-Project Based Vouchers.  
Interested parties may request an electronic copy by contacting Carol Averell, Housing 
Manager at  caverell@baldwinpark.com  
 
Questions regarding this Request for Proposals may be submitted in writing to 
caverell@baldwinpark.com.  
 
 
 

 
 
  

https://www.baldwinpark.com/housing
mailto:caverell@baldwinpark.com
mailto:caverell@baldwinpark.com
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APPLICATION REQUIREMENTS 
 
Applications will be reviewed and ranked and will be subject to the selection criteria described 
below.  The following procedures will be followed by BPHA in accepting and screening owner 
applications submitted for the PBV Program. 
 
Application Submission Deadline 
 
Owner applications will be accepted in an electronic format (PDF) via email to:  
caverell@baldwinpark.com  
 
Applications and supporting documentation for project-based voucher units will be accepted 
until 4:00 p.m. on Friday, July 31, 2020. 
 
Non-Compliant Applications 
 
If the BPHA determines that an application is non-compliant with this RFP, written selection 
criteria and procedures, or HUD program regulations, the application will be returned to the 
applicant with its deficiencies described.  BPHA will give the applicant ten (10) calendar days 
to correct all deficiencies.  The application will be considered for the program if the missing 
information is submitted within this time period.  
 
The BPHA reserves the right to reject applications at any time for misinformation, errors, or 
omissions of any kind, regardless of the stage in the process that has been achieved. 
 
Application Content   
 
The applicant must provide the following information in no more than 15 pages (one-sided, 
single spaced, 12-point font, one-sided).  See Ranking and Selection Criteria below for 
details. 
 
 Owner Name and contact information, including email address 
 Number and bedroom size of units  
 Project Location  
 Term of PBV Contract Requested 
 Site and Census Tract Location 
 Design and Amenities 
 Development Experience 
 Owner Experience 
 Management Experience 
 New Construction or Rehabilitation units 
 Project Feasibility/Readiness to Begin Construction  

  

mailto:caverell@baldwinpark.com
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Additional Documentation to Submit with Application 
 
The applicant must provide the following information in no more than 50 pages (one-sided, 
single spaced, 12-point font, one sided) 
 

A. Management Plan 
B.  Preliminary Construction Drawings/Construction Estimate 
C. Certification(s) of Previous Participation (HUD Form 2530) 
D. Evidence of financing/lender interest and the proposed terms of financing if new 

construction or financial statement (Proforma/Income and Expense Statement) for 
property’s most recent operating year if rehabilitation or existing housing 

E. Letter of consistency of project with local government Consolidated Plan (HUD Form 
2991 

F. Certification of Participation in the Low-Income Housing Tax Credit Program, if 
applicable 

G. Certification of Payments to Influence Federal Transactions (HUD Form 50071) 
H. Applicant/Recipient Disclosure Update Report (HUD Form 2880) 

` 
Application Review Panel 
 
A selection panel appointed the BPHA will review, evaluate, rank and select the applications 
in accordance with the Administrative Plan polices and the Request for Proposal.  Proposals 
selected for project basing  will be forwarded to the BPHA Board of Commissioners for final 
approval.  
 
Application Review  
 
BPHA will review all applications.  Before selecting units, BPHA will determine that each 
application is responsive to and in compliance with BPHA’s written selection criteria and 
procedures, and in conformity with HUD program regulations and requirements, including the 
following items: 
 
 Evidence of site control. 
 Certification that the owner and other project principles are not on the U.S. General 

Services Administration list of parties excluded from Federal procurement and non-
procurement programs. 

 Proposed initial gross rents must be within 110% of the HUD published Fair Market 
Rent for Nevada County for the size of the unit. 

 Property meets eligibility requirements under §983.52 (Eligible Housing Type), and 
§983.57 (Site selection standards). 

 Property will be constructed in accordance with §983.55 (Prohibition of excess public 
assistance) . 
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 If new construction or rehabilitation, no construction has begun, as evidenced by a 
BPHA site inspection. 

 For new construction projects of four or more units, BPHA will determine whether any 
work items necessary to meet the accessibility requirements of Section 504 of the 
Rehabilitation Act of 1973 and the Fair Housing Amendments Act of 1988 will be 
completed. 

 Not more than 25 percent of units per building are eligible for PBV assistance, except 
units in a building that are specifically made available for qualifying households that 
are elderly, or that are eligible for supportive services in which case up to 100 percent 
of the units in such buildings are eligible for PBV assistance.  Where the project is 
located in a census tract with a poverty rate of 20 percent or less, as determined in the 
most recent American Community Survey Five-Year estimates, the project cap is the 
greater of 25 units or 40% of the units in the project.  

 
If a project does not meet the requirements indicated above, it will be designated non-
compliant.  A notice mailed to the applicant will identify the disqualifying factor. 
 
Proposals that meet the requirements will be evaluated and ranked by the BPHA panel.  A 
BPHA ranking list will be prepared according to the points awarded to each proposal.  BPHA 
may, at its discretion, select one or more of the proposals submitted, or none of the proposals 
submitted. 
 
The BPHA reserves the right to reject any or all proposals, to waive any informalities in the 
RFP process, or to terminate the RFP process at any time, if deemed by the BPHA to be in 
its best interest.  The BPHA reserves the right to reject and not consider any proposal that 
does not meet the requirements of this RFP, including but not necessarily limited to 
incomplete proposals and/or proposals offering alternate or non-requested services.  The 
BPHA shall have no obligation to compensate any applicant for any costs incurred in 
responding to this RFP. 
 
Other Requirements 
 
1. Before executing an Agreement with any selected owner, BPHA must: 
 a. Establish rents in accordance with §983.301 and §983.302 .  For any BPHA-owned 

unit, an independent entity will determine a recommendation for initial rents which 
then will be submitted to the HUD field office for final approval. 

 b. Obtain subsidy-layering contract rent reviews from HUD, if applicable. 
 c. Obtain environmental clearance in accordance with §983.58. 

 d. Submit a certification to the HUD field office stating that the unit or units were 
selected in accordance with BPHA’s approved unit selection policy. 

 
2. The BPHA  field office will conduct subsidy layering contract rent reviews. 
 



HOUSING AUTHORITY OF THE CITY OF BALDWIN PARK 
RFP FOR PROJECT-BASED VOUCHER PROGRAM 

 Page 8 of 9 

3. Before an Agreement is executed for new construction units, the owner must submit the 
design architect’s certification that the proposed new construction reflected in the 
working drawings and specifications comply with housing quality standards, local codes 
and ordinances, and zoning requirements. 

  

Ranking and Selection Criteria: 
 
The BPHA will use the following to rank and select applications for the PBV Program.  Each 
factor is comprised of several components with an associated point value.  The total points 
awarded to an application will be an aggregate of the component subtotals. 
 
 

CRITERIA MAX. POINTS AVAILABLE 
1. Project Location 20 
2. Term of Contract Requested 15 
3. Site Location  10 
4. Design and Amenities  10 
5. Development Experience 10 
6. Owner Experience 5 
7. Management Experience 5 
8. Amount of Rehabilitation Per Unit 15 
9. Project Feasibility/Readiness to begin 

Construction 
10 

TOTAL 100 
 
 
1.  PROJECT LOCATION                                                      MAX PTS. 
If the project is located in the City of Baldwin Park 20 
If the project is not located in the City of Baldwin Park  0 
2.  TERM OF CONTRACT REQUESTED                                 MAX PTS. 
Twenty years with commitment to an additional twenty-year renewal term 15 
15 to 20-year contract term 10 
5 to 14-year contract term 5 
3.  SITE/CENSUS TRACT LOCATION                                 MAX PTS. 
Site is in a low-poverty census tract and/or within 1 mile of amenities including transit 
including a bus station, or public bus stop, public parks, grocery store, public schools, 
places of significant employment offering a range of jobs for lower income workers, and 
a significant health facility 

10 

Same as above but distance is more than one mile but less than five miles 5 
4. DESIGN and AMENITIES                  MAX PTS. 
If architectural elevations, setbacks, and massing considered acceptable for proposed 
use and in relation to adjacent land uses by the City Planning Division staff; project 
amenities are appropriate for the planned use 

10 

If the proposed project meets most of the above criteria and only slight modifications will 
be necessary to meet the city Planning Division approval 

5 

Continued next page 
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5.  DEVELOPMENT EXPERIENCE (MIN. 5 PTS. REQUIRED)   MAX PTS. 
If applicant has developed 200 or more low-income housing units as primary or co-sponsor in 
the past five years 

10 

If applicant has developed less than 200 low-income housing units as primary or co-sponsor 
in the past five years 

5 

6.  OWNER EXPERIENCE (MIN. 1 PT. REQUIRED)    MAX PTS. 
If applicant has 20 or more years of experience in owning affordable rental housing 5 
If applicant has 5 to 19 years of experience in owning affordable rental housing 2 
7.  MANAGEMENT EXPERIENCE                                 MAX PTS. 
If applicant has 11 to 20 or more years of experience in managing and maintaining affordable 
rental housing 

5 

If applicant has 5 to 10 years’ experience in managing and maintaining affordable rental 
housing 

2 

8.  NEW CONSTRUCTION OR REHABILITATION                 MAX PTS. 
If the project is new construction  15 
If the project is rehabilitation or existing housing 0 
9.  PROJECT FEASIBILITY/READINESS TO COMMENCE CONSTRUCTION  MAX PTS. 
 
If zoning and other required entitlements are approved (provide written proof documenting 
jurisdiction approvals) 

10 

If zoning and other required entitlements have not been approved 0 
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OMB Approval No. 2501-0032 (exp. 01/31/2020) Applicant/Recipient 
Disclosure/Update Report 

U.S. Department of Housing 
and Urban Development 
 

 

Instructions.  (See Public Reporting Statement and Privacy Act Statement and detailed instructions on page 2.) 
Applicant/Recipient Information Indicate whether this is an Initial Report  or an Update Report  
1.  Applicant/Recipient Name, Address, and Phone (include area code): 

      
      
            

 2.  Social Security Number or 
Employer ID Number: 

          

3.  HUD Program Name 
      

 4.  Amount of HUD Assistance 
Requested/Received 
       

5.  State the name and location (street address, City and State) of the project or activity: 
      

Part I  Threshold Determinations   
1. Are you applying for assistance for a specific project or activity? These 

terms do not include formula grants, such as public housing operating 
subsidy or CDBG block grants.  (For further information see 24 CFR Sec. 
4.3). 

 Yes    No 
      

2. Have you received or do you expect to receive assistance within the 
jurisdiction of the Department (HUD) , involving the project or activity in 
this application, in excess of $200,000 during this fiscal year (Oct. 1 - 
Sep. 30)?  For further information, see 24 CFR Sec. 4.9 

 Yes    No. 
      

If you answered “No” to either question 1 or 2, Stop!  You do not need to complete the remainder of this form.     
However, you must sign the certification at the end of the report. 

Part II  Other Government Assistance Provided or Requested / Expected Sources and Use of Funds.  
Such assistance includes, but is not limited to, any grant, loan, subsidy, guarantee, insurance, payment, credit, or tax benefit. 
Department/State/Local Agency Name and Address Type of Assistance Amount 

Requested/Provided 
Expected Uses of the Funds 

                         
                         
(Note:  Use Additional pages if necessary.) 
Part III  Interested Parties.  You must disclose:   
1. All developers, contractors, or consultants involved in the application for the assistance or in the planning, development, or implementation of the 

project or activity and 
2. any other person who has a financial interest in the project or activity for which the assistance is sought that exceeds $50,000 or 10 percent of the 

assistance (whichever is lower). 
Alphabetical list of all persons with a reportable financial interest 
in the project or activity (For individuals, give the last name first)  

Social Security No. 
or Employee ID No. 

Type of Participation in 
Project/Activity 

Financial Interest in 
Project/Activity ($ and %) 

                       
                       
                       
                       
                       
                       
                       
                       
(Note:  Use Additional pages if necessary.) 
Certification 
Warning:  If you knowingly make a false statement on this form, you may be subject to civil or criminal penalties under Section 1001 of Title 18 of the 
United States Code.  In addition, any person who knowingly and materially violates any required disclosures of information, including intentional non-
disclosure, is subject to civil money penalty not to exceed $10,000 for each violation. 
I certify that this information is true and complete. 
Signature: 
 
 
X 

Date:  (mm/dd/yyyy) 
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Public reporting burden for this collection of information is estimated to average 2.0  hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.   This agency 
may not conduct or sponsor, and a person is not required to respond to, a collection information unless that collection displays a valid OMB control 
number.  
Privacy Act Statement.  Except for Social Security Numbers (SSNs) and Employer Identification Numbers (EINs), the Department of Housing and Urban 
Development (HUD) is authorized to collect all the information required by this form under section 102 of the Department of Housing and Urban 
Development Reform Act of 1989, 42 U.S.C. 3531. Disclosure of SSNs and EINs is voluntary. HUD is authorized to collect this information under the 
Housing and Community Development Act of 1987 42 U.S.C.3543 (a).  The SSN or EIN is used as a unique identifier.  The information you provide will 
enable HUD to carry out its responsibilities under Sections 102(b), (c), and (d) of the Department of Housing and Urban Development Reform Act of 1989, 
Pub. L. 101-235, approved December 15, 1989. These provisions will help ensure greater accountability and integrity in the provision of certain types of 
assistance administered by HUD.  They will also help ensure that HUD assistance for a specific housing project under Section 102(d) is not more than is 
necessary to make the project feasible after taking account of other government assistance.  HUD will make available to the public all applicant disclosure 
reports for five years in the case of applications for competitive assistance, and for generally three years in the case of other applications. Update reports 
will be made available along with the disclosure reports, but in no case for a period generally less than three years.  All reports,  both initial reports and update 
reports, will be made available in accordance with the Freedom of Information Act (5 U.S.C. §552) and HUD's implementing regulations at 24 CFR Part 15.  
HUD will use the information in evaluating individual assistance applications and in performing internal administrative analyses to assist in the management 
of specific HUD programs.  The information will also be used in making the determination under Section 102(d) whether HUD assistance for a specific housing 
project is more than is necessary to make the project feasible after taking account of other government assistance.  You must provide all the required 
information.  Failure to provide any required information may delay the processing of your application, and may result in sanctions and penalties, including 
imposition of the administrative and civil money penalties specified under 24 CFR §4.38. 
Note:  This form only covers assistance made available by the Department.  States and units of general local government that carry out responsibilities 
under Sections 102(b) and (c) of the Reform Act must develop their own procedures for complying with the Act. 
 

Instructions 
 
Overview.  
A. Coverage.  You must complete this report if: 

(1) You are applying for assistance from HUD for a specific project or 
activity and you have received, or expect to receive, assistance 
from HUD in excess of $200,000 during the during the fiscal year; 

(2) You are updating a prior report as discussed below; or 
(3) You are submitting an application for assistance to an entity other 

than HUD, a State or local government if the application is required 
by statute or regulation to be submitted to HUD for approval or for 
any other purpose. 

B. Update reports (filed by “Recipients” of HUD Assistance):  
General.  All recipients of covered assistance must submit update 
reports to the Department to reflect substantial changes to the initial 
applicant disclosure reports.   
 

Line-by-Line Instructions. 

Applicant/Recipient Information. 
All applicants for HUD competitive assistance, must complete the 
information required in blocks 1-5 of form HUD-2880: 

1. Enter the full name, address, city, State, zip code, and telephone 
number (including area code) of the applicant/recipient.  Where the 
applicant/recipient is an individual, the last name, first name, and 
middle initial must be entered.   

2. Entry of the applicant/recipient's SSN or EIN, as appropriate, is 
optional. 

3. Applicants enter the HUD program name under which the assistance is 
being requested.  

4. Applicants enter the amount of HUD assistance that is being 
requested.  Recipients enter the amount of HUD assistance that has 
been provided and to which the update report relates.  The amounts 
are those stated in the application or award documentation.  NOTE:  In 
the case of assistance that is provided pursuant to contract over a 
period of time (such as project-based assistance under section 8 of the 
United States Housing Act of 1937), the amount of assistance to be 
reported includes all amounts that are to be provided over the term of 
the contract, irrespective of when they are to be received. 

5. Applicants enter the name and full address of the project or activity for 
which the HUD assistance is sought.  Recipients enter the name and 
full address of the HUD-assisted project or activity to which the update 
report relates.  The most appropriate government identifying number 
must be used (e.g., RFP No.;  IFB No.;  grant announcement No.;  or 
contract, grant, or loan No.)  Include prefixes.   

 
Part I.  Threshold Determinations - Applicants Only 

Part I contains information to help the applicant determine whether the 
remainder of the form must be completed.  Recipients filing Update 
Reports should not complete this Part. 
 If the answer to either questions 1 or 2 is No, the applicant need not 
complete Parts II and III  of the report, but must sign the certification at the 
end of the form. 
 
Part II.  Other Government Assistance and Expected Sources and 
Uses of Funds. 

A. Other Government Assistance.  This Part is to be completed by both 
applicants and recipients for assistance and recipients filing update 
reports.  Applicants and recipients must report any other government 
assistance involved in the project or activity for which assistance is 
sought.  Applicants and recipients must report any other government 
assistance involved in the project or activity.  Other government 
assistance is defined in note 4 on the last page.  For purposes of this 
definition, other government assistance is expected to be made 
available if, based on an assessment of all the circumstances involved, 
there are reasonable grounds to anticipate that the assistance will be 
forthcoming. 

  Both applicant and recipient disclosures must include all other 
government assistance involved with the HUD assistance, as well as 
any other government assistance that was made available before the 
request, but that has continuing vitality at the time of the request.  
Examples of this latter category include tax credits that provide for a 
number of years of tax benefits, and grant assistance that continues to 
benefit the project at the time of the assistance request. 

The following information must be provided: 

1. Enter the name and address, city, State, and zip code of the 
government agency making the assistance available.   

2. State the type of other government assistance (e.g., loan, grant, 
loan insurance). 

3. Enter the dollar amount of the other government assistance that is, 
or is expected to be, made available with respect to the project or 
activities for which the HUD assistance is sought (applicants) or 
has been provided (recipients). 

4. Uses of funds.  Each reportable use of funds must clearly identify 
the purpose to which they are to be put.  Reasonable aggregations 
may be used, such as "total structure" to include a number of 
structural costs, such as roof, elevators, exterior masonry, etc.   

B. Non-Government Assistance.  Note that the applicant and recipient 
disclosure report must specify all expected sources and uses of funds - 
both from HUD and any other source - that have  been or are to be, 
made available for the project or activity.  Non-government sources of 
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funds typically include (but are not limited to) foundations and private 
contributors.  

 
Part III.  Interested Parties. 
This Part is to be completed by both applicants and recipients filing update 
reports.  Applicants must provide information on: 
1. All developers, contractors, or consultants involved in the application 

for the assistance or in the planning, development, or implementation 
of the project or activity and 

2. any other person who has a financial interest in the project or activity 
for which the assistance is sought that exceeds $50,000 or 10 percent 
of the assistance (whichever is lower).   
Note:  A financial interest means any financial involvement in the 
project or activity, including (but not limited to) situations in which an 
individual or entity has an equity interest in the project or activity, 
shares in any profit on resale or any distribution of surplus cash or 
other assets of the project or activity, or receives compensation for any 
goods or services provided in connection with the project or activity.  
Residency of an individual in housing for which assistance is being 
sought is not, by itself, considered a covered financial interest. 

 
The information required below must be provided. 

1. Enter the full names and addresses.  If the person is an entity, the 
listing must include the full name and address of the entity as well as 
the CEO.  Please list all names alphabetically. 

2. Entry of  the Social Security Number (SSN) or Employee Identification 
Number (EIN), as appropriate, for each person listed is optional. 

3. Enter the type of participation in the project or activity for each person 
listed:  i.e., the person's specific role in the project (e.g., contractor, 
consultant, planner, investor). 

4. Enter the financial interest in the project or activity for each person 
listed.  The interest must be expressed both as a dollar amount and as 
a percentage of the amount of the HUD assistance involved. 

Note that if any of the source/use information required by this report has 
been provided elsewhere in this application package, the applicant need 

not repeat the information, but need only refer to the form and location to 
incorporate it into this report.  (It is likely that some of the information 
required by this report has been provided on SF 424A, and on various 
budget forms accompanying the application.)  If this report requires 
information beyond that provided elsewhere in the application package, 
the applicant must include in this report all the additional information 
required. 
 Recipients must submit an update report for any change in previously 
disclosed sources and uses of funds as provided in Section I.D.5., above. 

Notes: 
1. All citations are to 24 CFR Part 4, which was published in the Federal 

Register. [April 1, 1996, at 63 Fed. Reg. 14448.] 
2. Assistance means any contract, grant, loan, cooperative agreement, or 

other form of assistance, including the insurance or guarantee of a loan 
or mortgage, that is provided with respect to a specific project or 
activity under a program administered by the Department.  The term 
does not include contracts, such as procurements contracts, that are 
subject to the Fed. Acquisition Regulation (FAR) (48 CFR Chapter 1). 

3. See 24 CFR §4.9 for detailed guidance on how the threshold is 
calculated. 

4. "Other government assistance" is defined to include any loan, grant, 
guarantee, insurance, payment, rebate, subsidy, credit, tax benefit, or 
any other form of direct or indirect assistance from the Federal 
government (other than that requested from HUD in the application), a 
State, or a unit of general local government, or any agency or 
instrumentality thereof, that is, or is expected to be made, available 
with respect to the project or activities for which the assistance is 
sought. 

5. For the purpose of this form and 24 CFR Part 4,  “person” means an 
individual (including a consultant, lobbyist, or lawyer); corporation; 
company; association; authority; firm; partnership; society; State, unit 
of general local government, or other government entity, or agency 
thereof (including a public housing agency); Indian tribe; and any other 
organization or group of people. 

 

 



  Previous edition is obsolete form HUD 50071 (01/14) 
ref. Handbooks 7417.1, 7475.13, 7485.1, & 7485.3 
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Certification of Payments 
to Influence Federal Transactions 

U.S. Department of Housing 
and Urban Development 
Office of Public and Indian Housing  

Applicant Name 

Program/Activity Receiving Federal Grant Funding 

The undersigned certifies, to the best of his or her knowledge and belief, that:  

(1) No Federal appropriated funds have been paid or will be 

paid, by or on behalf of the undersigned, to any person for 

influencing or attempting to influence an officer or employee of 

an agency, a Member of Congress, an officer or employee of 

Congress, or an employee of a Member of Congress in connec-

tion with the awarding of any Federal contract, the making of any 

Federal grant, the making of any Federal loan, the entering into 

of any cooperative agreement, and the extension, continuation, 

renewal, amendment, or modification of any Federal contract, 

grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have 

been paid or will be paid to any person for influencing or 

attempting to influence an officer or employee of an agency, a 

Member of Congress, an officer or employee of Congress, or an 

employee of a Member of Congress in connection with this 

Federal contract, grant, loan, or cooperative agreement, the 

undersigned shall complete and submit Standard Form-LLL, 

Disclosure Form to Report Lobbying, in accordance with its 

instructions. 

(3) The undersigned shall require that the language of this 

certification be included in the award documents for all subawards 

at all tiers (including subcontracts, subgrants, and contracts 

under grants, loans, and cooperative agreements) and that all 

sub recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which 

reliance was placed when this transaction was made or entered 

into. Submission of this certification is a prerequisite for making 

or entering into this transaction imposed by Section 1352, Title 

31, U.S. Code. Any person who fails to file the required 

certification shall be subject to a civil penalty of not less than 

$10,000 and not more than $100,000 for each such failure. 

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 
1012; 31 U.S.C. 3729, 3802) 

 

Name of Authorized Official Title 

Signature Date (mm/dd/yyyy) 



I certify that the proposed activities/projects in the application are consistent with the jurisdiction’s current, approved Con solidated Plan.

(Type or clearly print the following information:)

Applicant Name: ___________________________________________________________________

Project Name: ___________________________________________________________________

Location of the Project: ___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Name of the Federal
Program to which the
applicant is applying: ___________________________________________________________________

Name of
 Certifying Jurisdiction: ___________________________________________________________________

Certifying Official
of the  Jurisdiction

Name: ___________________________________________________________________

Title: ___________________________________________________________________

Signature: ___________________________________________________________________

Date: _____________________________________

Certification of Consistency
with the Consolidated Plan

U.S. Department of Housing
and Urban Development

form HUD-2991 (3/98)Page 1 of 1

OMB Approval No. 2506-0112 (Exp. 12/31/2018)


	11.18.20 Study Session-Special Meeting Agenda
	11.18.20 Regular Agenda
	CC01 11.18.20
	CC02 11.18.20
	CC03 11.18.20
	CC04 11.18.20
	CC05 11.18.20
	CC06 11.18.20
	CC07 11.18.20
	CC08 11.18.20
	CC09 11.18.20
	CC10 11.18.20
	CC11 11.18.20
	CC12 11.18.20
	CC13 11.18.20
	SA01 11.18.20
	SA02 11.18.20
	SA03 11.18.20
	CC14 11.18.20
	CC15 11.18.20
	11.18.20 FA Agenda
	fa01 11.18.20
	11.18.20 HA Agenda
	ha01 11.18.20
	ha02 11.18.20
	ha03 11.18.20

	Report: Off
	1-Name-Addr: 
	1-Phone: 
	Part1-1: Off
	Part1-2: Off
	Part2-Name-Addr-1: 
	Part2-Type-Assistance1: 
	Part2-Amount-1: 
	Part2-Expected-Uses-1: 
	Part2-Name-Addr-2: 
	Part2-Type-Assistance2: 
	Part2-Amount-2: 
	Part2-Expected-Uses-2: 
	Part3-Name-1: 
	Part3-SSN-1: 
	Part3-Participation-Type-1: 
	Part3-Fin-Interest-1: 
	Part3-Name-2: 
	Part3-SSN-2: 
	Part3-Participation-Type-2: 
	Part3-Fin-Interest-2: 
	Part3-Name-3: 
	Part3-SSN-3: 
	Part3-Participation-Type-3: 
	Part3-Fin-Interest-3: 
	Part3-Name-4: 
	Part3-SSN-4: 
	Part3-Participation-Type-4: 
	Part3-Fin-Interest-4: 
	Part3-Name-5: 
	Part3-SSN-5: 
	Part3-Participation-Type-5: 
	Part3-Fin-Interest-5: 
	Date: 
	Notes: 
	Applicant_Name: 
	ProgramActivity_Receiving_Federal_Grant_Funding: 
	Signature: 
	Date_mmddyyyy: 
	Text96: 
	Text97: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 


